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Planning Off-Campus Conferences 


Purchasing Policies and Practices 


Recruiting Residence Hall Staff 


PHYSICAL EDUCATION BUILDING, CENTRAL WASHINGTON COLLEGE OF EDUCATION, ELLENSBURG 
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Fiberesin is durable, and especially adaptable to school and institutional use 
School desk tops, educational, and dormitory furniture built with Fsberesén can literally 
be installed and forgotten, as the Fiberesin surface and edge completely withstands 
use and abuse. It has particular resistance to abrasive wear and will never warp or 
twist out of shape Tops cannot be “ringed” by wet bottles or glasses — even piping hot, 
spilled coffee. Burning cigarettes, fruit acids, alcohol, grease, cosmetics, fingernail 
polish and remover in fact, Fiberesin completely resists all ordinary enemies of 
luding students and their gouging, nicking, trenching, and ball-point doodling 
d school desks built with Fiberesin are beautiful, too. The flat, ripple-free surfaces and satiny, warm-to-the-touch 
t truly fine furniture construction. Frberesin aiso provides ideal, approved light reflectance . . . important on school 
Jesirable o ther furniture. Whether the furniture is a simple tablet arm chair, a traditional desk, or a modern, contemporary 
y chest, the selection of Fiberesin assures beauty, as well as function. 
And, Fiberesin is so easy t are for! Once over lightly with a damp cloth and the top or panel looks like new. Badly soiled sur- 
more easily cleaned with any of the cleaner-waxes available. Because of the proven durability of Frberesin, it never needs 
> to anyone concerned with operating costs! 
ne country are specifying Fsberesin for its durability and functionalism college and uni- 
C t, institutional and government buyers are demanding it for these features, as well as its beauty . . . if desks or other 
re are a part of your plans, we suggest you SPECIFY FIBERESIN — THE GUARANTEED MATERIAL first choice of edu- 
ca al purchasing executives 


FIBERESIN meets all specifications and requirements of Federal Specification L-T-0041c (GSA-FSS) Type 111. 


the exclusive fiberesin edge 


Fiberesin, being a solid board throughout, presents a solid edge pr 
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the perfect fiberesin surface 


Fiberesin is rr sd unde nt nd high pressure against pre-finished 
. there is No poss C irface irregularfies, glue lines, “tele 
g” grain patterns, c yn spots ripples or shadows mar the appear 


{ Fiberesin. The molded-in su nish has the soft, satin effect of fine 
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, PLASTICS COMPANY 


» materials fuse jethe omplete a chemical and physical 
sulting panel is a single, solid piece from face to face, edge to edge. The 
are structurally balanced, dimensionally stabie, twist and warp-free .. . 

possibility of delamination or giue line separatio 
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METROPOLITAN FAIR and EXPOSITION AUTHORITY, owner ¢ ALFRED SHAW, chief architect 

JOHN W. ROOT, EDWARD D. STONE, consulting architects e SHAW METZ and DOLIO, architects and engineers 
GUST K. NEWBERG CONSTRUCTION COMPANY, general contractor e GREAT LAKES PLUMBING & HEATING 
COMPANY, plumbing contractor e AMSTAN SUPPLY DIVISION, plumbing wholesaler 
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McCORMICK 
PLACE 
Chicago’s new 
: spectacular 
lake front 





Performance records of millions of Sloan Flush Valves 
indicate that when McCormick Place is 50 years old 
its Sloan Flush Valves 
will still provide dependable service. 


Moreover, Sloan Flush Valve maintenance costs are likely 
to be among the lowest in the building maintenance budget... 
(as little as 1%¢ per valve per year! ) 

Why gamble with substitutes when you can plan for 
the life of the building confidently with Sloan? Specify and 
insist On performance-proven, time-tested Sloan Flush Valves. 


SLOAN 


SLOAN VALVE COMPANY - 4300 WEST LAKE STREET + CHICAGO 24, ILLINOIS =e ; 


FLUSH VALVES 
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Whitefish Bay High chooses the Conn Organ 
d 

Plays an important role in a 4S ee 
growing number of activities! 

Whitefish Bay High School in the suburbs of Milwaukee has 

installed a Conn Classic on the stage of its impressive new 

auditorium. The wide range of expression of a Conn makes it 

the ideal instrument to fill the musical needs for countless school 

and community functions, from dances and assemblies, to 

PTA meetings and concerts. The Conn is an instrument of top 

professional quality. It is easy enough for the amateur to 

play, yet so versatile it will inspire the best from the most 

demanding of visiting artists. Conn offers a complete line in 

a wide choice of styles and finishes to fit any size auditorium 

and budget. Your nearest Conn dealer will be happy to dem- 

onstrate the noticeable difference in a Conn Organ. 


a ae 


ONN ORGAN 


MADE BY C. G. CONN, LTD., WORLD'S LARGEST MANUFACTURER OF BAND INSTRUMENTS...SINCE 1875 
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Delinquent Accounts 


Question: We are confronted with a prob- 
lem of collecting delinquent accounts from 
our students. What has been the experi- 
ence of other institutions in the use of col- 
lection agencies to collect a delinquent ac- 
count from a student who has dropped out 
of school? Is the income produced by such 
a method worth the resentment it may cause 
among former students? — G.W. Jr., Calif. 

Answer: It is my opinion that the 


judicious and discriminating use of 


ig 
collection agencies to collect a delin- 
quent account from a student who 
has dropped out of school may be 
sound procedure Please note the em- 
“discrim- 
inating.” I do not think that it would 


be wise for a university automatically 


phasis on “judicious” and 


to place all delinquent accounts In 
the hands of collection agencies How- 
evel I can see no reason to retrain 
from placing selected accounts, based 
in the 
1 reputable organization which may 


on careful judgme nt, hands of 
be able to collect some or all of an 
iccount that otherwise would be a 
total loss to the university 

With the vast 


deferments, 


increase in tuition 


loans and other exten 


sions of credit, it seems imperative 


that universities use all legitimate 
and businesslike methods of effecting 
CLARENCE SCHEPS, vice 


Tulane 


collection 


president University 


The ‘‘Problem’’ Professor 


Question: How do you handle the "prob- 
em" professor who resists the march of time 
and the increased business efficiency of a 
progressive school? — L.L. Was Calif. 

ANSWER 


Experience has shown 


that there are at least two possible 
upproaches to the “problem” professor 
who resists change. First, if possibl 
allow himself 


in ample amount of lead time in an- 


i business officer can 


ti ipation of a major change in proce- 
dure. He can then thoroughly explain 
to all 
vantages of and the economies to be 


effected by 


opposition develops from fear of the 


interested individuals the ad- 


the change Frequently, 
unknown Consequently any time and 
effort expended in explaining or sell- 
ing a change is well spent. While such 
effort may not completely eliminate 
ypposition, it will at least reduce it 
to minimal proportions 

Second, if it is possible to do so, a 
procedure that has proved successful 
yn many occasions is to make a changs 
an alterna- 


leaving the old system as 


tive method. If the proposed change 
or new system is well conceived and 
well executed, it will sell itself in a 
short time. Then the old or alternate 
procedure can be eliminated. Fre 
quently, those in greatest opposition 
to a proposed change will alter their 
thinking when they see how well the 
new system is working for their col- 
LYTLE 
ness manager, Purdue University 


leagues FREEHAFER, busi 


Centralized Purchasing 


Question: In what different ways are 
college and university purchasing depart- 
ments organized? How widespread is cen- 
tralized purchasing in colleges and univer- 
sities? — LL. Jr., Calif. 

ANSWER: The organization of a 
purchasing department depends upon 
the size and administrative policies of 
the institution, and often to some de- 
gree upon historical accident. How- 
ever, in most colleges and universities 
the official responsible for purchasing 
is a subordinate of, and reports to, the 
chief business officer. His scope of ac- 
tivities often excludes the pure hase of 
library books, noncontract food items, 
and merchandise purchased for sale 
in the college bookstore. The author- 
ity to contract for other pure hases and 
service 1s normally res rved for the 
purchasing officer 

Periodic surveys reveal an increas 
ing trend toward centralized purchas 
ing. Now there are relatively few col 
leges and universities that have not 
centralized the procurement function 
to some extent. ¢ ampuswide central 
ization, if properly organized and ex 
direct 


in standardization of materials 


ecuted, results in savings in 
costs 
and in quality control Perhaps even 
more important are the intangible but 
actual savings in the time of faculty 
members who would have to be their 
own purchasing agents if the institu 
tion were not organized to provide the 
service 

If the questioner is considering the 
establishment of centralized purchas- 
ing, he would find it helpful to seek 
specific advice and counsel trom the 
appropriate professional associations 
listed in C.U.B.’s directory of asso 
ciations, or from almost any college 
or university purchasing agent in his 


Bruct 


president for business and manage 


vicinity PARTRIDGE, vice 


ment, University of Delawar 
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JOB WITH A fy 


ANY OFFICE PRINTING 


® 


OFFSET DUPLICATOR 


Whatever you spend on printing, you can save up to 40° of this 
cost with a DITTO Brand Offset Duplicator. Easy 
The DITTO Offset handles practically any office 


forms, letterheads, mailers, manuals, catalog pages. It 


to see why 
printing job 
uses both 
paper and metal masters; takes any weight of paper from 13-pound 


to card stock, any size from 3x 5 inches to 12 x 14 inches. 


Prints in multi-colors and black-and-white; line draw- 


ings; up to 8,000 impressions per hour. Clean, fast, professional. 


halftones or 


NEW ROAD ~ PROFITS 


OIrTe OFFSET OVFLICATOR 


FREE BOOK 


shows how you can save up to 40% 
on your printing costs, handle almost 
any printing job in your own office— 
jobs such as: 
Financial reports - Budget reports + Minutes of meetings Dividend notices 
Operating reports + Charts and graphs: Sales manuals - 
sheets - Memos - Publicity releases - 
Standard practice manuals - 
articles « Announcements - 


Schedules: Price 
Bulletins - Brochures + Letterheads 
Letters - Flyers - 


Office forms - Magazine 


Territorial maps + School 


newspapers: Lectures ~ Posters + Notices 


Student records - 


And it’s so automatic! Touch a button — everything happens. The 
DIT TO Offset starts, prints, counts, stops, cleans — all in the right 
sequence. New features let you slit or perforate paper, change jobs 
in seconds 

Mail the coupon today for the free book: “New Road 
with the DITTO Brand Offset Duplicator.” 


you can do 90° 


to Profits 
Find out how 
» of your own printing right in your own office... 


cut your printing costs almost in half! 


3370 
6800 McCormick Road, 


O 
DITTO. sree Sint 


Without obligation, please send your free book: “New Road to Profits 
... with the DITTO Brand Offset Duplicator.” 


Firm 





Your Name 





Firm Add 








City 


DITTO and @ are registered trademarks (US and forergn) of Ditto, Incorporated 


Zone 











EASY-ON-THE-BUDGET BEAUTYREST SOFA-LOUNGE 


Only with this Simmons Sofa-Lounge 
will hotel and motel guests enjoy the 
incomparable sitting and sleeping com- 
fort of Beautyrest®. Only Simmons 
helps provide such gracious one-room 
living at such modest cost. As always, 
add the economy made possible only by 
long-lasting Simmons construction. 


Special patented steel frame construc- 
tion permits easy rolling of the Beauty- 
rest Sofa-Lounge— pull it out for sleep- 
ing...out even further for convenient 
bedmaking. No rug scuffing—legs lift 
off floor as you move the bed. Durable 
No-Sag springs support famous 
Beautyrest mattress—guaranteed for 
ten years of day and night sitting and 
sleeping service. Bedding box may be 
attached to steel frame at right, left or 
center of sofa. 


SIMMONS COMPANY Simmons offers a variety 


of sofa-bed styles—for 
CONTRACT DIVISION every room requirement. 


Merchandise Mart « Chicago 54, Iilinois 
DISPLAY ROOMS: Chicago «+ New York « Atianta « Columbus 
Dallas + San Francisco «+ Los Angeies 
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s Office in the new Francis Asbury Memorial Administration Building, American University 


PRACTICALLY SPEAKING... 


You just can’t buy any better means of light 
control than LUXOUT Draperies. LUXOUT 
virgin viny! draperies offer you maximum beauty 
with minimum maintenance. Remember, behind 
each LUXOUT Drape stands the years of ex- 
perience and knowhow that have made LUXOUT 
first in the field of vinyl drapery manufacturing. 
Don’t be fooled by “Look-alike’” drapes. You 
can’t always see experience... but with LUXOUT, 
you know it’s there. 


For free brochures and samples write: 


LU <OoUTr 


, Plastic Products Incorporated Dept. CUB 
1822 East Franklin Street, Richmond 23, Va. 
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Structural Corrugated Glass 
Enhances Exterior ...Screens 


CONTEMP ORARY Interior of College Building 


Architect Richard J. Neutra has achieved an 
D R A mht @ L A Ss s exterior treatment as dramatic as a Broadway 

hit with this striking installation of rhythmic, 
translucent Structural Corrugated glass. This 
modern material...an accomplished perform- 
er in daylighting . . . effectively screens with 
light instead of darkness... protects privacy 
beautifully and lends itself especially well to 
today’s designs and needs. 
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Make light a part of your plans. Specify glass 
by Mississippi. Available in a wide variety 
of patterns and surface finishes at better 
distributors. 


Write today for free 
literature. Address 


MISSISSIPPI ag 


r 
Lo t~ { 

GLASS COMPANY <«::5°/ nee (eee 

| AMERICAN WORKERS BUSY } 


\ BUY... 
88 Angelica St. «+ St. Louis 7, Missouri _ UNITED STATES G00DS/ 


R * CHICAGO FULLERTON, CALIFORNIA oo sia 
J 


wortiod's LARGEST MANUFACTURER OF ROLLED, FIGURED AND WIRED GLASS 
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STRONGEST GUARANTEE IN THE INDUSTRY... 
Effective immediately, all parts of Clarke Heavy 
Duty Floor maintainers and wet-dry vacuum clean- 
ers—except normal wear items such as brushes, 
etc.—are guaranteed against defects in materials 
and workmanship for three full years from date 
of purchase. 


GIVES ASSURANCE OF CLARKE QUALITY... 
Because of its pre-tested materials and careful 


FLOOR MACHINE COMPANY 


DIVISION OF STUDEBAKER-PACKARD CORPORATION 


2410 Clay Avenue Muskegon, Michigan 


CLAY AVENUE MUSKEGON MIC 


E YEAR 


F PURCH j 


= - a 
WARRAPT “St Fe 


; oneal a 
1 *, 


HIGAN 


SS 


See 


manufacture, that result in customer satisfaction 
through trouble-free service and minimum service, 
Clarke has extended its guarantee from one year 
to three. With this long, foolproof guarantee, you 
can be certain Clarke machines will give you years 
of efficient performance and dependable service. 


Your Clarke distributor will be glad to prove this. 
Call him—or write us and we'll arrange a demon- 
stration on your floors. 


A TRUSTED NAME IN FLOOR MACHINES 
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FLOOR MAINTAINER CLARKE A-MATIC 
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POWER SWEEPER RUG SHAMPOOER WET.ORY Vacuum 


Authorized Sales Representatives and Service Bronches in Principal Cities © Distributed in Canada: G. H. Wood & Co., Limited, Box 34, Toronto 18, Ont. 
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“Ten-Strike” 
Mortise Lock, 
= “ Modera Design 
Stilemaker Cylindrical 
Lock, Mono Design 


that make it easy for you to choose the 
right lock for any college building! 


Whatever the building... whatever the budget .. . look 
to Russwin for your doorware! Three rugged locksets 
to choose from. . . each available in a wide choice of 
designs, finishes, functions. Call your Russwin supplier. 
Or write Russell & Erwin Division, The American Hard- 
ware Corporation, New Britain, Connecticut. 
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HUNTINGTON @®> LABORATORIES - 
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It’s A GREAT TIME-SAVER. A MONEY-SAVER, TOO. 

Imagine! No more unsightly heel marks. No 
more buffing either. Just spread Contrast on any 
type of flooring, and let it dry! That’s it. Contrast 
shines as it dries. 

But don’t let this easy maintenance fool you. 
Contrast does a man-sized job. Colorless, wax-free 
Contrast Floor Polish will not . .. cannot... 
discolor even pure white floors. And rubber marks, 
scuffs, water spots and all other beauty-destroy- 


Where research /eads to better products. . 


New Contrast. Floor Polish 
prevents black marks...ends buffing! 


ing nuisances will become problems of the past. 

Try slip-proof Contrast on any floor. Better 
yet, give it a real workout. Test it on your tough- 
est floor problem. You’ll be amazed and delighted 
over the way it ends floor maintenance headaches. 
One gallon protects and beautifies approximately 
2000 square feet. 

Right now, contact our representative . . . the 
Man Behind the Huntington Drum! Ask him 
for more information about Contrast Floor Polish. 


HUNTINGTON 


HUNTINGTON, INDIANA © Philadelphia 35, Pennsylvania « /n Canada: Toronto 2, Ontario 





x new dormitory installs Honeywell Thermostats on the wall 


“A thermostat in every 


learn faster, 


T 


‘Besides providing perfect student comfort, Honeywell Therm stats c omplement room appearance,’ Says Dr Thompson. 
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dorm room helps students 


cuts heating costs” 


Honeywell individual room 
thermostats /et students 
adjust temperature for 
efficient study; eliminate 
expensive heat waste 


“We recognized two facts in planning our new Flora 
Bb. Tenzler Hall,” says Dr. Thompson. “One, students 
do most of their studying in their dorm rooms. Two, 
overly warm rooms slow up thinking and chilly rooms 
create distracting discomforts. 

“To provide just the right temperature for faster 
learning, we installed Honeywell Thermostats on the 
wall of every dormitory room. 


“ 


New Flora B. Tenzier Hall’s exterior design matches 
existing buildings. Architect: Silas E. Nelsen; Consulting 
Engineer: H. C. Miller of Miller, Duncan and Lynch; Me- 
chanical Contractor: H-K Western. 


.. reports Dr. R. Franklin Thompson, 
President, University of Puget Sound, 
Tacoma, Washington 


“Now,” adds Dr. Thompson, “students set the tem- 
perature for their individual comfort. This helps them 
stay alert and study more effectively. And we've dis- 
covered that Honeywell individual room temperature 
control actually cuts heating costs. 

“With old-fashioned ‘zoned’ temperature control 
systems, it’s often necessary to overheat a dormitory. 
Then, students open their windows and expensive heat 
escapes. In addition, our maintenance department used 
to be flooded with calls to adjust temperature.” 

With all their advantages, Honeywell Thermostats 
add only 1°, to 2°; to the cost of a dormitory room. 
Pay that back many times over. For complete facts on 
better learning through Honeywell Temperature Con- 
trol, phone your nearest Honeywell office. Or, write: 
Minneapolis-Honeywell, Dept. CU-9-159, Minneapolis 
8, Minnesota. In Canada, write: Honeywell Controls, 
Limited, Toronto 17, Ontario. Sales and Service offices 
in all principal cities of the world. 





In the dorm lounge, a Honeywell Thermostat automati- 
cally compensates for varying amounts of body heat. 
Delivers a constant temperature that’s ideal for relaxa- 
tion and recreation. 


Honey well 


Only Honeywell designs, makes and installs all three types of temperature control 
for modern dormitories—pneumatic, electric and electronic. 
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superior Kewaunee quality 
proved by infallible 


"INSIDE OUT TEST" 


Any resemblance between these characters and people, living 
or dead, is purely coincidental. ‘““T'wo Ton Tony” 
and “Teenie” are merely demonstrating that Kewaunee 


Laboratory Furniture can really take it! 





Although it’s unlikely that any furniture will have to 
withstand abuse like this, it has always been Kewaunee’s 
policy to design and build-in strength that is far beyond 
normal requirements. No matter how you look at 
it... inside or out... you'll immediately detect the 
many advantages of Kewaunee furniture. 





Rest assured that Kewaunee’s high productivity, with 
modern streamlined manufacturing methods, produces the 
finest furniture on the market today. Ask to see the repre- 
sentative in your vicinity or 

send for the latest catalog. 


*lLook for these exclusive 
Kewaunee features . . . unmis- ASK ABOUT 
takable symbols of quality. “30 DAY” 
KEMTECH 
STOCK ITEMS 


KEWAUNEE MANUFA 
ADRIAN. W WIGAN 
This KTF-710 Storage Case is a CEWAUNEE TECHN f T General Sales Office 


rue version of the masterpiece = nd Kewaunee Technical Furniture Co. 
being dismantled above ATESVILLE. WC 3007 W. Front St., Statesville N.C 
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wear-ever beauti-trays 


on the floor. Wear-Ever’s tough, permanently bonded vinyl cuts clatter. Wear-Ever’s inner core of lightweight aluminum 
adds almost nothing to the over-all load. 


Rack ’em up. Stack em up. Drop ’em 


Smart-looking finishes fit any color decor—withstand scratches, spilled alcohol, acids, etc. Take your pick: gray 


linen vinyl inside, and coral bottom; suntan inside, and brown bottom; or colorful aqua, top and bottom. 


School Lunch Cafeteria mail coupon today 
Size (16454 J 
ize (163%4 x 12”) WEAR-EVER Aluminum, Inc CUB-10 


New Kensington, Pa 


Hospital Siz 


(2014 x 1514”) Waitress Size Bus Boy 
Regular Cafeteria Siz 2 (252 x 2016") Size (27% x 223 
(171346 x 13156") 


Send me full information on all Wear-Ever 
Service Trays. 

4") 
Name 
{/so availabli 


Wear-Ever Service 
Trays in regular alu- 
minum or Alumilite*® 
finish. 


Institution 


Address 
ALUMINUM 


*Trade Name of Aluminun 


City Zone State 
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Architects and engineers know that [PT T(aNi ayaa 1g) 
laboratory furniture works only as MAKE SURE IT’S A 
well as its fixtures... that’s why 


SERVICE PLU 
_ FIXTURES a ee 


for indoors or outdoors, with 


s eee S | ' or without glass doors and 
0 ong in your speci ica ion pians: = . lighting, metal or hardwood 
frames. 

= a I sy pened . . ° TYPES & STYLES FOR EVERY NEED 

Handsome, sturdy, highly visi 

ble and attention-compelling, 

DAV-SON BULLETIN BOARDS 

get the message across quickly 
and surely 


CORK BOARDS 

Wide selec 

tion, self 

sealing, in 

metal or 

CHALK BOARDS wood frames 

All sizes, in With or with 
black or 
Breen, 


out giass 
doors and 
smooth lights 
Dur-O-Plate 

surfaces 





7 SEE YOUR DEALER OR WRITE DIRECT 


oAv con] FOR 1961 DAV-SON CATALOG AND PRICES. 
SINCE 1932 


A.C. DAVENPORT & SON, INC. 


Dept. CB 311 No. Desplaines St. Chicago 6, Illinois Tel. STate 2-6683 





o-. DESIGN MATE 


b table 


No. 1 CHOICE OF SPECIFIERS. Like engines in for 
various makes of cars, there are important differ- 


ences in the construction and performance of 
laboratory service fixtures. Take the word of MODERN 


experts—lab-proven LAB-FLO fixtures give far more 
value, longer trouble-free service in all types of 
laboratories, large or small, wood or metal. Specify 
a complete, matched LAB-FLO system from one 


end of the laboratory to the other for the —— a 
unmatched quality you pay for and expect to get. 


LAB-FLO SPEC MANUAL 
For lab heads and planners 
The laboratory designer or planner can prepare complete 
specifications for a fully integrated system. This ‘‘A to 
Zz manual contains all specs and roughing data to 
simplify and save costs for every type of layout. Write or 
call today for your personal, registered copy 











but traditional in 
craftsmanship 


| See your ab dealer or write for Catalog 


semove COWTROLS = RECEPTACLES Z FOLDING TABLES by 


_— 9 : 27b 
; \, Refer to 1961 Sweet's Catalog, Code = Metwood’s TC-1 Model is often 


| f d 
specified by architects because 
+ T&S BRASS AND BRONZE WORKS, INC. e woo its clean lines are so compati- 
: 128 MAGNOLIA AVE, WESTBURY, LI. N.Y bie with modern yee 
toot £0. , = treatments. Write for catalog 
. — anover of the big, complete Metwood 
line of folding tables and fold- 


| FOLDING TABLES ing platforms. Metwood Man- 


img Co., Hanover, Pa. 
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12:O1 A.M. i «4 “New LIFE” LIBRARY 


In just nine hours and fifty-nine minutes, these doors will open on a new day for this “‘New Life” library in 
Berwyn near Chicago. Through these doors will pass many people. Hundreds a day. Six days a week. Over 
a hundred thousand a year 

Twenty-five years and millions of people later, it is expected that the ““New Life” library furniture in this 
library will be just as beautiful, just as functional, just as efficient as it is now. We expect this furniture to 
prove our point. That quality represents economy over the long, long haul. And to prove the people of Berwyn 


right. That it pavs to look ahead. 


























SJOSTROM 


LIBRARY FURNITURE 














THE BOOK... ccccccccccccccscceses 


The volume of the carefully acquired 

collection. The space available. 

Placement. Classification. Cataloging. 

So many things to consider. And, 

so many “New Life’ items to choose from. 
High or low shelving. Counterheight. Storage or 
“new book”’ display. Inserts. Picture book units 
Whatever's desired to make the book 


quickly available to 


(i, @ || : AMPPPPPSTITITICITI TTT e Trier 


The student doing research. The kiddie in storyland class. 
The casual reader. All to be served in the most efficient 
manner. By reading tables and chairs, lounge furniture, 
atlas cases, catalog files, children’s furniture. And by 
furniture carefully designed to help the reader get prompt 


service by 


THE STARE. wc ccccrecccccccccccscescccsccccecccesceseocees 


With files at finger tips. Records immediately available. 
Work areas for maintenance. Rest areas for reorganization. 
Using “New Life’’ administrative furniture designed in 

the modular manner to permit tailoring charging 

desk, card catalogs, and other items to the librarian 


and the library 


LET OUR EXPERIENCE HELP YOU PLAN.................0000. 


An idea originated in California is working well in 


Massachusetts. A unit conceived for a library in Texas is just 
what an Oregon librarian needs. “New Life’’ libraries are scattered 
throughout the 50 states and around the world. From each of 
these, a lot has been learned. By “New Life’ distributors who 

cover the country. By “New Life’ creators, Sjéstro6m USA. 

This experience plus Sjostr6m’s famous “Life-Like” 


planning service can be put to work for you. Ask us how. 


dd fife | 
for those who believe in the economy of quality 


LIBRARY FURNITURE 


TENTH ST PHILADELPHIA 22, PA. 





Unsprinklered college library completely destroyed by fire. 


Prevent fires like this at your school 
...with Grinnell Automatic Sprinklers 


It’s 5:20 in the morning. Everything’s quiet on this small 


Pennsylvania campus. Suddenly a fire alarm breaks the 
stillness. By the time firemen arrive, the two-story library 


building has collapsed in flames 


Lost: $280,000 worth of books and equipment. 
Grinnell Automatic Sprinklers could have prevented 
this holocaust. They stop fire fast save hundreds of 
thousands of dollars worth of valuable school property 
every year! 
Grinnell Automatic Sprinklers can protect the prop- 
erty — and lives! under your care. They can be 


installed in a short time — with minimum disruption to 


31, No. 4, October 196! 


school activities by a skilled Grinnell crew. And the 
Grinnell Sprinklers help pay for themselves by saving 
insurance dollars 

Free booklet. To learn more about school building protec- 
tion with automatic sprinklers, get free booklet, ““Occu- 
pancy Fire Record Libraries.’ For your copy, write 


Grinnell Company, Inc., Providence 1, Rhode Island. 


GRINNELL 


FIRE PROTECTION SYSTEMS SINCE 1870 


For more information, circle this page number on card facing back cover. 











SOUNDMASTER 240 
BY MODERNFOLD 


4”’ HOLLOW CINDER BLOCK, 
PAINTED BOTH SIDES 


ina 


CERTIFIED EQUAL 
IN SOUND REDUCTION 


This single Soundmaster 240 not only equals nent wall, no cumbersome hard-panel par- 
hut exceeds* the sound privacy you get tition can offer your university. 
from a permanent wall of four-inch hollow To see how effectively Modernfold meets 
cinder block, painted on both sides. space demands of new teaching methods and 
In addition, this operable wall gives you provides better use of existing space forexplod- 


the instant space flexibility that no perma- ing enrollments, send in the coupon below. 


*Soundmaster 240 decibel ratings certified by Geger & Hamme Laboratories 


NEW CASTLE PRODUCTS, INC., Dept. S-2101; New Castle, Ind. 


Piease send your new 20-page brochure on school ideas and illus- 


wations raalelei-jiaalielie 





NEW CASTLE PRODUCTS, INC. + NEW CASTLE, INDIANA 


Pyrox 
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A man like 


Eugene Youngblood 


can be your authority 
on school sanitation and 
maintenance problems 


Youngblood brings West’s 78 years of 
school maintenance experience to New 
Orleans’ St. Frances Cabrini School. 


He is one of West Chemical’s 457 school experts 
who offer y alized technical service 
a oe : | aks : 6 ' 


- 4 - s ” 
, at aw ks x . om 
‘ ss 
zt oe $ ™ 
. ; as eS an 
» 
’ 


100% EFFECTIVE GERMICIDE-CLEANER. Young- 
blood tells Mrs. J. E. Hubert, Jr. of cafeteria staff 
how hospital-proved Wescodyne kills all testable dis- 
ease germs, provides continuing protection, 


SISTER M. BERTRAND, principal of St. Frances Cabrini School learns how KILLS GERMS AS IT CLEANS. Here, Youngblood 
Westroll cabinets (loaned free) cut paper towel costs up to 40%. Youngblood demonstrates how Wescodyne cleans and completely 
demonstrates how jam proof, tamper-proof, metered cabinets control waste — disinfects in one step. Wescodyne is as inexpensive 
yet do not limit the use of towels. One roll equals four packs of fold towels. as it is effective. 


An expert like Eugene Youngblood can analyze your re- America’s foremost 
quirements, help you get more for your maintenance budget. specialists in 

He's experienced at solving problems with an efficient West school sanitation 
Maintenance Program. He works with your staff — gives free A: cal 
instruction, free supervision and free periodic follow-up. ana mamtenance 








He can guarantee improved appearance and higher sanita- 
tion standards . .. and show you how to reduce maintenance WE ST CHEMICAL 
costs! For full information write your nearest West office PRODUCTS INC. 
or West Chemical Products, Inc., 42-16 West St., Long Island 
City 1, N. Y. In Canada, 5621-23 Casgrain Ave., Montreal. 
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Building Operating Engineer and Superintendent, R. T. Malone, 
and Capital Improvements Inspector, J. S. Youmans, at the light- 
ing section of the master pneumatic control panel 


How they blow on the lights at 
Bowling Green State University. . 


Fulfilling a request for centralized control of heating and 
ventilating for a multi-purpose building is both a logical 
and standard procedure. But at Bowling Green’s 
Memorial Hall, the plans also called for selective control 
of the building’s 248 assembly hall lights from the 

same location. Architect-engineer, James E. Allen, not 
only took the situation in hand—he put all 

operations through a single master panel. 


COLLEGE and UNIVERSITY BUSINESS 





The panel is entirely pneumatic. As such it provides 
maximum efficiency for heating and ventilating. 
Ingeniously, too, it greatly simplifies the electrical 
system. Small copper lines pneumatically activate 
the switches in the 4 lighting distribution panels. 
This eliminated a separate and costly wiring net- 
work which would have required at least eleven 
!,-in. conduits strung above the truss work. 


The pneumatic control panel is located in a corridor 
adjacent to the arena area. The left hand section 
controls heating and ventilating. Switches regulate 
fans and dampers for summer and winter conditions 
and also provide for quick warm-up when required. 
The right hand section gives visible selective con- 
trol of various lighting arrangements by means of 
a color coded layout chart. Lighting in any part of 
the arena assembly hall area can be regulated as 
desired and instantly verified. 


248 LAMPS (500 WATT) 
LOCATED ABOVE FIELD HOUSE 
AND ARENA AREA 


One control panel, one integrated system handles 
heating, ventilating and lighting simply, conve- 
niently and economically. Here is another instance 
where engineering imagination and Powers Systems 
are setting new standards in control systems. 


Investigate what Powers and Powers Controls can 
do for you. If you are interested in more case his- 
tories, we will be glad to send them to you. 


Architect- Engineer: 


James E. Allen, Cincinnati, Ohio. 


Mechanical Contractor: 
H. C. Warner Plumbing & Heating Co., 


Fremont, Ohio. 


d 
PNEUMATIC ~ 
TUBE BUNDLE 


__ ONE OF 4 
~~ ELECTRICAL 
DISTRIBUTION BOXES 


ELEVEN POSSIBLE 
LIGHT DISTRIBUTION 
PATTERNS 
Selected From 
Central Control Panel 


ae 
oj} 
[lo] 
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(oj6 (lo}6 ol 
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THE POWERS REGULATOR COMPANY 
DEPT. 1061 — SKOKIE 54, ILLINOIS | Offices in Principal Cities in U.S.A 
MANUFACTURERS OF CONTROL SYSTEMS SINCE 1891 


and Canada 
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The cafeteria that runs itself 























..24 hours a day! 


Your operator can provide you with the cafe- 
teria of the future... now. With Vendo equip- 
ment he can serve food and refreshment in all 
parts of your campus automatically, at the drop 
of a coin day or night 

Vendo automatic equipment can be arranged 
in any combination to suit your requirements. 


ASK THE OPERATOR OR CATERER 


who serves you about the Vendo equipment now 


svailabie to meet your complete needs 


Hot food, hot and cold beverages, refreshments 
—a snack or a complete meal. And there are 
no labor costs to you for food handling. 

The handsome matching exteriors of Vendo 
equipment contribute to the eye-appeal of your 
food serving center. Investigate this new con- 
cept of automatic feeding now. 


O) 








The Vendo Company, Kansas City, Missouri. 
World's largest manufacturer of automatic 


merchandising equipment 


For more information, circle this page number on card facing back cover. 
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YOUR local metal fabricators build 
these aluminum railings from Blumcraft 
materials. Competitive bidding is thus 
provided for public and private work. 
Blumcraft general catalogue M-62, 
containing the Deluxe line and also 
low-cost Tube-Line, is available to Arch- 


itects; or consult Sweets file 6e/Blu. 





: 


TUBE-LINE:..LOW COST RAILINGS 


(ex 
; 
“Hlaitenaft 
Pi?ttTts BbU RR GH 


460 MELWOOD STREET 3 PERMANENT DISPLAY 101 PARK AVE., N.Y. 








George Washington never slept on a 
Serta “Perfect Sleeper’ Mattress, but... 


. he did address the students from this porch of Old North 
Dormitory, where Georgetown University students sleep on 
Serta “‘Perfect Sleeper’’ Mattresses. 


And satisfactorily, too—according to Brother Francis J. 
Weiss, S. J., Georgetown University Maintenance 
Administrator: 


““We find that Serta ‘Perfect Sleeper’ Mattresses 
have held up very well under dormitory use. 
Our Kober Cogan Dormitory has not 

had one replacement in three years. i 

We are more than pleased with the 

product and put our approval 

on this item.” 


You get long-lasting 
comfort in the Serta 

iad od -1 0-101 ae) (-1-1 0) -1 ae 
Mattress. Exclusive __ 
Sertaliner construction 
resists sinking, sagging 
—helps prevent 
Fatigue Build-Up. The 
smooth-top Serta 

ad od 18 (-108 ahs) (-1-1 01-1 a 
makes up easily, 
always looks trim 


Serta 


For information, write: Serta Associates, inc., American Furniture Mart, 666 Lake Shore Dr., Chicago, II! 
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Libbey Restraware cuts replacement costs 80% 


Mr. Steve Werlinich, Director 
of Food Services, Thiel College 


LIBBEY PLASTIC 


Vol. 31, No. 4, October 196! 


Mr. Steve Werlinich, Director of Food Sery 
ces at Thiel College, Greenville, Pa 
that Libbey Restraware has saved SO on 
In addition 
the kitchen staff, along with the 950 students 
who use Restraware every school day of the 
vear, find it lighter in weight and easier to 


reports 


dinnerware replacement costs 


handle than conventional dinnerware 


You can get the same fine results with 
heavy duty, melamine Restraware. Attractive 


place settings come in decorator pastels ot 


DINNERWARE 
AN (D PRODUCT 


For more information, circle this 


Blue, Coral, Tan, Yellow and Mint Green plus 
White, decorated in the Shoreline (shown 


above Restraware 


and Heritage patterns 
washes easily by hand or machine and ac- 


commodates standard portions 


Why not incorporate the durability and 
ease of handling you get with Restraware 
into your cafeteria operation? For complete 
information see your Libbey supply dealer or 
write to Libbey Plastics, Inc., Subsidiary of 
Owens-Illinois, Toledo 1, Ohio 


Owens-ILLINoIs 


GENERAL OFFICES + TOLEDO 1, OHIO 
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NOW! SIMONIZ 


‘LOCK (; KEY 


NEW PERMACRYLIC* 
PRODUCT THAT 


Here's the greatest advance in floor coatings since the 
introduction of vinyl finishes by Simoniz in 1953. 


“Lock-and-Key” 


is a brand-new, completely different, 
Permacrylic 


product that solves a major maintenance 
problem. It has permanent resistance to alkaline cleaners 
and water—<can be re-coated time and time again—~yet is 
easily removable. 


28 


CUTS MAINTENANCE 


LOCK IT ON...FINISH LASTS 
AS LONG. AS YOU WANT! 


“LOCK-AND-KEY"* FLOOR FINISH comes in 1-, 5-, 30- 
and 55-gallon sizes. 


GREAT NEW CHEMICAL 
DISCOVERY CUTS FLOOR 
MAINTENANCE TIME AND COSTS! 


This means that “Lock-and-Key” can be cleaned with 
common cleaning and sanitizing agents, over and over, 
without dulling or damaging the polish—and no buffing 
is ever required. Spills, scuffing, grime, grease and grit 
cannot wear it away. “Lock-and-Key” 
you want it to. 


(*)—Trade-marks of Simoniz Company 


lasts as long as 


COLLEGE and UNIVERSITY BUSINESS 





FLOOR FINISH 


COSTS IN HALF! 


UNLOCK IT...1T ZIPS OFF 
4 TIMES FASTER! 


Most dura 
floor fin! 


to-maintain 
\ated. 


“Lock-and-Key” can be re-coated whenever you want 
without yellowing or discoloration. With each new coat 
you deepen the gloss and extend the protection. 


The finish lasts and lasts and lasts—yet you can remove 
it whenever you want, without a machine, merely by mop- 
ping the floor with the special “Lock-and-Key” Remover. 
Long life, easier maintenance, simple removal: these are 
the benefits of this great new, completely different, 
Simoniz “Lock-and-Key” Floor Finish. They add up, not 


only to improved appearance, but to greatly reduced 
maintenance costs for all floors. 


<ESSI ® 


‘= SIMONIZ* 
\ —— 


ALS” FOR LONG WEAR—LESS CARE 
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IT'S EAsy 1 REMOVE 


Zip off in min 
‘Lock. Utes with 
you snare : emover whan | 
Oat Completely 
00r—no Scrub. 
°€ded—comes 


than olg f 
“lash. 
€thods. ah 


nt to re 
“Cc 
Just mop the f 
bing Machine pn 
Off 4 times faster 


!Oned Stripping 


~~ 


COM AAERCIAL 


oduct ever 
ple, most easy” 
sh ever formur 


low WC no? 
ATUL 


“LOCK-AND-KEY”" REMOVER 
comes in 20-o0z., 1- and 5-gallon sizes. 


CALL YOUR 
S/MONIZ DISTRIBUTOR TODAY, 
OR USE 
THIS CONVENIENT COUPON: 


Simoniz Company (Commercial Products Division—Dept. CO-10) 
2100 Indiana Avenue, Chicago 16, Illinois 


« 
t 

Yes, | want to cut my floor maintenance time and costs. Without 
. obligating me, give me the name of your nearest distributor and: 
4 Have him see me 
i 


Arrange a demonstration of “Lock-and-Key” 
Supply me with test materials 


i Name 
Firm Name 
j Street Address 


Ai City State 
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EFFECTIVE SUPERVISION 


When you need uniformed or plainclothes guards 
to patrol buildings and campus, you can rely on 
Pinkerton’s to assign trained men to protect 
against fire, theft and vandalism. This service is 
especially valuable when university offices are 
left unguarded or undermanned during graduation 
exercises or other special events. We also provide 
men with the necessary qualifications to control 
social and athletic events, registrations and re- 
unions. These guards are chosen for their ability 
to combine alert supervision with tact. 

For routine or special assignments, Pinkerton’s 
men are the best trained, the most experienced. 
For further information, send for our brochure 
“Investigative & Guard Service in Colleges & 
Universities.” 


PINKERTON’S 


National Detective Agency, Inc., 100 Church Street, New York 7, N.Y. 
Pinkerton's of Canada Limited iets od 


47 offices from coast to coast Zz x 


30 For more information, circle this page number on card facing back cover. COLLEGE and UNIVERSITY BUSINESS 
































Steelcase color-engineered acrylic finish, a brand new and exclusive 
development, adds years to the beauty of Steelcase office furniture. It 


will survive the toughest hazards of daily use and maintenance as no 


other finish can. When you consider the outstanding comfort and efficiency 


of Steelcase furniture, this remarkable new finish, in a wide choice of rich 
colors, makes your investment even more satisfying. Steelcase Inc., Grand 


Rapids, Michigan. Canadian Steelcase Company, Ltd., Don Mills, Ontario. 


| There's more... St 


‘ lor hr hiire 


STEELCASE IN © 
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How Carrier Air Conditioning 


serves colleges and universities 


from coast to coast! 


Perhaps the most remarkable thing about the list 
on the opposite page is this: the great number of 
institutions that have been added to it within the 
last dozen years. Even so, the list merely repre- 
sents a sampling of the colleges and universities 
which have turned to Carrier for air conditioning. 

Not only is the increased number of institu- 
tions significant, but also the increased number of 
ways they’re using air conditioning on their cam- 
puses—from laboratories to libraries, classrooms 
to cafeterias. This widespread use reflects a rec- 
ognition on the part of administrators of air con- 
ditioning’s over-all contribution to getting the 
maximum return on their facilities. 

Some colleges are just beginning their air con- 
ditioning programs. Others like Southern Meth- 


odist University, with 23 major air conditioned 
buildings, are well along. Almost all new educa- 
tional construction provides for air conditioning - 
the U.S. Air Force Academy, for example. But 
older buildings, like 60-year-old Jesse Hall at the 
University of Missouri, are also being modernized. 
Small colleges like Drury and Cedar Crest find air 
conditioning an educational investment, as well as 
Chicago, Ohio State and UCLA. And the trend to 
air conditioning is by no means confined to warmer 
climates. 

If air conditioning is in your plans, the Carrier 
office near you will be glad to give your staff, your 
architect and consulting engineer the benefit of 
Carrier’s wide experience in the educational field. 
Carrier Air Conditioning Company, Syracuse, N. Y. 


Air Conditioning Company 
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Carrier Air Conditioning Facilities on Campuses 


Academic Buildings and Classrooms Arizona S 

(Tempe ..- Baylor University i} 

..- Bucknell University ... University of California (L.A 
Case Institute of 
] 


Technology ...Clemson Agricultural College Uni 


Bowling Greer 


University of California ( Riverside 
versity of 
Delaware ... Duke University . Es Texas State College .. 
Lehigh University ... University of Louisville University of 
Mississippi... Northeastern State College Southern Methodist 
University Syracuse University U. S. Air Force Academy 

. U. S. Military Academy... University of Wichita 
Yeshiva University 


Administration Buildings and Offices Duke University... 
East Texas State College... University of Florida University 
of Illinois... Lehigh University . University of Missouri 
University of Notre Dame... University of Pittsburgh 
Southern Methodist Ur iversity Texas College of Arts and 
Industries ...U.S. Air Force Academy 


Auditoriums and Chapels 
Agricultural College I rsity of 
j f Illinois... 


Cedar Crest ollege ‘entenary 
College ...Clemsor 
Delaware... University of Florida... 


U. S. Military Academy. 


Cafeterias and Dining Halis Clemson Agricultural College. 
Southern Methodist University 
. Syracuse University... University of Tennessee 


Louisiana Polytechnic Institute 
University of Texas. 
Dormitories Baylor Universit) Georgetown University... 
Howard Payne College of Illinois Northern 
Illinois University . Southern Methodist University 

Temple University University of Texas 


U.S. Air Force Academy 


University 


Syracuse University 

... Texas Christian University .. 
trigham Young University. 

Fine Arts Buildings University of Arkansas 


Stephen F. Austin State College of Illinois... 
Louisiana State University ... University of Missouri 


University 


Hospitals and Medical Centers University of Arkansas... 
Baylor University ... University of California (L. A 
University of Chicago... Emory University : 

University of Kansas... University of North Carolina... 
University of Oklahoma University of Pennsylvania... 
Southern Methodist University University of Tennessee 
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U. S. Air Force Academy . Medical College 


Western Reserve University 


University of Chicago... Lehigh University... 
.. University of Pittsburgh 
University of Tennessee... University of Texas 

U 


Laboratories 


Oklahoma State University 


S. Air Force Academy ...U. S. Military Academy .. 
Vanderbilt University. 
Law Schools University of Chicago ...Georgetown University 
Southern Methodist University 


Libraries University of Alabama... University of Arkansas... 
J Butler University ...Drury College. 

. University of Mississippi. 
of Missour Oklahoma State University Savannah State 
College... Southern Illinois University .Southern Methodist 
Texas College of Arts and Industries... 

. Western Reserve University 


Savlor University . 


Hebrew Union College University 


University 


Wayne State | niversit) 


Medical School Facilities Baylor Univ Dental College 
Harvard University ...University of University of 
Michigan Medical science Building ° I niversity of Missouri 
Teaching Hospital University of Oklahoma... University 
of Rochester Medical Center j 
Medical College of Virginia. 


Tulane University 


Music Buildings University of Kansas (Music and Dramatic 
Arts) ... Kent State University (Music and Speech 
Oberlin College (Conservatory ) Oklahoma Baptist University 


Queens College (Music and Arts 


Science Facilities University of California (L. A , 
University of Chicago... Emory University . Fisk University 
... University of Florida... University of Illinois... 

Johns Hopkins University ... University of Maryland.. 
Oberlin College...Oklahoma Baptist University 

University of Rochester ...Southern Methodist University 
University of Texas... Western Reserve University. 


Student Unions Baylor University Centenary College... 
University of Illinois... Iowa State College University of 
Kansas ... Northern Illinois Ohio State University 
... Oklahoma State University 


University 


taylor University i oe Force Academy 


Theaters 
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Hevnun 
Audio-Visual Blinds 
provide full-range 

light control 
at low cost. 


oy fay he 


Wr te f 
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NEW AM SERIES DISHWASHERS a 
WITH THE TimeSaver 
_ Triangle * 


|= 220) DL OL OM ky pe 


A new high in dishwashing performance and convenience. Revo 
lutionary door lift—no chains, pulleys or door weights inside or 
out. You can raise the doors with your finger tips — it’s that easy 

1D) B Avs EB | '@) P M BE N 4 ~ Drain control is raised to convenient working height—stooping ts 
part of the past. Waist-high wash-and-rinse control switch com 

pletes the TimeSaver Triangle—making operation faster and 

by Hobart easier. Many more features, such as removable stainless steel rack 

tracks, sanitary legs, eye-level thermometers, high-efficiency motor 


and pump, and more. The biggest surprise: the low original and 
ultimate cost. Available for straight-through or corner installation 


more 


Here are the newest kitchen machine developments by 
Hobart, all field-tested and perfected to give you greater sav- 
ings per serving. They are the result of theconstant market and 
engineering research and product progress that make Hobart 
machines your best buy for greatest food-service efficiency. 


NEW 20-QUART FLOOR 
TYPE MIXER. The most popu- 
lar bench mixer ever built is 
now also available as a floor 

type mixer—the Hobart A-200-F 
Here is efficient working height 
with the space-saving and con 

venience of floor operation, plus 
the Hobart 20-qt. mixer 








The new A-200-F incorporates 
all the performance-proved 
Hobart mixer features— positive 
drive, positive speeds, positive 
Hobart planetary action—that 
assure positive results. Clean 
lined design assures the utmost 
in sanitation. All controls central 
ized. This mixer is also available 
with timed operation and stain 
less metal finish. 








NEW POWER DICER ATTACHMENT. Here's new versatility for a 
Hobart mixer or food cutter—the new Power Dicer attachment. Now 
vegetables can be diced (also firm fruits like apples) and French fries 
cut as efficiently as with machines costing hundreds of dollars more! 
Top dicing quality and productivity—without sacrificing valuable work 
space. Several sizes of grids—readily adapts for ! a-, or %-inch dicing 
yr cutting. Smooth dicer lines make cleaning easy. 

ATTACHMENT TRAY SUPPORT. Available for use on Hobart mixers 
and food cutters when using attachments. Attaches and detaches in 
seconds, stores easily out of the way 


The Hobart Manufacturing Company, Dept. 301, Troy, Ohio 


Nationwide Factory -Trained Sales and Service...over 200 offices 


1? Hobart machines 


A Complete Line by the World’s Oldest and Largest Manufacturer of Computing Scales, and Food Store, Bakery, Kitchen and Dishwashing Machines 





Raising mone 


e 








Raising money today is harder 
than ever before. There’s not a 
person you know who hasn't been 
approached by committees bom- 
barded through the mails or 
tagged on the streets. So just 
remember when your School, 
College or University sets out to 
raise funds it’s easier and easier 
for people you ask for money to 
say, “No.” 

That’s why so many Educational 
Institutions have turned over the 
ever-present problem of organ- 


Y 


isnt Kid ¢ 


izing fund-raising appeals to the 
American City Bureau. Since 
1913 our experienced staff has 
been the guiding and driving 
force in more than 3,600 cam- 
paigns. 


Would you like to know how this 
experience can help your School 
raise the money you need? Just 
call or write our nearest office. 
Without cost to you, we'll make 
a study of your special problems 
and prepare an individual plan 
to meet them. 


AMERICAN CITY BUREAU 


Professional Fund-Raising Counsel for Almost Half-a-Century 


hicoae 1 ark 14 Y atl 


Prudential P r0 384 ad v ye South 1375 Peo 


For more information, circle this page number on card facing back cover. 
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Ge Houston 25, Texos Sacramento 25, Calif. 
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Since January 1, 1960, 
Educational Institutions 
the AMERICAN CITY 
BUREAU has been 
privileged to serve 
include: 


American International College 
Springfield, Mass. 


Augustana College 
Sioux Falls, S. D 


Ball State Teachers College 
Muncie, Ind 


Bethany Biblical Seminary 
Chicago, Illinois 


Bishop Noll Institute & High Schoo! 
East Chicago, III 


College of Charleston 
Charleston, S.C 


Evansville College 


Evansville, Ind 


Ft. Wayne Bible College 
Ft. Wayne, Ind 


Jacksonville University 


Jacksonville, Fla 


Juniata College 
Huntingdon, Pa 


Lutheran High Schoo 
Los Angeles, Calif 


Montana State College 
The Endowment & Research 
Foundation 


Bozeman, Mont 


North Central College 
Naperville, Ill 


Northeastern University 


Boston, Mass 


Springfield College 
Springfield, Mass 


Suomi College 


Hancock, Mich 


University of Vermont 
Burlington, Vt 


West Virginia Wesleyan 
Buckhannon, W. Va 
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Campus Safety 


N MOST cases, the college is the student’s home away 
from home, and the institution and its administrators 
assume many parental functions. The safe housing and 
feeding of students is certainly one such responsibility 
Every university administrator should personally assure 
himself that institutional facilities do not constitute a haz- 
ard to life and limb. Sloppy housekeeping and poor main- 
tenance in residence halls are an open invitation to fire 
and potential panic. Improper traffic security is fully as 
dangerous. Poor sanitation standards in kitchen and dining 
hall expose students to the hazards of food poisoning 
The beginning of a new academic 


to make 


vear Is a good time 


a thorough check to ensure that all potential 
No col- 


a fatal accident to take place on 


hazards involving campus safety are eliminated 


lege executive wants 


campus. Worse yet on the executive's conscience would 
be a realization that the accident might never have hap- 
pened had the executive not been negligent in supervision 

October has been designated as Fire Prevention Month 
by the National Safety Council. Concern for student and 
staff safety should not be a one-shot emphasis It should 
be a year-round concern for college administrators, regard- 
less of the season of the year. The penalties for neglect in 


such matters are too severe to be ignored 


Fair Warning 
ROM 


enrollment 


university 


Sev- 


all present indications, college and 


will set a record high this autumn 
eral institutions are now reporting registrations that sur- 
1946 17 the, 


swamped with a flood of G.I. students 


pass the enrollment figures of when were 
These new enrollment records are being set by an influx 


of students who were born in the early Forties a low 
birth rate era. When the postwar babies of the late Forties 
arrive on campus, enrollment figures are going to be con- 
sidered fantastic by present-day standards 


Che se 


estimates 


enrollment projections are not pie in the sky 


The children have been born and are now in 
ele mentary and secondary schools establishing enrollment 
records as they move through the grades 

College and 


than their public school colleagues 


university executives are fortunate 
| hey 


vance warning and more time to prepare facilities and 


faculty 


more 
have had ad- 
to meet the need. Shortsighted indeed is the uni 
versity administrator who fails to read the signals prope! 


lv and makes no plans to handle the enrollment of five 
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college 


enre#twievre wes s 


ie 


business 


OCTOBER i196! 


vears hence. Even at this late date a tardy university ad- 


ministrator has time to do some intelligent planning, but 


he'd better hurr, 


The Foreign Student 
HIS 


enrolled in 


vear more foreign students than ever have en- 


American colleges and universities. Insti- 
tutions of higher education here have welcomed the op- 
portunity to provide an education for students from other 
lands 

The tremendous increase in the numbers of foreign 
students coming to this countrv has posed some problems 
however. Not all colleges are properly staffed or equipped 
to meet the needs of these students, with the result that 
some of them feel neglected or confused. In many cases 
such students arrive on campus with inadequate financial 
resources or thev lack competence in the use of English. 
The result: academic failure or excessive financial stress 

For some students the problem of adjusting their diet 
to Western food becomes a difficult one. Certain diet pro- 
hibitions imposed by their religious beliefs complicate the 
situation. Here sensitive and competent counseling is ob- 
viously needed becomes a real 


Homesickness concern 


for many students, wherever they are born, but it is more 
serious when thousands of miles separate campus and 
homeland. Rules and regulations relative to student be- 
havior are confusing to some foreign students, as are the 
limitations on ownership and operation of motor vehicles. 

The 


quently imposes a drain on institutional finances which 


proper care of students from other countries fre 


the college or university can ill afford. Humanitarian con- 


siderations, however, give the institution no choice in 
taking care of difficult cases involving foreign students 
the college must work out a solution 

It is important tor top administration in a college ol 
university 


to recognize the necessity for a well organized 


program for foreign students. This involves expert coun- 


seling on housing, diet, finances, language, academic per- 


formance, and the mores of American societv. To neglect 
these considerations is to subject i student from another 
country to unhappy and unnecessary incidents and situa- 
tions that he will never forget and forever resent. It im- 
America’s image, to use 


pairs a Madison Avenue phrase 


A careless or thoughtless action by an American college 
executive or staff member may have an unfavorable influ- 
ence. Positive and careful programing for foreign student 
needs by college administrators can reduce the frequency 


of such unhapps incidents 





Hidden Facts and Misconceptions — 


Partners of the Fire Peril 


Daniel P. Webster 
Staft Representative for Higher Education 


National Safety Council, Chicago 


| HIS nation prides itself on its effective use of all 


mmunications in keeping the public informed of 
velopments. Yet, it is amazing how little is 


ibout colle ge hres Granted, no administrator 


least that his institution has had a serious 


ensive damage, injuries or deaths. From a 


point of view this may be good public 


those in the professional fields of fire and 
ntion, it poses a considerable problem 
determine the causes of college fires, and 
ct and cooperation in setting up preven- 


ctive programs 
t 
wuthorities have had to relv heavily 


wspaper items to draw attention to the 
fragmentary infor 
Despite t sca if objective 
evertheless cat 


eI persists 


Estimates of the National Board of Fire Underwrit- 
ers indicate that an average of one out of every 20 
higher education institutions experiences a residence 
hall fire each vear. These do not include the minor in- 


cidents, such as wastebasket fires. 


fires 


1 } 
thre nae. 


d that it has no 
dent fatalities. Two 
ith estimated dam 
f $5000 ! ' 1 in one fire, and 

g an esti- 
extreme one 
ral 


m damage seven 


ndisclosed loss 
misconceptions 
deaths 


student deaths 


the 


final curtain, and that the students were already dead 
or stupified by smoke and polsonous gases so that they 
could not help themselves 

Someone will awake in time to alert the occupants 
because of smelling smoke or fumes. The reason alarms 
were neve! sounded Im many cases IS because no one 
could be awakened to notifv fellow students or the 
fire department 

Watchmen will detect all fires. Night watchmen are 


an important part of a security program. However 


many fires of insipient nature but able to kill may go 
undetected for hours, or may not burst into flame until 
the fire watchman has passed on his tour. By the time 
he returns it mav be too lat 

b 


no longe r st 


Students, after reaching age 17, are 


s¢( hools do not 


ect to the dangers of fires. According] 


need to take the same precautions the 
iges such is hire drills 

Women are more susceptible to the ravages of fire 
than are men. This is pointed out in a national surve 
| 


onducted a few vears ago where found that 


anv colleges require fire drills for women onl) 


Fire drills are use le ) be« LUISE the \ 


encourage false 
! } } 
ilarms, and students ignore them anywa\ 

Do the practices at your college or university indi 


cate that vour administrative faculty o1 operational 


personnel harbor these misconceptions? If what 
better time is there to initiate an educational and pra 
tical program for fire emergencies than during the 
month of October, or Fire Prevention Week? 

There is no dearth of promotional and technical ma 
terials. The National Fire Protection Association, the 
International Association of Fire Chiefs, the National 
Board of Fire Underwriters, the National Safety Coun 
cil’s ¢ iumpus Safety Association are but a few of mam 
recognized organizations that have resources at your 
command. At the local level enlist your fire and build- 
ing departments and insurance carriers into partne! 
ship in preventing fires and their destructive results 
Chey often can give free advice, whether it pertains to 
considerations in new construction or rennovations 
vertical enclosures, fire detection sprinkling and alarm 
svstems, or fire fighting. Conservation of your material 
] 


ind human resources is cheap at ary price 
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Over the River, 
Into the Woods, 


to Residential Conferences 


Vol. 31, No 


4, October 


1961 


High above the clouds in the Adirondacks, 
Syracuse University provides educational 
opportunities for the residents of near- 
by communities. In the next four pages, 
this relatively new concept in utilizing 
all facilities, serving the community, 


and increasing the profits is discussed. 





‘The advantages of residential education 


are many and unique. Chief among them 


is the value of detachment. 


Patricia Lotito 


Administ 


summer dey 
ite heralds th 
student body 
men whose | irtic 

il summer 

rtant reflection ot 

Vv belief in lifelor g « ducatior 

ugh res dential programs 
( impus to 


my hasis, the 


Campus 
number 
iIved ippears to steadil 
Svracuse University ommiut 
this area is easily nm in the 
y description of i é | resi 
nference program 
suggestions that 
the colle ve 
eT th Ss hie Id 
re third ot S 
ies take plac 
n the Adis 
intain ireas 
State. On the 
r¢ the remainder 
nducted, several 
come and Gore 


on is we 1] 


livision of the 

ited j superb fores 
centers ¢ 
ilities ind 
or resttu 

t recreatio 

tor LOO c« 

Raquette I 

IS€ Pinebro 

ike 140 miles fror 


nmodates 


» oVracuse, 


N. > 


brook nm 
} 


> 
nouses 4) ¢ 


Blue 
mferees and is the 


three 


Mountain wake 
most 
Ninety-five 


Utica. it offers vear-round 


luxurious of the 
miles fron 

facilities for seminars and small con 
ference 


TTOUDS 
— i 


On campus the 


Svracuse contet 


he ided by 


Be tween 25 and 


el program is Eleanor 


Ludwig 30 conte 


ences involving much 


} 


pers 


greater num 


are he ld ich vear. ( ampus ta- 
cilities center around three handsome 
residence units atop Mount Olympus 
overlooking the main « iumpus 

Since its inception in 1945 the res 
idential conference programs of Svra 


cuse University grew 


from two in 
1948-49 to 58 in 1959-60. In Decem 
ber of total of 414 


ences had involved more than 


educational 


1960. a confer- 
34.000 
participants in programs 
tailored-to their sper ific needs and ob- 


jectives 


Wide Subject Choice 
The conferences length 


Subjec t 


Vary ith 
trom ome dav to SIx weeks 


eas run a wide gamut, from pro 
grams for children with speech and 
hearing problems to liberal education 


coll ve ind 


ins from 


conterences tor unive! 
eek-end prog ims 
tor secretaries on human relations in 
business to the iunnual ordnance ma 


terials research conference it which 
top rest irch scientists in the field of 
from both 


government il agencies 


metallurgy private and 
exchange in 
formation on frontier research 

With regard to administration, A¢ 
irondack 


programs and programs on 


campus are operated independentl 
ind from separate offices by their 1¢ 


Fac h IS 


dean 


spective conference directors 
responsible individually to U. ( 
Dr. Alexander N. Charters, and as 
sistant dean, Dr. Clifford L. Winters 
Ir. The objectives and general pro 
however, 


cedures as well as the pol 


icies for determining the appropri 
ateness of proposed programs, are the 


same in both areas 


The Residential Approach 

The advantages of residential edu 
Chief 
among them is the value of detach- 
Almost 


enced the phenomenon of returning 


cation are many and unique 


ment evervone has exper! 


from a vacation and suddenly “see 


ing,” for the first time, some aspect of 
article titled 
“Week-End Learning in the U.S.A.,” 
Robert H. Schacht that 


Toynbee identifies the temporary de- 


his environment. In an 
points out 


tachment of the creative personality 
from his social milieu, and his subse 
quent return, as a potent force in the 
history of anv society 

Whenever we detach ourselves 
from our environment, even briefly, 
we find it somehow easier to change; 
to view ourselves and society with 
fresh insights, unhampered by the 
conditioning routine of job, home and 
daily responsibilities. If our new en- 
vironment is not only stimulating but 
friendly, we find it easier to “open 
up,” to experiment with new ideas 
and methods of thought and behav- 
ior. Also important are the advan- 


tages of concentration and the con- 
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SAGAMORE, with private lake and 1500 acre forest preserve, is one of three $.U. Adirondack conference centers. 


tinuity of instruction. A fourth factor 


is the close association with others 
engaged in the same educational ad- 
venture. Although friendly associa- 
tions and the enjoyable exchange of 
ideas are more important to some 
types of learning than others, it is an 
accepted fact that the way we “feel” 
about a learning experience affects 


our ability to absorb and to retain. 


What About Financing? 


It's important to realize that resi- 
dential programs can 
undertaken 


loading of the college or 


be successfully 
without dangerous over 
university s 
expenditures. Conferences should be 
and generally are include 
both the direct 


services rendered 


priced te 


and indirect costs of 


Furthermore, other financial bene 


fits accrue from the residential con- 


ference, a matter of no small impor- 
with the 


institution 


tance to persons charged 


ovel all solvency of the 


and with its financial potential for 


continued growth and 
Some ot 


|. The additional use 


development 
these benefits are: 

of plants and 
facilities, particularly during the sum- 
mer months, helps spread total over- 


head 


a 
vain 


and represents an immediate 


2. Individuals and agencies in stra- 
lend 
well as political support are often in 
volved in top-level conferences. Well 


tegic positions to financial as 


planned, well run programs can have 
important ramifications for the future 

3. The the take-home 
pay of faculty involved in conference 


increase in 
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instruction 1S another significant 
facto 
A conterence program of a col- 


lege or university which contributes 


recognizably to the growth and de- 
velopment of its adult participants. has 
important implications for the recruit- 
student 


ment of an undergraduate 


body 

A residential conference is neither 
an appropriate nor acceptable under- 
taking unless it is first and foremost 
an educational experience for the par- 
ticipants and unless that experience is 
on a level that demands the knowl- 
edge and resources of an institution 
of higher education. 


How Conferences Develop 


Generally, . residential programs 
come about in one of three ways 

] rhe after 
evaluating the special resources of 
faculty and facilities, decides that a 
worth-while could be 


a particular area. He de- 


conference director, 


contribution 
made in 
termines a potential clientele and, 
working with faculty, outlines a pro- 
gram. He may then approach a par- 
ti ular group or promote the conter- 
ence to a selected public. 

A request comes to the confer- 
ence director from within the college 
or university itself. A department 
head host the 


conference of his professional organi- 


may wish to annual 
zation, or a group of faculty members 
may see a need for conducting a con- 
ference in their subject area 

3. The director is approached by 


an outside organization. This is the 


area that calls for careful negotiations 
plus an open and imaginative frame 
of mind 

One group may have specific pro 
gram ideas that dovetail with the col 
lege or university's acceptance stand- 
ards, and things move smoothly 
Another 
“hotel 


pled with the prestige of an institu- 


into 


operation. mav be seeking 


mere accommodations,” cou- 
tional connection 

On the other hand, an organization 
may honestly desire the enrichment of 
institutional resources, yet have no 
idea whatsoever of what they’re look- 
“we'd like to have a 
Careful probing into the 
their 


and objectives, can result in excellent 


ing tor, except 
conference.” 
nature of such groups, needs 
contr- 


faculty 


programs involving valuable 


butions from university and 
facilities 

Another interesting case is the or- 
ganization whose primary need _ is 
“education for education.” When cir- 
cumstances warrant, the director may 
choose to cooperate on a joint pro- 
gram, wedding a sponsoring organi- 
zation’s content with a minimum but 
carefully planned participation by 
university faculty 

A vital service of another type can 
be performed when knowledge in a 
specialized area is widespread geo- 
graphically. Recently, University Col- 
lege was approached independently 
by representatives from two leading 
Both 


concern. 


manufacturing companies. 
groups expressed a similar 
Their 


and 


growing number of research 


development managers were 


4] 





into difficulty where highly 


rsonnel Vas involved 


h id 


Was 


reached the 
that 
mecern. A 
that 


decided 

their <« 
mmittee was tormed 
conterence director 
Mpanies ind SeVel 

\ 
faculty esidential 
outlined 

unding up outst unding men 
instructors were drawn from 
ns ther miversities ind 


Planning a Program 
Ar nite I nal planning 


established 


Che first step is to help the organi- 


zation arrive at a realistic set of ob- 


jectives neither so general that they 
are meaningless nor so complex and 
long range that they cannot be ac- 
complished. Try to decide what can 
be done. and the most effective ways 
of doing it. Keep in mind that an ed- 
ucational conference is not ‘ust a 
packaged format, but is tailored to 
the needs and abilities of the partici- 
pants. Consider the people involved, 
their educational backgrounds, posi- 
tions, length of time in business or 
profession. As the planning develops, 
keep the lines of communication open 
for a comfortable exchange of infor- 
mation and ideas, remembering that 
the degree of sophistication regarding 
program possibilities will vary from 


group to group 


yroup 
slides ind 
of av viding the 
entation 


' 
vudie nee 


before and what hap 


extremely mportant Ir 


in educational activity of short dura 


tion, the preconditioning or prein 


struction of participants, combined 
a follou through or 


instruction 


with continued 
can enhance the value of 
the program and, in a sense, ngthen 


the pe riod ot parti ipation 


1. Special readings, when appropri- 
ate, plus complete program informa- 
tion including objectives and subjects 
to be covered, should be sent to the 
participant as far in advance as pos- 
sible. He can then arrive with some 
knowledge, with pertinent questions, 
and with genuine interest. 

2. Upon his return, the insights, 
knowledge or awakened interests he 
may have gained can be kept alive 
and strengthened by follow-up mate- 


rials such as readings, reports on pro- 


gram sessions, and critical commen- 


taries. 

If he has 
pant from his group or place of o« 
these 


been the single 


partici 


cupation materials will also 
help him in sharing his experience 
with fellow It is 
sirable have at 


two attendance 


ilway Ss de 


least 


issociates 
however to 
persons In from an 
pant 
“home front he is 


given organization. Once a partici 
returns to the 


nore ible put new concepts into 


practice Ww n his experience is rem 


forced vy the similar 


inothe I 


experience oft 


Making Use of Resources 


The lire ctor should investigate the 


contributions that mav be ivailable 
trom special departments of the col 
| W he Tt 


lege or universit program 
SCTIES tf 


formats include a 


The right 
environment 
can make it 

easier for 
conferees to 

open up" and 
experiment 
with new ideas 
and new areas 
of thought. 


sessions led by members of the pai 
ticipating organization, the Discussion 
Leadership Center of University Col 
the eve! of the 


conducts a brief workshop for sched- 


lege, on conterence 
uled leaders. Similar briefing sessions 
held for 
who will act as recorders of group ses 
Che 


printed guides for discussion leaders 


are sometimes participants 


sions Center also provides 
ind discussion participants 

For programs in which the subject 
ireas of the Center are an integral 
part of the program format, Dr. Frank 
Funk 


the planning committee, and the Cen 


director, acts as an adviser to 
mstruction 


effec 


public spe iking ind 


ter provides spec ialized 
for adults in effective listening 
tive discussion 
nterviewing 


It is probably that the 


need tor 


ipparent 
i « ipable conterence direc 
tor with ade quate clerical and admin 
istrative 


help cannot be overempha 


sized In addition to the areas al 
conterence di 
that the total 


program re proper 


ready mentioned, the 


rector must see con 


ference celves and 


ontinuous promotion He must also 


ittend to the publicizing of specifi 


programs ( ompeting for the time 
adult 


requires vigorous promotion and the 


interest and energy of todav’s 
ise of all appropriate media 

He should also possess particular 
skills in working with others. In set 
director 


ting up a conterence the 


must harness the resources of a whol 


uwrav of individual units whose ob 
ectives mav_ be quite different from 
ni own 
vish_ to 


little 


Housing departments may 


idapt their procedures as 


is possible Since change trom 





routine will increase costs. The same 
hold true with food service. Re 
faculty, subject-matter ex 
perts may be reluctant to believe that 


they 


may 
garding 
can profit by the programing 
suggestions of an experienced con- 
ference director, who must find ways 
of dealing with these and other re- 
sources, both physical and human, in 
such a way as to maximize the educa 
tional experience of his participants 
without incapacitating the former o1 
alienating the latter! 

At the conference itself, all instruc 
tional materials and spec ial equipment 
must be in the proper place at the 
proper time The leaders must be ade 
quately briefed, with their duties and 
As the confer- 


ence develops, participants must be 


objectives well defined 


aware of its direction and purposes 

In addition, such matters as recrea 
tion, the atmosphere in which partici 
pants are received, the accessibility of 
churches, special diets when neces- 
sary, and a wide variety of other items 


are of extreme importance 


Pricing the Conference 


A tentative working budget is first 


established between the conference 


Then 


housing, food 


director and the organization 
details of 


and instruction permit, a precise budg 


as sooth as 


et is outlined with costs broken down 
per participant 

Ideally, all direct and indirect costs 
are figured into every budget. Indi- 


rect costs include total overhead, such 
as maintenance of plants and facili- 
ties, administrative salaries, and so 
forth. For simplification, a 


“management 


realistic 
percentage” figure 
should be arrived at and used as a 
constant in setting up budgets and 
figuring later gains or losses. 


Only Direct Costs? 
There will be however, 


when the institution will wish to be of 


occasions, 


service to groups with a limited finan- 
cial ability 


to bear 


A group may be unabl 
than the 
of services rendered. Or, if the group 
small, the 


indirect costs might result in an ex 


more direct costs 


Is very inclusion of true 
orbitant figure per participant 

On the balance side, industrial cor- 
porations, and any other group with 
the ability to pay for what it’s receiv- 
ing, should be so charged. Participa 
tion by such groups will help toward 
the partial subsidizing of others. In 
addition, the net 


large 


from ver\ 
tend to be high 


and provide another means of balan 


mcome 
groups will 
budget In other 
diversification — of 


Ing the over-all 


words, SIZES of 


kinds 


of groups are two means that enabk 


groups and diversification of 
a residential conference program to be 
self-supporting and _ still remain suf- 
ficiently flexible to fulfill its education- 
al responsibilities 

In setting up the conference budg- 


et, the 


director should always try to 


have a range of plans for food and 
Many 


operate on 


housing need to 


groups will 
a minimum budget, e.g 
use cafeterias instead of served meals. 
Such groups may desire minimal hous- 
ing arrangements be 


make their 


willing, for 


instance, to 


own beds 


Other groups, with an ability to pay 


for an atmosphere to which they're 
accustomed, may wish complete room 
service and three served meals a day. 

In its total 


program, Syracuse 


residential conference 


University recog- 


nizes two intrinsic responsibilities: 
providing technical programs for the 
specialist that will keep him abreast 
of his field in an age when knowledge 
advances so rapidly that last year’s 
education can be obsolete tomorrow, 
and providing programs that deal with 


man’s relation to man 


Justifiable Necessity 


In an industrial society, training for 
pure specialization becomes a justifi- 
able necessity. In direct proportion, 
“education for living” becomes all th 
more vital not just for the under- 
graduate, but for the adult 


already a functioning unit of society 


who is 


One need grows from the other, and 
both will tech- 


nologic al advances 


increase with future 

Meeting these needs is the respon- 
sibility of American colleges and uni- 
conferences 


of fulfilling 


that responsibility e 


versities, and residential 


are one Wav among many 





The California Story, Part I 


How We Decentralized 





’ A 


Typical of the architectural style at the University of California's Santa Barbara campus is this music building. 
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Our Centralized Accounting 


A basic plan of reorganization for the accounting function of this 


large institution was clear-cut and comparatively simple to effect 


Norman H. Gross 
Chief Accountant 


University of California, Berkeley 


RIOR to the 


organization of 


administrative _re- 
the University of 
California in 1958, the controller was 
an operating officer under the organi 
zational control of the regents of the 
university. As officer of the 


direct 


a fiscal 


regents, he exercised supervi- 


sion officers at the 
The 


officers carried out the svstems used 


over accounting 


various campuses. accounting 


for accounting and financial reporting 

This 
counting personnel tended to mini- 
their 
tive officers at the local campuses Al- 
data 


pertinent to campus operations was 


centralized control over ac- 


mize usefulness to administra- 


though much of the financial 


readily available to the accounting 
officers and they could have filled the 
role of financial advisers at the cam 
manv of them were con 
they 
were associated with a central office 
therefore, outside the 


trative jurisdiction of campus admin 


pus level 


sulted only infrequently since 


and, adminis- 


istrators. As a result, financial man- 
agement and planning was limited on 
the local campuses and the controller, 
with direct responsibility for financial 
operations on every campus, could 
give only limited time to polic ies and 
procedures and long-range financial 
planning 

Since the controller's responsibili- 
forth in the 


the university, included the carrving 


ties, as set by-laws of 
out of the financial plans as approved 
by the regents, a high degree of cen 
tralization characterized the fiscal op- 
central 


erations of the universitv. A 
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office staff of the controller exercised 
the direct supervision over accounting 
operations at the campuses and also 


performed many of the operating 
functions. All account number assign- 
ments for recording budgetary and 
in the books of ac- 
count were made centrally. 

All funds balances and much of the 


income 


financial activity 


received by the university 
were recorded on ledgers maintained 
by this central office. Appropriations 


were made to local campuses on a 
memorandum basis to permit expen- 
ditures during the fiscal year but, at 
end, all 
closed to the 


count 


year activity 


books of ac- 


consolidated fi- 


campus Was 
central 
from which a 
nancial report was prepared. Many 


of the 


though directly 


accounts, al- 
identifiable 
dividual campuses, were also record- 
ed on the books of 


Pavroll operations for the entire uni- 


balance sheet 


with in- 


central account 


versity were performed by a unit of 


the central office as was accounting 
for capital outlay programs. 

\ major portion of data used for 
preparation of various reports, in- 
cluding the annual financial report 
for presentation to the university ad 
staff, the 


outside the 


ministrative and 


regents, 
iwencies university 
compiled in the central office While 


this is not 


was 


an all-inclusive list of the 


financial activities con- 
office of the 
the de- 


gree of centralization of fiscal oper- 


operating 
ducted at the 
controller, it is 


central 


indicative of 


ations that existed 


As the university expanded its op- 
erations and became more complex 
there was a growing need not only 
for greater effort to be directed to- 
ward policy and procedure develop- 
ment, but codification of 
policies and procedures for publica- 


tion in a manual to serve as a guide 


also for a 


to the operating personnel in the per- 
formance of their duties. In addition 
a critical need was developing for 
advance planning on the effective use 
of available funds and the means of 
financing required expansion of both 


operations and physical plant 
Decentralization of Accounting 
The 


that transferred accounting officers to 


administrative reorganization 
the jurisdiction of chief campus offi- 
cers relieved the controller from some 


operating and en- 


responsibilities 
abled him to devote further attention 
to the matters of policy and proce 
dure development and financial plan- 
ning. 

The plan of reorganization 


with respect to the accountng fun 


basic 


tion was clear-cut and comparativeh 
simple to effect from the standpoint 
of organizational structure. However 
the delegation of the attendant duties 
and responsibilities, and the develo 

ment of policies and procedures un- 
der which these duties and responsi- 
bilities fulfilled, became 
undertaking. A_ task 
appointed bv the controller develope d 
recommendations for action necessar\ 
to effect 


were to be 


1 major force 


decentralization of the 





‘The first task was to 
prov ide each campus with a 
balanced ledger’ 


‘Periodic reports previously 
prepared by the central 
office now were prepared at 
the campus level’ 


counting function. Following _ this, 
implementation of these recommen- 
dations and development ot polic 1es 
and procedures were begun to guide 
the campus accounting officers in 
their new operational responsibilities 

he first task was to provide each 
balanced general 


campus with a 


ledger. Balanced general ledger here 
means having all funds balances and 
income recorded on the campus 
ledgers to finance expenditures ind 
to permit the recording of estimates 
of income and appropriations of funds 
on a positive rather than a memoran 
dum basis. This required that appro 
pation control be established at each 
ind all 
plicable to the campuses as well as 
generated by them be 
transferred to the local books. In ad- 

all balance sheet 


signable to the 


campus funds balances ip 


the income 


dition accounts as- 
individual 


local books of 


campuses 
were transferred to the 
iccount 

In these initial stages of the reor- 
ganization of accounting functions, a 
complete reorganization of the pav- 
roll oper itions also was accomplished 
Campus accounting officers were as- 
signed responsibility for maintaining 
position control over salaries, i.e. cer- 
tifving that there were open positions 
and or funds available on the basis 
of which emplovment and change in 
employment status forms could be 
processed Preparation of the pav- 
rolls and maintenance of pavroll rec- 
decentralized to the 


this 


ords also were 


lo« il 


change was accomplished 


campuses At the time 
employ 
ment forms were combined ind 
standardized 
With the 


responsibilities to the 


transter of operational 
campuses 
reports previously prepared 
office now were pre 
pared at the campus level. Thess 
reports wer then forwarded to the 
office tor 
pres ntation to the ippropr ite admin- 
otticers ol the 


transmittal of 


periodic 


by the central 


central consolidation and 


istrative regents 
Formats tor data as 
well as procedures for compilation of 
report data were provided for the 
iccounting officers’ guidance 

Another major task during this first 
year of reorganization was to develop 
policies and. procedures related to 
closing the books under decentralized 
accounting operations. Under the new 
concept of balanced ledgers, funds 
balances retained at the 


were cam- 


However, there were some 
balances, such as unexpended en- 
income to be added to 


principal, which had to be transferred 


puses. 
dowment 


to the central books of account for 
appropriate disposition as part of the 
closing process. Procedures for the 
proper coordination and accomplish- 
ment of such transfers were devel- 
oped and issued. 

Also, a new format and revised in 
structions for the preparation of the 
annual financial report were issued 
The report was revised to include a 
section on income and expenditures 
for each campus of the university. In 
data for the 
related 
that were to appear in the annual re 
the local 
meth 
ods of compiling and presenting such 
data for the central 


office were prepared 


iddition, consolidated 


balance sheet and exhibits 


port now were furnished by 
campuses. Instructions on the 


consolidation by 


At this stage of reorganization, ac 
counting for the capital outlay pro 
gram remained on a centralized basis 
as did the administration of endow 
funds and the maintenance of 
thereto Che 


agement of cash and investments was 


ment 
records relating man 
also continued on a centralized basis 
Campus revolving funds continued to 
be replenished trom central cash re 
sources, and deposits of local cash col 
lections came to the central cash ac 
count by wavy of established deposi 
accounts. Retention of 
these 


between 


tors central 


control in areas required ac 
countability local 
and the office, 


maintained by means of financial con 


( ampus¢ s 


central which was 
trol accounts on the books of account 
of both the campuses and the cen 
tral office 

The transfer of operating functions 
to the campus accounting officers has 
continued. Accounting for the capital 


outlay program has recently been 


made a campus responsibility. Assign 


ment of account numbers in certain 
specified income and expenditure a 
count groupings is now permitted at 
the campus level and plans are un 


der wav to extend this authority 


Controlling Decentralization 

Ina report presented to the regents 
1959 
in reorganizing the 
President 


pertinent 


in July summarizing the prog- 


ress mace admin 
istration of the university 


Kerr 


comment 


made the following 
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“Emphasis should be given to the 
point that decentralization is being 
accomplished subject to these two 
conditions: (1) Delegations to cam- 
puses must be clear, specific and ca 
pable of uniform application. (2) Ma- 
chinery must be established for state- 
wide review of campus performance 
under various delegations; reports 
must be developed and responsibility 
assigned to statewide officers to eval 
uate such re ports % 

The president's comment set forth 
succinctly the prerequisites to effec- 
tive administration under decentral- 
ized operations. In satisfying these re- 
quirements, there have been two ma 
jor problems communicating in 
structions and ensuring adherence to 
established policies and procedures 

Che reorganization has presented a 
radic al change in the modus ope randi 
in the accounting Personnel 
both at the 


( ampuses has 


area 
central office and at the 
been confronted with 
many operating problems with which 
had little or no 


Accordingly, policies and procedures 


it has experience 
have to be developed and set forth 
in sufficient detail to serve as a guide 


to operations at the local campuses 


The procedures that are developed 
have to be much more definitive than 
those that were required under cen- 
tralized operations since the several 


campuses operating independently 


cannot be subject to direct and im 
mediate supervision in the day-to-day 
fiscal routines 

Also, many of the operating prob 
lems have to be anticipated and ap- 
propriate policies and procedures for 
handling these problems developed 
and promptly disseminated. No long 
case ot 


er 1s it possible, as in the 


centralized operations to make on- 


the-spot decisions to cope with a 
problem involving policy or 


dural 


degree of uniformity in campus oper 


proce 


matters. Furthermore, a high 


itions is essential to coordinate the 
activities at the various campuses and 
also provide a basis for analyzing and 
consolidating the financial data com 
piled locally for presentation as uni 
versity reports 

To satisfy these re quirements, com 
munication is of prime importance 
However, many of the policies and 
procedures developed cannot elimi- 
nate entirely the element of judgment 
in application, and, even in some 


cases, interpretation. Acc ordinglyv, it 
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is occasionally a matter of waiting for 
time and experience to assist in elim- 
inating operating problems that de- 
velop as a result of the transition 
Control over campus performance 
under the decentralization of operat- 
ing responsibilities and the related 
delegation of 
cated, the 


authority is, as indi- 


other major problem 
There are various means by which it 
has been possible to exercise this 
control Analysis of periodic reports 
prepared at the level 
transmitted to the office for 


consolidation check on 


campus and 
central 
provides a 
campus operations. 

Some reports, such as the reconcil- 
iation of financial controls, are re- 


Other 


required quarterly, including one set- 


quired monthly. 


reports are 
ting forth the status of income reali- 
zation and expenditure of appropri- 
ated this 
possible to determine _ if 


funds. From report, it is 


required 
budgetary adjustments are being 
made promptly and correctly, if un- 
authorized adjustments of income 
estimates and related appropriations 
are being made, and if campuses are 
responding promptly and properly to 
intercampus transactions, to mention 
a few of the operating areas in which 


Also, 


reports, 


performance can be reviewed 
the submission of special 
when appropriate, provide informa- 
tion on compliance with particular 
policies or procedures. 

Summary ledgers for each campus 
are available to the central office for 
review of campus financial and budg- 
etary activity. Copies of many of the 
accounting documents prepared local- 
lv, such as those establishing new ac- 
counts, are submitted to the central 
office for postaudit. Also, the neces 
sitv for some of the campus opera- 
tions to be coordinated with the cen- 
tral office has further 
check on performance By 


these satistactory 


provided a 
( ampus 


devices, a control 


on adherence to established policies 


and procedures has been maintained 

In addition, the expansion of the 
internal audit staff and the extension 
of its audit responsibilities to include 
greater emphasis on policy compli- 


ance has additional 


provided an 
check on operations of the campuses 


under delegated authority 


Results of Decentralization 
What has 


to the accounting process? What has 


decentralization meant 


No longer is it possible, as 

in centralized operations, 

to make on-the-spot decisions 
involving policy. 


‘Summary ledgers for each 
campus are available to the 
central office for review’ 





been accomplished? The transfer of 


operating responsibilities has, as was 
intended, provided the vice president 
finance and his staff with the oppor- 
tunity to give primary consideration 
to policy and procedure development 
As many of the procedures formerly 


performed centrally are spelled out 


to serve as a 


statts 


improve ments 


guide to campus ac 


counting it is possible to in 


troduce 


Revises Format 

Fiscal 
been streamlined with the result that 
the 


closing procedures have 


annual financial report is pro- 


duced at a date considerably earlier 


than it was under highly centralized 


operations The format of the annual 


financial report has been completels 


revised to accommodate the reports 


of campus operations and improve 


ments have been made in the presen- 
tation of financial data 

account code structure be- 
1961. This 


a more useful com- 


A new 
came effective in February 
revision permits 
pilation of financial data (such as 
data by school and college, and ex- 
penditures by major sources of funds) 
that had 
been a characteristic of the previous 


by mechanical means not 
structure 


has facilitated the preparation of va- 


account structure. This new 
rious reports 

Much more emphasis can now be 
placed on an extremely important 
phase of the fiscal routine — financial 
planning. As operations continue to 
expand, sources of funds for financ- 
ing and improved 
must be determined. All available 
funds must be utilized in the most 
efficient manner and the possible tem- 


new programs 


Photograph shows the 120 inch telescope at the University of 
California's Lick Observatory located at Mount Hamilton, Calif. 


STATEMENT CONCERNING AUTO USE 


porary diversion of funds where per- 
missible to meet immediate financing 
needs cannot be overlooked in this 
critical period. Financial planning has 
assumed a tremendous significance 
and it is now possible to give it more 
of the attention it merits. 

Not to be overlooked is the change 


in the working relationships between 


the chief campus officers and the ac- 
counting officers. Accounting officers, 
now under the jurisdiction of chief 
campus fre- 
quently in connection with the finan- 
cial affairs of the 
puses also 


officers, are consulted 
campuses. Cam- 
rapidly gaining 
strength in the area of financial man- 


are 
agement and planning. 


A Look to the Future 


The decentralization of accounting 
operations is now essentially com- 
pleted. Continued effort will be de- 
voted to improvements and _ simplifi- 
cation of operations and mechaniza- 
tion whenever feasible. Attention is 
being directed toward the better co- 
ordination of budgetary and financial 
which the revised ac- 
structure will facilitate 
Also, the timely preparation of finan- 


classifications 
count code 
cial data for comparisons with budg- 
et reports is scheduled. Work contin- 
ues on development of an accounting 
policy and procedures manual that 
will assist officers and 
others with responsibility for financial 


accounting 


administration Report content and 


presentation is being subjected to 
constant review in order to evaluate 
the need for particular reports and to 
provide data of significance to assist 
management. Financial management, 
both at the campus level and cen 
trallv, will 


prominent role in future effort 


continue to occupy a 

Decentralization probably has not 
brought about any material reduction 
in the over-all work load of the uni- 
versitv, although this would be diffi 
cult to ascertain in view of the con- 
tinued expansion that has been occur- 
the 
However, it is ‘certain that decentral- 
ization 


ring during transition period 


has been beneficial as evi- 
denced by improvements in operating 
technics that have been developed 
the progress in financial management 
that has occurred, and the more ex- 

financial and 
that the dele- 


gations of authority to local campus 


peditious action on 


budgetary matters 


personnel has permitted os 
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YOU ARE REQUIRED TO FURNISH THIS INFORMATION AS PART OF YOUR 


A 1958 aerial photograph of one large central parking area on the campus shows ready access to all buildings. 


How To Control Your Parking Situation 


F. Thomas Sheeder 


Assistant Dean of Students and Director of Men's Affairs 


State University College of Education, Fredonia, N.Y 


AMPUS parking is becoming a 
major problem at most colleges 
universities today. It is widely 
that 


present dav college 


and 


known proportionally, — mor 


students own and 
than ever be 


operate automobiles 


fore. To compound this problem, en 


rollments are almost universally ex 


panding at a rapid rate. Campus 
parking facilities, in many cases, have 
not increased to meet extended 
needs 

Small college 


trol presents a set of problems otten 


( ampus parking con 


foreign to those experienced in a 
large college or university. For ex 
ample, generally speaking, the small 
college is unable to provide the full 
time staff for enforcement of parking 
regulations which is so frequently 
found at larger schools within the 
“security police” or “traffie control” 


departments 
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de SC ribe 


this article is to 


one small college has 


purpose of 
how 
ce veloped a workable and adaptabl 
solution to the problem of campus 


parking and automobile use 


Description of College 
New York Col 


Fredonia is a 


State University of 
Education at 
teacher-training institution located 45 
miles southwest of Buffalo, in a resi 
dential 8000. Nearly 
LOO per cent of the student body are 
New York State 
enrollment at the institution is 1180, 
650 in 1956. Eighty 
per cent of the present enrollees are 
students; the 


per cent are 


le ue ot 


community of 


citizens of Current 


micre ased trom 


resident remaining 20 


This 


portion has been consistent for the 


commuters pro 


last five vears. The projected enroll 
ment for 1965 is 1500; for 1970, 
2700 


for better utilization 
and a safer campus 


At the present time, 420 students 
have automobiles registered with the 
An additional 
been registered by 
faculty and staff. 


Facilities include two large central 


college 120 cars have 


members of the 


parking areas plus four small auxil- 
area tor 
A total of 330 parking 
spaces are available on the campus, 
220 spaces for 


faculty, 


airy areas including one 


visitors only 


includes 
LOO. for 


which stu- 


dents, and 10 for 
visitors 

While registered cars approximate 
165 per cent of the number of au- 
thorized campus parking spaces, we 
have found the use factor to be such 
that we have had very few davs when 
every space was filled. 

Where necessary, lines separating 
parking spaces have been painted 


traffic flow. In 


all other areas, lines have been placed 


diagonally to direct 


49 





stan 


ot 


the 


STATEMENT CONCERNING AUTO USE 
YOU ARE REQUIRED TO FURNISH THIS INFORMATION AS PART OF YOUR 


REGISTRATION THIS IS AN OFFICIAL RECORD 


7 = .- PLEASE PRINT 
LAST NAME FIRST NAME 


CHECK HERE IF YOU DO NOT DRIVE AN AUTO AT THE COLLEGE if THIS 
BOX 1S CHECKED, NOTHING MORE IS NECESSARY.) REPORT ANY CHANGE TO THE 
DEANS OF STUDENTS OFFICE. 


CHECK HERE IF YOU USE OR PLAN TO USE AN AUTO AT THE COLLEGE 
(IF THIS BOX IS CHECKED, YOU MUST GIVE THE INFORMATION REQUESTED 
ON REVERSE SIDE OF THIS CARD.) 


ALL STUDENT AND FACULTY CARS MUST HAVE IDENTIFICATION STICKERS 


STICKER NUMBER 





DO NOT WRITE 
InN THIS SPACE 














THE LICENSE NUMBER OF MY AUTOMOBILE (OR THE ONE ! SHALL 
BE USING) IS: 


STATE LICENSE NUMBER YEAR MAKE 


1 AGREE TO PUT THE COLLEGE REGISTRATION STICKER ON THE 
LEFT FRONT WINDOW OF THE CAR I DRIVE AT THE COLLEGE. TO 
OBSERVE COLLEGE PARKING REGULATIONS AND AUTO SAFETY 
RULES, AND TO REPORT CHANGES IN OWNERSHIP OR DRIVER 
STATUS TO THE DEANS OF STUDENTS OFFICE 


SIGNATURE 


All students must complete one of these cards to indicate auto ownership. 


( 


students living 
gral 


ular college veal 


es m 


wrainari 


nsidered 


| 
aeans ¢ 


this card has been signed and sub istration. These decals must be placed 


nitted, a student's registration is con on the registered automobile within 
sidered incomplete All students are 24 hours after registration 

ware that an inaccurate statement Campus parking areas for students 
on this card is considered a falsifica are designated by signs. Student cars 
tion of record by the college and parked outside these areas ire 
may subject a student to disciplinary — ticketed. Semester fines are assessed 
iction such as temporary suspension by the college for tickets received 
is follows: first offense, $1; second 


Registration of all student owned 
offense, $2; third offense, $3; fourth 


and/or operated automobiles, includ- 
; . , offense, loss of driving and parking 
ing automobiles used temporarily 

ommu : 


ot havir 
Con 


. . a . rivileg | ‘ | of tl 
only, is required. There is no auto lege for the remainder 9s 


registration fee. If an automobile is 
brought to the college after the regu- No student with outstanding park- 
lar registration time, it must be regis- ing fines from a given semester is 
tered within 24 hours or on the next allowed to register for the following 
regular school day. Any student who semester until these fines have been 
has one automobile registered with paid in full. 


semester 


cessitati 


ly illowed 


the college and who replaces or sup- 
plements this vehicle with another All faculty and_ staff automobiles 
must register the new automobile as display serial numbered red_ identi 
described fication decals. While faculty and 
staff cars parked inappropriately , are 

I Ppre} 

Blue identification decals with ticketed along with student cars 
serial numbers are provided for all the Sé tickets serve as reminders ol 


student cars at the time of their reg warnings rather than as statements of 
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It has been our 
faculty staff 


fines to be assessed 
that 


offenses are few 


experience and 


It is our policy to consider faculty 
and staff parking to be of first im- 
portance. When parking areas set 
aside for these filled, 
they may appropriately park in stu- 
dent and visitor areas. As a rule, we 
do not 


persons are 


assign individual parking 
spaces, for we have found that this 
causes inefficient use of available 


space. 

Automobiles parked in the visitors 
identification 
ticketed 
However, tickets are placed on cars 


area without student 


decals normally are not 
without decals which are frequently 
observed in this area. It is interesting 
to note that, occasionally, drivers of 
“visitors” automobiles find time du 
ing their visits to carry a class load 
at the These persons art 


quickly identified, however 


college! 
through 
the cooperation of the local office of 
the New York State Bureau of Motor 
Vehicles. Bona fide 
to disregard tickets placed on theit 


visitors are urged 


automobiles 


Policy Implementation 


With the exception of expenditures 


tor maintaining and ex 


improving 
panding college parking areas, neal 
lv all expenditures necessary for the 
administration of automobile parking 
ind registration polic es must come 
from the colle re 
This maintained 
solely through the collection of park 
ng fines 


As an 


W ¢ have 


parking fine a 


count account 1s 


economy measure in part 
I 


found it worth while to em 
ploy student he Ip at the campus rate 
hour, to 


carry the following responsibilities in 


of trom 75 cents to $1 per 


this area 
1. At 
( olle { t 


each semester registration 


and review statement of auto 
distribute identification de 


check 


standing Pp irking fines 


LIS¢ cards 


cals, and students with out 
two stu 
dents 

2. During the 
veal patrol parking areas, distribute 
tickets for violations and 
ticket stubs to the office of the 
of students for processing 
student, 10 

3. During the 
maintain a tri-sectioned file (by 


de¢ al 


{8 hours per vear 

re gular colleg 
return 
deans 

current 

week 


regular college veai 


ly on hours per 


rhaltrne 


license number and number 
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PARKING VIOLATION 


a. th. MY. 
COLLEGE OF EDUCATION 
FREDONIA 
VISITORS DISREGARD! 
lO OPERATOR 


This vehicle is not parked a 








with College regulations 

Fines for violations are assessed b 
College as follows: First 
second offense, two dollars 


fiense, one dollar 
third offense, three 
Joilars; fourth 
parking privileges | 

Fines are 5 
tary § office 

HARRY W. PORTER 
Pre ' 


ens ber 
BRING OR SEND THIS STUB TO 
DEANS OF STUDENTS OFFICE 


ROOM 174, FENTON HALI 


Registered 
Name of 














DATE 


FINES ARE TO BE PAID 
WITHIN ONE WEEK. 





FAILURE TO PAY WITHIN THIS 
PERIOD MAY RESULT IN AN AD 
DITIONAL FINE 

REPEATED VIOLATIONS WILL RE 
SULT IN LOSS OF COLLEGE DRIV 
ING AND PARKING PRIVILEGES! 


NO STICKER AND/OR 
CHECK TWO, ONE FROM 
EFACH COLUMN 


ot 


Building 











Red parking tickets are distributed to all students and faculty members who 
are guilty of violating State University of New York's parking regulations. 


ff student automobile registrants 
maintain a listing of faculty and staft 
decal numbers process stubs of park 
ing tickets distributed 


stubs to colle ve 


forward 
office for fine 
student, 10 


and 
finance 


collection ore hours 


pel week 

The parking fine account is a pe 
account. It 
proportion to the degree of effective 
illus 


have ecm 


culiar thrives in inverse 
ness of parking regulations. To 
trate Until 


ploved three students to patrol park 


recently we 


ing areas for 
Wee k 


Currently, an average 


a total of 30 hours pel 
this! 
of three tickets 
ire earned each dav by 
lators. As 420 


ire registered with the 


we no longer can afford 
student vio 
automobiles 
this 
fourths of 
| per cent violation per day bv stu 
dent 


student 
college 
umounts to less than three 
drivers. The campus parking 
In recent vears 
And 


THInuUus¢ ule 


situation at Fredonia 


has not been more satisfactory 


vet, we are faced with a 


balance in the parking fine account! 


We are 
future, we shall have to consider on 
or both of the 
problem: (1 


convinced that, in the near 
following to solve this 
a standard fee for each 


auto registrant, and (2) a subsidiza 
tion of the parking fine account from 
another 

It is not feasible for 


a pe riodical parking fee at this time 


source 

us to consider 
as we are not prepared administra 
tively to meet the problems involved 


in such an ope ration 


Observations 


The foregoing description is not 
small colle ve 


Ob, iousl\ 


offered as a 


“parkit g 
panacea ~ manv of the 
current policies have been arrived at 
arbitrarily. Other policies might ver 
well produce results equally good ot 
better. In fact, the 


offered with any 


preceding is not 
real conviction that 
methods of 


the polic ies and opera- 


described will continue to be 
workable at the 


of expanding enrollments ahead . 


tion 


college in the vears 





City 
Codes 





College 


_ Court 








Construction Control 


‘The essential point is that the powers, duties and responsibilities assigned and delegated 


to a state agency performing a governmental function must be exercised free of any control 


or supervision by a municipality within whose corporate limits that state agency must act.’ 


Blackwell 


itional Management ( 


_— board of regents o 
ersities and state colleg 
one suthorized an extensive construc 
ideling progran 

rs and other 


educ itor 


code 


instituting 
igainst 


The low 


it the city 

to regulate re 
maintenance of the uni 

The board 
ion to the 


g t regents 
‘ State su- 
yurt. The 
m the opinion of the court 


that the 


following ire eX- 


ssential point iS 


duties ind responsibilities as- 


onsultant, Washington University, St. Louis 


signed and delegated to a state agen- 
func- 
ontrol 
with 
state 


¢ a governmental 


cv performing 
exercised tree ot { 
mn b 


corpo! ite limits the 


tion must be 
or supervisi i municipality 
in wh Se 
must act 

The ultimate resp 
higher education is re 


igency 
msibilitv for 
posed by our 
constitution in the state The 
ture empowered the bo 
to fulfill that 

y to the 
ture and the 
ent with this 


ind legislative 


legisla- 
urd of regents 


respor sibility 


| subject 


supervision of the legisla- 


governor. It is inconsist 
manifest constitutional 
purpose to permit a 
municipality te 
trol over the board's performance of 
these functions \ 
responsible to 


than to the 


exercise 1fS own Con- 
central unified 
state officials 
oftic ials ot 


municipality in which a university or 


ive ncy 
rather each 


college is located. is essential to the 


efficient and orderly administration of 
i svstem of higher education, re spon- 
sive to the needs of all the people ot 
the state 

We hold that the citv of 


may not apply its building codes and 


lempe 


regulations to the Arizona State Uni 


versity 


In its opinion the court referred to 
1 1906 decision of the supreme court 
of Kentucky. The city of 
had sought to apply its ordinance re- 
lating to a building of the Kentucky 
Institution for the Education of the 
Blind, a state supported institution. In 


Louisville 


holding the citv ordinance 
able to the school, the 
“The principle is that the 


inapplic 

court declared 

state, 
when creating municipal govern- 
ments, does not cede to them any con- 
trol of state property situated within 
them; nor which 
the state 


or power! to control 


over any prope rty 


has authorized another body 


In 1909, the citv of Milwaukee 


enjoin the 
board of normal school regents of the 
state of 


commenced an action to 


Wisconsin from erecting a 
school building within the city with- 
out a building permit. In affirming a 
judgment against the citv, the su- 
held’ that 


the immunity of the state from munic- 
ipal regulations applied to the board 


preme court of Wisconsin 


of re gents which was commanded by 
law “to erect the buildings without 


regard to the judgment of anvone out 
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side its own members, except ap- 
proval of the plans by the governor.” 

State institutions of higher educa- 
tion, by virtue of their status as public 
corporations engaged in performing 
an essential function of the state, en- 
jov a number of valuable immunities 
not granted to privately controlled 
colleges and universities. For instance, 
they usually are not subject to the 
process of garnishment. 

The term itself is derived from the 
Norman-French word garnir, meaning 
“to warn.” It is not one of the ancient 
common law procedures, and in the 
absence of a statute conferring this 
right upon a creditor, it would not 
One look 


statutes in force in any given jurisdic- 


exist. must to the current 


tion in order to ascertain the duties 
and obligations of one served with a 
notice of garnishment. 

In some states, garnishment is 
termed a “trustee process.” In Con- 
necticut and Vermont, it is described 
as “factorizing,” and in a few states 
the more general term “attachment” 
is employed. The garnishee becomes 
in effect, the trustee of any funds or 
property he 
the debtor 


pay it to the one it is normally due, 


mav hold belonging to 


The garnishee mav not 


but must hold it and pay it as di- 


rected by the court. For instance, if 
an employe does not pay his bills, his 
creditor may serve his employer with 
a notice of garnishment 

In 1907 a federal circuit court held 
that the board of regents of the Uni- 
versity of Idaho was a public corpo- 
ration and, as such, could not be gar- 
nisheed. The following is an excerpt 
from the opinion :* 
though not the 


universal, rule is that, in the 


“The prevailing 
absence 
of a statute expressing the intention 
of the legislature to the contrary, a 
state, its officers, and its agencies 

are not subject to the garnishment 
process. The rule is based upon con- 
siderations of public policy.” 

4 mechanic's lien has been defined 
as a right, created by statute, to pro- 
cure priority of payment of the price 
or value of work performed and ma 
terials furnished in the improvement 


ot land 


are directly employed on a construc- 


This means that those who 


tion project and those who supply ma- 


terial thereto are given the protection 
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of a mechanic’s lien, and that land it- 
self and the improvements thereon 
are chargeable with the lien. They 
may be sold to satisfy the lienholder’s 
claims. In the majority of states, such 
a lien takes priority over an existing 
first mortgage 

In general, public property devoted 
to public use is not subject to a me- 
chanic’s lien unless it is expressly 
made subject to the lien statute. A 
Pennsylvania court ruled that a hos- 
pital building used for public pur- 
poses was exempt from mechanic’s 
liens, even though the hospital was 
administered by a private charitable 
corporation, not a public one. The 


fact that the hospital was under the 


regulations and control of the state 
was sufficient to give it the sovereign 
immunity of the state itself.‘ 

As instrumentalities of a state, pub- 
lic institutions of higher education en- 
jov important immunities in the area 
of labor law. In 1958 a California dis- 
trict court ruled that a strike against 
the University of California was il- 
legal, since there is, in the opinion of 
the tribunal, no such thing as the 
right to strike against the state or one 
of its agencies performing an essen- 
tial function of government. « 


Electric Equipment Co 
pital, 7 Pa 

Regents 
App. 567 
t. 31 All 
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An amazing unanimity of opinion concerning the impor- 
tance of purchasing practices among the colleges and 
universities exists today.’ Here, in distilled 
form, are 55 of these key purchasing practices 


Ways To 


Purchase 


for Profit 


Part | of a two-part series 


james H. Edmondson Jr. 
Executive Director 


Alabama Association of Independent Colleges, Birmingham 


TS a cold spring morning in 

April. The business manager has 
just become appraised of the current 
cash situation of the college it’s 
short! 

The dean of students has just 
checked and rechec ked his enrollment 
situation for the coming year. He 
wonders almost audibly to himself, 
“Where are we going to put them?” 
The president comes into the admin- 
istration building with a scowl on his 
face (he’s always pictured as the vil- 
lain so why bother to present a dif 
ferent image). He has just finished 
talking with the chairman of the fi- 
nance committee of the controlling 
body of the institution. Prospects for 
increased income for the coming veai 
are bleak. 

As the president heads for his 
office he passes the dean ot faculty 
who advised him that the prospective 
biology teacher just took a position 
at a larger institution at a salary high- 
er than old “Ivy Halls” could offer 
Once inside his office the president 
directs his secretary to call an admin- 
istrative committee meeting immedi 
atels 

The senior members of the admin- 
istration file into the president's 
office. One by one thev tell their tales 
ot woe 

There's nothing really wrong that 
an unlimited supply of money won't 
solve. But as so many higher educa- 
tion financial experts have said in re 


cent months, “Where is the mone, 
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coming from?” The president hits a 


logical starting point bv = saving, 


“Gentlemen, we trim 


This 


seems to be a reasonable policy, but 


simply must 


costs to the very bottom.” Fine! 
where is a good starting point? 

The foregoing scene probably has 
been repeated many times on many 
college campuses. Rising enrollment 
as a major problem on the campus is 
well known. However, verv few at 
tempts have been made to publicize 
the more real problem of rising costs 
Emphasis is added to point up the 
seriousness of the problem of rising 
costs of higher education in a recent 
U.S. Office of bulletin 
which shows that in a 20 year period 
250 


per cent, costs of providing higher 


Education 


while enrollment increased by 
education actually increased 600 per 
cent 

Where in the business operation of 
the college have the major increases 
in cost been incurred? Keezer, writing 
in the Sept. 27, 1959, issue of Parade 
entitled 
Col- 


leges,” charged that at least a portion 


magazine in the article 


“America’s Worst Run Business 


was in the area of poor purchasing 
practices. H. J. Heneman, in “Finan 
ing Higher 1960-1970,” 


pointed to inefficiencies, particularly 


Education: 
in management of small colleges 
least afford 


of business management as a 


which can inefficiencies 
factor 
of increased costs 


After 


study in the area of purchasing for 


recognizing the need for a 
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institutions of higher learning as a 
factor in aiding the reduction of costs, 
such a study was proposed to and 
acct pted by a doctoral committee as 
a dissertation topic. The purpose of 
the study was to determine (1) if 
there existed any such thing as a set 
of so-called “ideal” or “recommended” 
procurement practices which should 
be followed generally, regardless of 
the organizational activity for which 
which of 


these were particularly applicable to 


goods are procured, (2) 
colleges, and (3) the extent to which 
these practices were followed in se 
lected small colleges 

In order to determine the existence 
of “ideal” or “recommended” pro- 
curement practices it became neces- 
sarv to make an extensive review of 
all available literature dealing with 
purchasing. It became obvious in the 
early stages of the study that to re- 
strict the analvsis of literature to that 
dealing with purchasing for institu- 


tions of higher learning would seri- 
ously limit the importance of the re- 
search effort. For this reason, litera- 
ture concerning the procurement of 
goods and equipment for business, in- 
dustry, federal, state and municipal 
and the 


as well as for public schools and in- 


governments, armed forces, 
stitutions of higher learning, was con- 
Selected 


school, municipal and college pur- 


sidered industrial, 


public 


chasing manuals were also analvzed 


Again the purpose in the total analy- 


sis was to determine if there were 


practices which were common to all 
activities 
From the foregoing analysis 66 
practices were derived. Obviously the 
fact that a practice is followed in all 
activity 


areas of does not mean that 


the practice 1s necessarily good or 
“ideal.” By the same criteria it doesn’t 
that it 


recommended for use in a 


mean should be necessarily 
procure 
ment program for an institution of 
higher learning 

Since 66 practices appeared, from 
the analysis of literature, to be com- 
mon to all areas of purchasing activ- 
ity it was necessary to establish some 
means of evaluation or determination 
of the relative worth of the various 
this 
mittee of evaluators was selected. The 
both 


and 


practices. For purpose a com- 


evaluators were selected from 


institutions of higher learning 


industry on the basis of their reputa- 


tions, experience and knowledge of 
the broad field of procurement. These 
were the people with the know-how, 
the “experts” in the field. The 


evaluators selected 


nine 


who were and 
who agreed to serve represented a 
variety of backgrounds. They ranged 
from a purchasing agent in an air- 
craft 


with the most exacting purchasing 


industry (perhaps the industry 


standards), to the business manager 
of a small private college and to the 
purchasing agent for a major univer- 
sity in the “Big Ten.” 

These asked to 


rate the practices on the basis of a 


evaluators were 





‘To minimize red tape, purchasing procedure shall be 


ruting s¢ ale of absolutely necessar\ 


practice ‘important practice * “not 


important practice and “practice ot 
it all.” Of the 66 practices 


submitte d to 


no value 
them for evaluation, the 


evaluators selected 55 


purchasing 


practices as being important or 
efficient 


an institution of higher 


“ideal” for ar purchasing 
program for 
I 

showed an 


learning The results 


amazing unanimity of opinion con- 
cerning the importance of purchasing 
evaluators re 
One 


of the study was the 


among the 
gardless of their 


striking outcome 


pr ictices 
backgrounds 
close agreement between the indus 
trial purchasing agent and the pur 
chasing agent for the 
sit 4 later 
both the industry 
tr } 


Big Ten univer 
investigation showed 
and the university 
ave annual operating budgets of 

ibout the same size 
It should be pointed out that this 
idv was not the first effort to estab 
set of purchasing criteria oF 
irement practices. It was 
e first attempt to systema 
fort through a scientific re- 
vach. One of the earliest 

to set forth 

nded pr rchasing practices was by 
ge S. Franks in the 1929 issue of 
American School and University 
1936 by the 
of a list of 36 principles 


certain recom 


followed in 


selection pure hase and man 
nt of school supplies and equip 
the committec 
esearch of the National 

m of Public School Officials 

rapid succession came the Na 

sal Association ot 
Agents’ Handbook of 
Procedures, Volume I, 1939, and 
Volume II, 1942; in 1945, O. G 
set forth nine basic points ot 


sound procedure for 


comine nded by 


Pure hasing 


Policies 


and 


purchases in 
I his 


1 doc toral disserta- 


American School and University 
was followed bs 


tion completed in 1948 by L. F. Ab- 
bott in which he presented policies, 
practices and procedures with special 
reference to Teachers College, Co- 
R. E. Elliott listed 
20 good purchasing practices in the 


January 1952 issue of The Nation’s 


lumbia University 


SCHOOLS 

In 1955 the National Committee 
for the Preparation of a Manual for 
College and University Business Ad- 
ministration devoted one chapter of 
Volume II, College and University 
Business Administration to the sub- 
ject of purchasing. One of the more 
important efforts in the area was com- 
pleted in 1959 by the late H. Dean 
Eyre, former purchasing agent at 
Utah State University and one of the 
evaluators used in this study. Mr 
Evre's findings 


were reported in a 


series of earlier 


issues of COLLEGE 


Finally, 
the most recent and finest set of pro- 
curement 


AND Uwntversiry Business 
technics are presented in 
Purchasing Handbook, edited by 
George W. Aljian and published by 
McGraw-Hill in 1958 

rhis rather long historical develop- 
ment of the efforts of purchasing peo- 
ple to present recommended practices 


is not academic 


add 


rather 


done for 
rh ugh it does 
the effort, it is 
order to 


reasons 
perspective to 

presented in 
point out the 
efforts of purchasing people to im- 


prove the lot of purchasing and find 


continuing 


improved methods for saving money 
Furthermore the 


that 


author wishes to 


point out practices presented 


here are not necessarily original with 


him but are the results of vears of 
study and the efforts of many others 
In the final validity or 


value of the pr ictices prese nted here 


analysis the 


ire directly dependent upon the vast 


amount of work done by others and 
the experience and knowledge of the 


committee of evaluators 


Using the foregoing background as 
the will 
be made of each or any of the “rec- 
ommended” or 


base, no further discussion 


“ideal” purchasing 
from the study. 
They shall simply be listed as finally 
edited and stated in the study as ex- 
pressed by the opinions of the evalu- 
ators. 


practices derived 


However, in considering the 
general statements of recommended 
purchasing practice the reader should 
remain that they have been 
derived from the writings of such 
noted authorities in the field as Rus- 
sell, Heinritz, Lewis, Abbott, Scheps, 
Hayes, Eyre, Alford, 


aware 


Forbes, and 
many, many others 

The following practices are gen- 
eral in nature. It is recognized that 
because of the nature of 


different institutions of higher learn- 


individual 


ing there will be procedural differ- 
ences from one institution to another 
the fact 


efficient college purchasing program 


However, remains that any 
will embrace the general principles 
expressed in each practice rhe prac- 
tices are presented in the order of 
the various functional steps required 
to be performed in the “act of pur- 


( hase 2 


General Purchasing Policy 


1. The purchasing policies of the 
college shall be established by the 
governing board upon the recommen- 
dation of the president and the senior 
fiscal agent of the college and shall 
determine the purchasing practices 
followed by the designated purchas- 
ing agent or agents of the college 

2. Written statements of procure- 
ment practices shall be prepared and 
made available in manual form to 
all affected personnel. 

3. To minimize red tape, purchas 
streamlined 
and simple, although sufficiently elas 
tic and flexible for either expansion OF 


ing procedure shall be 
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streamlined and simple. 


contraction as educational conditions 
require. 

4. The purchasing practices of the 
college shall be well defined to pros- 
pective vendors and to the commu- 
nity in which the college is located. 

5. Purchasing as a function shall 
be for the purpose of servicing the 
needs of the other departments in the 
college which are performing the 
functions of 


basic instruction, re 


search and extension to the com- 
munity. 

6. Those charged with the respon- 
sibility in making purchases shall 
maintain the highest level of cooper- 
ative spirit with all other depart- 
ments. 

Organization and Responsibility 

7. Authority to purchase shall be 
centralized in the office of the senior 
fiscal officer of the college, 
othe 
the institution shall have the author- 
ity to bind the 
curement contract 

8. The 


the librarian, the bookstore manager 


with lim 
ited exception No person in 


institution to a pro 


director of food services, 
may acquire their specialized needs; 


in each case, however, authority to 
purchase is on blanket purchase 
order of the senior fiscal officer and 
shall follow the normal college pro- 
curement practices. 
Ascertainment of Wants and Needs 
9. There shall be grouping of fre 
quently used products into as large 
quantities as possible tor purchasing 
them in advance of the actual needs 


10. The shall 


check purchase requests against the 


purchasing agent 
need and revise quantities in accord- 
ance with purchasing policy; the fun- 
damental responsibility of the buyer 
is to satisfy the need, not necessarily 
to make the purchase exactly as re- 
quested. 

11. All purchases shall be in rea- 


sonable quantities and consistent with 
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over-all policies of the college and/or 
the university. 
Origin and Transmission 

12. A requisition may originate in 
any department having occasion to 
use materials or supplies, but the 
privilege of issuing these requests for 
materials shall be restricted to a per- 
son or persons having authority over 
a definite allocated budget amount, 
at least to the extent that his signa- 
ture or initial is required as approval 
or/and authorization. 

13. A purchase requisition shall be 
used to inform the senior fiscal agent 
of the needs of using departments 

14. The requisition 
shall be advised of its approval or 


maker of a 


disapproval as soon as practical. 
Confirmation of Funds 
15 Before a order Is 


issued, purchase requests shall clear 


purchase 


through the accounting records sec 
tion to ascertain if there are sufficient 
unexpended funds available in th 
proper budget account for the con 
templated purchase 

16. A monthly report of expendi- 
tures and unexpended balances avail- 
able for making purchases shall be 
provided to all affected departments 
and agencies of the college. 

17. No requisition for a purchase 
shall be allowed to overdraft a budg 


etary direct au 


account except by 
thoritv of the president over his sig 
nature 
Judging Suitability of Goods 

18. Care shall be that 


quality is not in excess of or less than 


given so 


that necessary to meet the specific 
need for which a purchase is being 
made. 

19. The shall 


make purchases on the basis of speci 


purchasing agent 


fications or use requirements fur 
nished him by members of the staff, 
making the determination of desired 


quality a cooperative affair between 


the purchasing agent and the using 
department. 

20. Suitability of quality desired 
by the college shall be described by 
brand or trade name, or market 
grade; in the event that neither is 
satisfactory nor available for a given 
item, then specifications describing 
the chemical or physical qualities of 
the product or commodity desired 
shall be established. 

Sources of Supply 

21. Potential vendors shall be se- 

their ability to serve the 


needs of the college in the most eco- 


lected on 


nomical and efficient manner possible 

22. College buying shall be com- 
petitive and all qualified vendors who 
desire to do so shall be allowed to 
bid. (Repetitious purchasing shall be 
permitted on standard items once 
price has ‘been established by bid or 
negotiation.) 
23. Using departments shall be en- 
couraged to suggest sources of sup 
ply; however, authority for the 
selection of the 
that charged 
with the responsibility for making the 
pure hase 

24. A shall, 


judged to be advantageous and can 


final 
shall be left 


individual 


ve ndor 


entirely to 


college when it is 
be done without impairing individu- 
ality of operation, participate in some 
form of cooperative or pool buying. 

25. The centralized state purchas- 
ing office shall enter into general con 
that 


ord rs 


tracts 


permit institutions _ te 


place directly at an advan 
tageous price based upon a quantity 
for the entire state, but shall permit 
the flexibility of placing at the local 
level orders for commodities acquired 
efficiently effectively 


26. A college shall give preference 


more and 
to local vendors if it is to the general 
economic advantage of the _ institu- 
tion. Local vendors shall be informed 
of the policy of the college. 
Negotiating the Terms 

S7. T he shall 


remain aware of the right price of a 


senior fiscal agent 


given item or commodity through an 


awareness of published price _ lists, 
price information available from sales- 
men, or published market data; and 
if price determined 


cannot be from 


anv of these sources, the proper price 


57 





shall be 
ition or competitive bid 

28. Quantities purchased at any 
given time by the responsible fiscal 
agent shall ordinarily be that quan- 
tity which results in the lowest total 
cost to the college, including the cost 
of carrying the merchandise in stock 
as well as its procurement cost. For 


established through negoti 


this reason a requisition may not rep- 
resent per se a directive to purchase 
a given quantity. 

29. In the 
right 


determination of the 


price the 


semnor fiscal 


agent 
shall examine prices quoted by sev 
eral different suppliers to determine 
which price, in combination with the 
quality features of the product and 
the servic 
with the 


college the 


ispects of the re lationship 
afford his 


ultimate 


supplier, will 


greatest value 
30. Definite quantity contracts with 
predetermined delivery dates shall be 
negotiated or placed up for bid. 
31. Where 


definitely 


quantity may not be 


fixed, requirement con 
tracts with estimated but stated max 
imum and minimum limits and with 
deliveries to be ordered as required 
shall be negotiated or placed up for 
bid 
Plac ing thee 
32. An shall be placed 


through the issuance of a purchase 


Order 


order 


order which shall be prepared after 
the receipt of an approved purchase 
requisition 

shall be 


designated by the 


[he purchase ordet 


I 
igned by someone 


nstitutior ving authorit 


~ 


is ha 


cl 


to en 


ase contracts for the 
stitut n 


34. Small and emergency orders 


shall be kept to a minimum. When 
necessary, such purchases shall be 
made by the purchasing agent by 


telephone, and a confirming order 
shall be sent to the vendor as soon as 
possible. 


Central Stores, Receiving Inspection 


sh ill be 


purpose ot maintaining 


ntral store main 


yt items most frequent! 
the institution 
The store shall serve as a cen- 
tral receiving point for all goods 
being received by the institution with 
the exception of day-to-day perishable 
food items. 


\ S tem ot 


and 


that 


inspec tion 
be used to ensure 


receiving the quantity 


and quality of goods for which it has 
negotiated and issued a_ purchase 
order 

Inventory Control 

38. There shall be established for 
all stores items minimum and maxi- 
mum inventory quantities based on 
previous use records. 

39. A system of inventory control 
shall be established over the central 
stores 

40. The inventory control system 
involving and minimum 
quantities based upon institutional ex- 
perience shall be subject to periodic 
review. 

41. To 
shall be carried in inventory by the 


shall be 


establish 


maximum 


determine which items 


central storeroom, a study 


conducted periodically to 
those most frequently used 

42. An adequate inventory system 
requires the maintenance of a per- 
petual which shall be 
checked periodically by physical in- 


inventory 


ventory. 
43. Departmental inventories shall 
not be 


with the limited exception ot certain 


maintained on the campus 
classes or tvpes of specialized ma 
terials used by only one department 
Ethics 

44. To maximize the making and 
keeping of good business relations, 
vendors’ representatives shall be re- 
ceived only by personnel authorized 
to obligate the college in a purchase 
(They may, 
referred to staff members.) 

$5. Other 


v hic h are 


contract. however, be 


than lunches or dinners 
vehicles to facilitate nor- 
mal business objectives, gifts of any 
sort shall not be accepted bv buvers 
from vendors 

46. Quoted prices are placed in 
the confidence of the person respon- 
sible for purchasing and shall not be 
revealed in any way to any other 
vendor or person. (Formal bid proce- 
dure is the only exception when bids 
are all opened at the same time.) 

‘7 Fac h transaction shall be con- 
sick red on its own me rits with a min 
imum of personal influence before a 


decision is made committing the col 


le ve 
Vajor | quipme nt 

48. The selection of major equip- 
ment shall be based upon due con- 
sideration of improved economy in 
operation, increased productivity, bet- 
ter quality, dependability in use, sav- 
ings in time or labor costs, and dura- 


bility so coordinated that the net re- 
sult is more efficient and better edu- 
cation at the lowest net cost. 

49. Using the requisition and com- 
parative cost data assembled by the 
person responsible for purchasing ma- 
jor equipment as a basis, the selection 
of the right equipment shall be a mat- 
ter for joint consideration by the sen- 
ior fiscal officer, the head of the de- 
partment in which the equipment is 
to be used, the person responsible 
for making the purchase, the presi- 
dent or his designated representative, 
and the academic dean if the equip- 
ment is of an instructional nature 

50. As a fundamental principle, new 
major equipment shall be preferred 
over used; however, when immediate 
delivery or the desirability of lower 
immediate cost is of vital importance, 
used equipment may be bought. 

51. One shall consider that the re- 
turn received by buying major equip 
rather than 
from an avoidance or 


ment renting it comes 
savings of a 
series of rental payments; if the ag 
look large enough 
the investment in the equipment is 
worth while; if it is not large enough 


then the funds should not be tied up 


gregate savings 


in such an investment and equipment 
should be leased 

52. Perpetual inventory shall be 
maintained for movable equipment of 
the administrative and academic de- 
partments and shall be checked pe- 
riodically by physical count. 
Records and Forms 

33. In addition to a requisition and 
purchase ordet file, a vendor's record, 
a specification and blueprint record, 
and a contract record shall compost 
the minimum records necessary to an 
efficient purchasing operation for any 
college 

54. The minimum forms necessary 
to an efficient purchasing operation 
shall be a requisition, a request for 
quotation, a purchase order, and a 
receiving report. 
Surplus 

55. The purchasing agent shall be 
responsible for the effective disposi 
tion ot surplus or outmoded articles 
and, when such action is properly 
authorized, shall undertake to trans 
fer commodities or equipment be 


tween operating departments, as 


needed, or to sell or trade in those 


articles no longer of use. 2 


Part 2 Will Appear Next Month) 
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the Lights 
Go Out 


Will your campus operate as usual with the aid 


of emergency lighting or will it be in a black- 
out? One school has taken effective measures to 
ensure normal lighting in the event of unforeseen 
emergencies. Turn the page and discover how. 


Raymond J. McCaffrey 


Financial Vice President, Pennsylvania Military College, Chester 
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IGHTTIME occupancy of school 


facilities at every educational 
level has increased concern for ade- 
quate emergency lighting, especially 
when sudden heavy snows occur with 
increasing frequency. Property and 
even life and limb are jeopardized 
when a power failure plunges an oc- 
cupied building into darkness. Past 
experience indicates that panic is not 
unusual, particularly in the first 60 
seconds 

Recognizing the dangers of light- 
where the 
the- 


aters, auditoriums, stores, hospitals 


ing failure in buildings 


public assembles restaurants, 


and schools — many state legislatures 


and city councils have established 


electrical codes, laws and ordinances 
requiring installation of emergency 
lighting systems 

condi- 


underwriters, too, in 


laid 


insurance risks, often encourage pro- 


Fire 
tions down for assumption of 
vision of emergency lighting equip- 
ment 

But even where no legal obligation 
exists, the moral obligation to pro- 
tect occupants trom unnecessary peril 
and prevent loss of public property is 
unquestioned. Failure to do so can 
lead to tragedy and an ugly aftermath 
of lawsuits and recriminations 

To forestall such unhappy circum- 
matter of routine 


precaution, the Pennsylvania Military 


stances, and as a 
College has installed batters powered 


emergency lighting equipment in 
buildings constructed under a college 


expansion program 


Special Wiring System 


A special wiring system running 


to lights in critical areas such as 


stairwells, exits and hallways is 
powered by a central storage battery 
interconnected with an automatic 
battery charger and transfer switch. 


As conventional power voltages fall 


Left: Emergency lights are recessed 
in corridor ceilings at Howell Hall. 
On the emergency circuits in the three 
new residence halls at Pennsylvania 
Military College are six corridor 
lighting fixtures and eight stairwell 
lighting fixtures. Two 60 watt bulbs 
are mounted in each fixture. In addi- 
tion, there are four 60 watt fire 
escape lights in waterproof fixtures. 


below a preestablished safe level the 
115 volt battery system automatically 
and instantaneously assumes the 
emergency lighting load. 

In inaccessible areas such as base- 
ment storage rooms, we also employ 
some 6 volt, self-contained emergency 
lighting units. These units are de- 
with battery, charger 
lamps integrated with one metal-clad 
package that can be suspended from 
walls or 
brackets. 

The electrical 


signed and 


mounted on shelves. or 


industry has stand- 
ardized on use of three nominal volt- 
ages for emergency lighting: 6 volts, 
32 volts, and 115 volts 
battery emergency power systems are 


115 


Centralized 


standardized at either 32 volts or 
volts. 

Selection of the most advantageous 
emergency lighting system is de- 
pendent upon the volume of power 
required to fulfill minimum lighting 
needs over a given time. The emer- 
gency system also must comply with 
local electrical codes and take into 


account existent installation problems 


Battery Powered Lighting 

Battery powered emergency light- 
ing has been installed in Howell 
Hall, Turrell Hall, and a new three- 
brick hall 


constructed as part of P.M.C.’s ex- 


story residence recently 


pansion and renovation program. A 
similar system will be installed in a 
fourth hall under construction 

Housing a total of 317 cadets, the 


three residence halls required suffi- 


now 


cient emergency illumination for un- 


hurried evacuation 


The emergency power equipment, 


similar in each residence facility, is 
located in neat, space conserving in- 
rooms. In- 


stallations in basement 


cluded are an automatic charging 


unit, an automatic transfer switch, 
and a storage battery 

It is the function of the charger to 
furnish the battery 
trickle charge which keeps it con- 


stantly 


with a_ small 


ready to operate. To do so, 
the charger is permanently connected 
to the 
ing an 


charger automatically begins to op- 


main power source. Follow- 


emergency discharge, the 
erate at a high rate, then cuts back 
to the trickle rate as the battery be- 
comes fully charged. 

The automatic transfer switch cuts 
in storage battery power whenever 


voltage of the main power source 
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Lighting failure on a college campus 


can take on catastrophic proportions, 


especially in the event of a fire. 


drops below a safe value. The switch 
cannot return to the normal position 
until the voltage returns to the safe 
value. Operated by springs and grav- 
ity, the switch is not dependent on 


anv electric contact or power source 


60 Watt Bulbs 


On the emergency circuits at the 


three new residence halls are six cor- 
ridor lighting fixtures and eight stair- 
well with 
watt bulbs in each fixture; a fixture 
150 watt bulb is 
mounted in the basement utility 
trol room. 

The electrical load of the lamps 
illuminated by the battery totals 5106 


watts for 1% hours - 


lighting fixtures two 60 


containing one 


con- 


ample time for 
orderly evacuation. 

P.M.C. long has had storage bat- 
tery lighting protection in “Old Main” 
— the college administration build- 
ing. Besides housing staff offices, Old 
Main provides classroom space and 
serves as a dormitory for 140 stu 
Old Main are 
P.M.C.’s 


which has an 


dents. Classrooms in 


used nightly by night 


school, enrollment of 
750 persons 

The century-old structure of load- 
walls and wood 


bearing masonry 


construction is wired with an emer- 
gency lighting system that is similar 
to those in the new residence halls. 
In fact, the system in Old Main pro- 
vided a model in the specifications 
for the 
event of power failure the batteries 
will illuminate thirty 15 watt bulbs 
placed in exits and corridors, pluseight 


60 watt 60 watt 


four new svstems. In the 


stairwell and four 
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outdoor fire escape lights in water 
proof fixtures. Each circuit carries a 
load up to 100 watts for 1% hours 
P.M.C. has 


emergency 


In addition, installed 


the individual lighting 
battery units in the storage room, the 
two boiler rooms, the assembly room, 
and at the building’s principal utility 
control panel — all in the basement 

of Old Main 
Placed to permit safe egress from 
the basement, the 6 volt units mount 
9 


two 25 watt sealed beam lamps. A 


heavy-duty relay instantaneously and 


automatically connects emergency 


lamps to the battery upon the failure 
of normal power. The relay also auto- 
matically disconnects the lamps and 
places the battery on charge after 
normal power is restored. 

Each battery system and each unit 
Each 
month the water level is checked and 
water added if needed. At the same 


is test-activated once a week. 


time the specific gravity and charg- 
ing rate of the batteries are checked 

Tested at regular intervals, battery 
powered emergency lighting has as- 
P.M.C. of trouble-free 
protection at economical cost. a 


sured long, 


Central battery powered emergency lighting systems at P.M.C. are tested week- 
ly. Lamp load totals 5106 watts for 1% hours — ample time for evacuation. 





The gymnasium, like 


the entire building, is 


Ta 


daylighted through double- 


glass reinforced plastic skylights. Note new type basketball backstops. 


Kenneth Courson 


Business Manager, 


A! OLUMN-FREE structure, 150 
4 by 90 b 5 teet 


minimum 


1 | 
ht in the clear, is an unusually 


for an architectural prob 


il svstems ot fh iming such 


1. and the in 


rhe suspended root 


fet 


pr tressed 
selected for a number ol 


Cent il W ishington Cx ] 


concrete Pp’ 


Budget and Area Details 


Total Cost: $1,440,000 
$25,000 football development. 


Central Washington College of Education, Ellensburgh 


lege’s Health and Physical Education 
Building 


By reversing the usual trend and 


dramatically showing structure on the 


exterior of the building, a number of 
architecturally, 


esthetic 


idvantages occurred: 


in interesting solution to 
what could be 
tical point of view, 


the net 


a “barn”; from a prac- 
the enclosure of 


space required for athletic 


$1,410,000 total cost for extension of utilities, the building, archi- 


tect'’s fee, and sales tax. 


99,500 square feet of floor space. 


$14.15 per square foot, including architect's fee, sales tax. 


52 cents a cubic foot. 
2,700,000 cubic feet. 


Main Building: 150 feet wide by 390 feet long. 

Main Gymnasium: 150 by 120 by 35 feet high at minimum. 
Upper Gymnasium: 150 by 80 by 20 feet high at minimum. 
Apparatus Room: 40 by 60 feet. 


Two four-wall handball courts. 


Classrooms (two), storage and restrooms on second floor. 
Locker rooms on first floor for girls, men and visiting team. 
Miscellaneous storage on first floor. 

Field House: 150 by 150 by 35 feet high at the minimum. 
16 offices as well as two classrooms and restrooms open off 


entrance lobby. 


uses. This eliminated extra high ex 
walls, the 
ot 10 per 


with 


terior heating and lighting 


cent more space which 


come truss or arch solutions 
Control of temperature in the result- 
ng space Is much more easily ac- 
complished It encouraged the use of 
controlled daylight through skylights 
ind from an interior de sign point ot 


view, it eliminated the 


creation of a 
huge cavern 
Financially, the 


brought 


( able 


number of 


solution 
about a 
mies that resulted in a pet 
foot cost of $14.15 


architect’s fee and 4 per 


eCcono- 
square- 
which includes 
cent sales 
tax. From a maintenance 
ill parts of the 


be easily 


pomt ot 
VIEW structure can 
maintained from 


folding SC affold 


The roof is actually floating, except 


a typi al 


where it connects to exterior walls 
Pylons 78 feet high grasp the ste¢ | 
this 


The ends of the strands 


bridge strands which support 
floating roof 
are anchored in continuous concrete 
feet 


the surface. These post-tensione d pre 


“dead men,” buried 12 below 
fabricated concrete pylons are tree 
loads 


The load at the end of the pylon is 
so heavy that a half-inch lead plate 


standing and carry very heav. 
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Frame a Physical Education Building 


Put the structure on the outside of the building 


and suspend roof with galvanized bridge strand 





has been placed under the bottom of 
the pylon to equalize the pressure on 
Architects of today are 
finally adopting lessons that Roebling 


1883 in 


the concrete 


placed before the world in 
his Brooklyn Bridgs 
The 


cables for the 


galy anized 


building are 


bridge strand, 1% inches 
in diameter 
Che 


sembled out of a number of precast 
lightweight 


building structure was as- 


concrete 
Che 


were 30 feet square and weighed 25 


compone nts 


welded together wall panels 


tons. They are surfaced with pink 


crushed marble to give a permanent 


color and to eliminate 


painting 
The roof structure was designed as 
a flexible full 


load, a deflection of 6 inches at the 


center will occu 


element. Under snow 
Oddly enough, con- 


help 


since the up 


crete used to 


purlins were 
weight the roof down 
lift caused by 


high winds which 


are common in the Ellensburg area 
is very great 
The entire building is davlighted 
through double-glass reinforced plas- 
tic skvlights daytime 
Dur 


ing the winter, solar heat is trapped 


During the 


electric lights are seldom used 


to help with the heating of this large 
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space By the use of electrically op 


erated louvers, heat loss is reduced 
at night. In the summertime, louvers 
may be closed, placing the room in 
shade against the summer heat 


Basketball backstops are of a new 

and all oper- 
The field treated 
earth floor. The swimming pool build- 
ing is 70 by 98 feet, with a concrete 
folded plate roof and folded plate 


exterior walls 


design are electrically 


ited house has a 


The 4 inch roof panels 
spanning 70 feet have been post-ten- 


sioned. The swimming pool has roll- 


away gutter, permitting continuous 
skimming action, a balancing tank 
diatomaceous earth filter. The room 


is acoustically treated with sprayed 
limpet 

Che building throughout is color- 
the 


pool adding more color to the sienna 


ful: magenta trim in swimming 


pink walls; Chinese orange, gray and 


marigold yellow in the main gym 
Nasium; jonquil, orange and French 
gra in the locker rooms: spruce 
green in the field house; purple 
vellow and pink in the huge main 
lobby; flamingo pink for trim outside 
of the builaing 

The building was designed by 


Ralph H. Burkhard, architect, Seattle 




















Exterior corridor of the gymnasium 
shows 


esthetic 


structural 


supports. 
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The Art of Budget Pre paration 


Melvene D. Hardee 


Dp 
ft 


RITING in the 


Time $ 


Veu York 
section, an 
“The federal 


a huge document larger 


magazine 


commented 


than most 
books 


It we ghs 6 pounds Y 


metropolitan te lephone 


and infinitely bleaker reading 
ounces, and 
who are forced by the 
their 


known t 


even those 


nature of work to read it have 
wind up talking to 


Nevertheless, we 


been 
themselves all have 
1 stake in the budget and in that 
knowledge we 


ested in it 


grow intensely inter- 


It has become a conversa- 
hon piece 
Budget 


entation 1S 


its preparation and pres- 
more than a conversa- 
tion piece among student personnel 
trainees of the department of higher 
education at Florida State University, 
Tallahassee. It is recognized by the 
ce partie nt that ] 


onne | 


the student per- 
worker and his 


philosophy 


und (2) the institution and its budget 


must be integrated in order to achieve 
1 top-flight program of student serv- 
Ices 


Students preparing for positions as 


leans of students, deans of 


men or 
women, supervisors ot housing direc- 
tors ot 


counseling, placement, fi- 


nancial aids, or other phases of stu- 
dent personnel work need a program 
emphasis that will enable them to co- 


operate effectively in the preparation 


How graduate students learn 


budget technics for personnel work 


rofessor of Higher Education, Florida State University, Tallahassee 


and administration of 
their direction. In offer- 
ing this specific training, the depart- 
ment of faced 


shall 


about 


budgets ot 
units under 


education is 
What 


students 


higher 
with two 
be taught 


budget 


conceTns ] 
graduate 
administra- 


preparation and 


tion in student personnel work? (2 
What 


for the tea hing? 


source materials are available 


The content of course work relating 
to budget study at Florida State Un- 
iversity is built on the following: (1) 
study of results of surveys of prac- 
tices among student personnel admin- 
istrators in institutions of varying size 
and type; (2) lecture and discussion 
by the university controller; (3) use 
of materials relating to budget in var- 


ious publications, and (4) the actual 


The author (black dress) meets with graduate students to discuss budgets. 
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working out of a student personnel 
budget for an institution in the state 
These activities are recognized as 
minimal for the growing sophistica- 
student 
Florida State 


themselves be administering depart- 


tion of young personnel 


trainees at who will 
mental 


half 


budgets, some in excess of 


a million dollars. 


Poll of Practices 
That a 


with respect to preparation and pres- 
entation of the 


variety of practices exists 


student personnel 


budget is affirmed in results from 


S¢ he ” Is 


polls of and 
In 1954 the author polled 


some 30 institutions, posing the fol 


re presentative 


( olleges 


lowing questions: 

1. What principles and procedures 
do you observe in preparing and pre- 
budget for the 
student personnel services? 

2. What channels do you follow in 
obtaining budget approval? 


3. What suggestions have you for 


effective 


senting the annual 


area of 


the employment ot more 
budgetary procedure? 

The returns point to a variety of 
practices, the following categories 
being evident 


The 


replies tending to indicate “no bud 


1. No budget participation: 
et” and “no budget participation” for 
student personnel came from several 
private or state supported institutions 
with student enrollments falling be- 
low 2500. Their 


(a) absence of 


statements showed 
budget to 
cover aspects of student personnel 


work: (b 


pec ted to be set until sometime in the 


over-all 
budget procedures not ex- 
future, and (c) services in the area of 
student personnel work provided on 


In the last 


was 


a purely voluntary basis 


instance, the comment made 
“The dean of students is paid as a 
department head. The testing direc- 
other added 
from the budget of the president.’ 


2. Informal budget 
institutions 


tor and counselors are 
activity In 


several private enrolling 
500 students or fewer, replies indi- 
cated: (a) informal budgetary pro- 
cedures with personal conference tak- 
ing place between each head of a 
student personnel service and the ad- 
ministrative committee charged with 
presenting the budget to the board of 
trustees, or (b) the practice of each 
head of a student personnel service 
consulting directly with the president 


of the institution. In these instances, 
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the separate offices did not submit 


formalized budgetary requests 


3. Standardization state 


pattern: Institutions in the state col- 


through 


lege system of California commented 


upon the channels established for 
budget processing. Respondents com 
mented that student personnel serv- 
ices are a well accepted part of the 
pattern. Established channels of com- 
munication on budget proceed from 
the dean of students, to the president 
to the state department of education, 


f fi- 


and to the state department « 


nance 


1. Widespread deliberation in budg- 


et making: As suggested in the fore- 


going category, a broad participation 
ot student personnel workers In budg- 


et matters is followed in increasing 


numbers of instances in private as 


well as public institutions, and in 


small as well as large colle ges or unl- 


versities. A spokesman for a_ large 
private institution comments 
“In our institution, the dean of 


men and dean ot women operate on 
budget which is termed 
the budget of the office of 


personnel Our steps in budget prep- 


a common 
student 
aration are these: (a A joint confer- 
the dean of 


dean ot women the provost who 1S 


ence between men, the 


budget director, and the treasurer of 
Then 


series of conferences with staff mem- 


the universitv. (b follow a 


bers and advisers to organizations 


Budget 
adjustments take place. (d) A 


detailed conference with the budget 


who figure in our budget. (c 


more 


director is held on matters relating to 
After this final con- 
ference, the budget is presented to 


the revisions e 


the provost whereupon we wait for 


word indicating further revision.” 
\ spokesman for a large state uni- 

versity cites the modus operandi as 

established in his instiution: 

“A total budget is prepared for the 

student 


division of personnel with 


ea h subdivision of the whole area 
asked to submit budget requests. The 
total 
budget together. The channel through 
which the budget moves is from each 
departmental office to the dean of 


students, to the vice president in 


dean of students brings the 


charge of educational services, to the 
The 


a committee, 


treasurer. treasurer works with 


which group, in turn, 
consults with the state budget com- 
mittee.” 


In a follow-up of approximately 20 


institutions in 


1960, replies to the 
original questions contained the fol- 
lowing important prefaces: 

l. Necessity for continuing budget 
cited by the 


a private metropolitan 


education as dean of 
students in 
university: “It is necessary for us to 
do much educational work within the 
budget request, outlining not only 
the reasons for the program but also 
our basic philosophy as we see it de- 
veloping in student personnel serv- 
ices. At the present time, we submit 
our proposal as a division to the 


vice chancellor in charge of educa 


tional affairs.” 
Necessity for continuous budget 
ce an 


preparation as viewed by the 


of students in a_ state supported 


“Work on 


the budget is never finished 


metropolitan university: 
I have 
already turned in a budget for 1960- 
61. To do this, I shall meet with the 
heads of each department to go ove! 
the financial picture with them as it 
structured by the 


has been unilver- 


sity budget office. Each department 
staff, 


will prepare a budget request which 


head, in consultation with his 


will forecast the needs in personnel, 
equipment, supplies for more than 
two vears hence.’ 

3. Necessity for vigilance in keep- 
ing the program intact as viewed by 
a dean of students in a state sup- 


“We 


learned many years ago that people 


ported technical institution: 
responsible for student welfare must 
be constantly on the alert to keep 
decisions from being made without 
their knowledge and to keep others 
that 


should rest with those handling stu- 


from usurping responsibilities 
dent affairs.” 

1. Necessity for close cooperative 
with budget 
officer as cited by a dean of students 
“On 
all budget matters in my division, I 
the budget The 


recommendations of the budget offi- 


working relationships 


in a southern state university: 


work with officer. 


cer are communicated to members 
of the department of student person- 


The 


department heads are covered in con- 


nel. recommendations of these 
ference with this officer as budget is 


in preparation.” 


Trainees Benefit 


This poll of practices affords grad- 
uate student personnel trainees an 
opportunity to attend to the advice 
of the “wise old owls” in administra- 


65 


Tt is hoped that budget in the area of 


will be less a conversation piece and 


m occasiol visiting ad 


ther 


trom campuses are 


LISCUSS the ir own idapta- 
going procedure s and 


oT iduate classes 


Discussion by the Controller 


controller 
isked 
cl isses in 
sketch 


idjudges as opti 


ossible the 
L'nin 


graduate 


ersifty 1s 


nnel tr uning to 
nships he 
g good budget articu 


his office ind the ot 


f students 


In these presentations stress is laid 
the work of the controller 
staff; (b) the 


budget calendar and its relationship 


upon: (a 
and his institution's 
to the budget activities in the area 
f student personnel; (c) the forms 
to be expedited by the student per- 
sonnel administrator in budget proc- 
ratio of student 


essing; (d) the per- 


sonnel expenses to over-all instruc- 


tional expenses; (e) the dean of stu- 


dents as an administrator who must 
be knowledgeable in matters of insti- 
and (f) 


budgets 


tutional finance, some com- 


parisons of among institu- 


tions in the state. 


yuestions posed by stu 
the se oc 


At the out 


controller on 


follo ving 


set in budget preparation, is the dean 
of students given a total sum within 
which to work? Where do 
from student fees fit with reference to 
this sum? What is the 


moneys 


ue neral break 
down ot the budget tor student pel 
How 


commern¢ ial 


does a contract with a 
food alter the 
budget of the student personne | area? 
How does the budget of X institution 
State the other 
state budgets with reference to stu 


What 


used in the al 


2 
sore l 


igency 


In our compare with 


lent allocations? 
rule of thumb can be 


location of funds to the student per 


personnel 


sonnel area? In what wavs would you 
hope that the chief student personnel 
work 
What would vou suggest that a pros 
pective dean of students learn about 
and budget? What 


on budget would you recommend to 


idministrator would with vou? 


finance readings 


prospective student personnel work 


ers: 


Use of Published Materials 


Although the cupboard housing the 
literature relating to budget is not 


bare relatively 


the * provender™ is 
Student 


must do 


' 
spare personnel trainees 


considerable sear hing to 
find reference in the literature which 
upply specifically to their field. Vol 
umes most frequentl, consulted are 
“College Business 


and University 


Vol. I Vol. 


A study of administrational and gen- 


Administration and 
eral expense which places student 
three 


reterence 


welfare in one of major cate 


gories is another used by 
graduate trainees 
some 


lege 


basic understanding of col 


budgeting which grounds the 


student in the vocabulary of | the 
budget appears in 
the Southern 
Board.* An 


ous charges assumed by 


a publication ot 
Regional Education 
introduction to the vari- 
students is 
given in the work of two « xperts con 
tributing to a general study of insti 
tutional finance.’ Bibliographic listing 
concluding these articles is helpful 

That more 


literature 


in the 
available for the 


intensive study of student personnel 


mu h more 


must be 


trainees is evident. From my recol- 


only one meeting of the 


College 


lection, 


American Personnel Associ 
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student personnel work 


more a research parcel’ 


dealt 


with student personnel] budget. An 


ation in the last decade has 
all too brief summary of this meeting 

after a brief 
discussion of the definition of budget, 
“Where do per- 
mak- 
administrative or in 


The 


was that student personnel services 


ensued. Panel members 
posed the question 
services fit 
ing? Are they 


structional 


sonnel into budget 


services? contention 
are an integral part of the instruc- 


tional program Participants con- 
cluded that there was no one patte m 
of organizational structure for budget 
planning; the pattern was adjudged 
as fitting the particular institution.’ 

Nor is the literature of student per- 
likely to be in- 


studies of 


sonnel budgeting 


creased by the master’s 
and doctoral candidates in their pur- 
suit of advanced degrees. An exami- 
nation of a compilation of recently 
completed research fails to disclose 
any unpublished papers dealing with 
this aspect of student personnel work.’ 
The question persists, “How will the 


prospective student personnel worker 
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learn the role of wizard of finance? 


How, but by exercise? 


Student Personnel Budgeting 


With an eye to affording actual 
practice for Florida State University 
student personnel trainees, a major 
project has been designed for an ad- 
vanced course in the department of 
higher education, “Organization and 
Administration of Student 
Work.” Each 
himself with the 


Personnel 
student familiarizes 
educational aims 
and goals of the new University of 
South Florida, Tampa, and thereafter 
details the expenditure of a first-year 
student personnel budget. 

Students are aided in understand- 
ing the “climate of learning” of this 
campus by reading three selected 
references.” After discussions in class, 
each student begins to work on the 
of funds for the 
student personnel services. The indi- 
vidually ascribed budgets take into 


allocation various 


account salaries, operating expense, 
and capital outlay for the areas in- 
cluded in the plan of comprehensive 
student With the 


services. project 


completed, students are privileged to 
review the actual approved first-year 
budget of this institution to note 
points at which their implementation 
of the program for student services 
agrees with or differs from the actual. 

While it is obvious that one such 
exercise does not produce a magus 
with an infallible formula for finance, 
the exercise does promote the gradu- 
liter- 
ature available, his continued discus- 
with the 


more penetrating review of statements 


ate student’s utilization of the 


sion controller, and _ his 
contributed by student personnel ad- 


ministrators in the polls cited earlier. 


Future for These Figurings 

It is hoped that budget in the area 
of student personnel work will be 
le SS a conversation ptrece and more a 
The 


the subject for study is attested by an 


research parcel elusiveness of 
expert who sees this aspect of unit 
operation in its 
total 


prope! relationship 


with institutional budget: 


“There are two situations that in- 
crease the difficulty of critical analysis 
of budgets for student personnel serv- 
ices. The first is the lack of clear-cut 
definition of constitutes 
.. The 


second is the differences among insti- 


just what 


student personnel services . 


tutions in the manner in which some 
of the student personnel services are 


handled 


needs to be made by a representative 


A definitive study 


committee numbering business man- 


agers and accountants, personnel 
people, top-level administrators who 
are accustomed to use expenditure 
analyses in setting up budgets, and 
finally some persons representing the 
research approach who have experi- 
enced difficulties in good budget an- 
alysis.” 


“The call to action is clear. Com- 


munication among business officers 


and student personnel workers with- 
in the campus presages the possibil- 
communication be- 


itv for extended 


tween and among business officers 
and student personnel administrators 
countrywide. Perpetuation of ‘budget 
bafflement’ among graduate trainees 
in personnel work in higher education 
is inevitable unless cooperative effort 
leaders in these several 


among spe- 


cialties is sought and won.’ 








Boxcar of food supplies arrives 


How To Buy Groceries 


Otto E. Unger 


Assistant Director of Residence Halls, University of Illinois, Urbana 


VERY mother who has cooked Prunes 56..1 Ib. cans 

for one energetic teen-ager will Lettuce 200 Ibs 
ippreciate the job of the assistant di Bovsenberry cobblei 210 pans 
rector of university residence halls at cutting 28 to pan 


the University of Illinois. Meals for 
Cottee IS Ibs 


Milk 150 gal 
Bread 300 loaves 


6000 students are my re sponsibility 

A typical “shopping list” from ou 
files (this one for a Wednesday din 
ner) includes This job cannot be met with a su 
Roast beet 1875 Ibs permarket cart. Food comes to the 
Potatoes 1680 Ibs university's central food stores build 
Mixed vegetables 1083 Ibs ing in boxears and refrigerator cars 
or salad The main storeroom can house 70 


Apricots carloads, the deep freeze can hold 


The university's bakery can turn out 540 pies in an hour. 


Inside the University of Illinois’ cen- 
tral food stores building a storekeep 
er stacks supplies. Main storeroom 
holds 70 carloads; deep freeze, 20 
carloads; meat room, two carloads 








Cooking is a big job too. In a residence hall kitchen, the head 
cook and her assistant mix 60 pounds of meat at one time. 


for 6000 Students 


and the 
room two carloads more 
Meatcutters there 
6000 — thick 
hours. The bakerv can make 540 pies 


an hour Che 


another 20 carloads meat 
do such jobs as 


cutting chops in two 


whole operation 1s 
geared to take advantage ot econo- 
mies of large-scale pure hasing and ef- 
ficient processing 

From central food stores supplies 
go to kitchens serving dining rooms 
of the 


residen e 


university's men’s and women’s 
halls Here 


cooking job. Soups, for example, are 


there is a big 


Two meatcutters turn out 6000 


thick chops in 


prepared in kettles holding 85 gal 
lons each 

Though food starts in large quan- 
it all comes down to bite size 
for the student 


institutional 


titles 
Cooking may involve 
size thinking; dining is 
a personal matte 

halls eight sit at a 
table; in men’s halls, 10. Students may 
have all the milk, hot chocolate, cof- 
tea they They can have 


want on 


In women s 


wish 
they 


bread 


fee o1 
all the vege- 
tables other 
foods * 


seconds 


soups and Sone 


two hours. 


Above: Salads by the dozen. Below: 
Although food arrives in boxcars, it 
ends up in bites for 6000 students. 





Big Drawing Card: 


Organizational Plaques 


One of the problems facing 
students that belong to 
organizations is communication 
with other groups and with 
each other. A simple solution 
has been devised by this union. 


R« ybert H. Steuck 


Student Union Director, Wisconsin State College, LaCrosse 


F NQUIRIES by high schools and 

college groups regarding the at- 
tractive organization plaques in our 
Student Union could mean that other 
educational institutions are looking 
for a workable, inexpensive aid to 
the student organizations’ communi- 
cation problem. 

Organization plaques are not new 
or original to our campus. They 
have been used for more than 15 
vears at Wisconsin State College at 
LaCrosse. The idea was developed 
by a faculty member and a mainte- 
nance man after seeing another insti- 
tution’s clipboard arrangement. 

The colorful and easily operated 
plaques draw viewers as well as hun 
dreds of daily users to this area of 
our Student Union. A particular or- 
ganization, may it be an interest club 
sorority, fraternity, student governing 
council, or a religious group, an- 
nounces meetings, changes in plans, 
or receives notices from other groups, 
administrators, advisers or officers just 
by attaching notices under its plaque 
The members of organizations soon 
form a habit of checking under their 
plaques daily to be brought up to 
date on the latest news. Having all 
the plaques in a central location en- 
ables the more active students to 
check under two or more plaques 

Construction is inexpensive and 
can be done in an institution’s own 
workshop or by the maintenance 
staff. Total cost depends on materi 
al, labor and talent available. The 
backboard of our 24 foot panel comes 
in 4 foot sections of walnut plywood 
Each section is 4 feet high with a 
walnut trim around the outer edge 
of the entire panel 

The plaques are of quarter-inch 
birch plywood, 9 inches by 12 inches 
A birch headboard is attached to the 
walnut panel with two screws which 
pass through the headboard, then 
through a narrow strip of spring 
steel into the panel The two narrow 
strips of spring steel are used as 
clips to hold the communication ma- 
terial against the backboard. The 
plaques are attached to the head- 
board with two small hinges 

Each plaque has a colored design 
or lettering for purpose of identifica- 
tion. A talented student, an arts and 
craft committee, or an_ institution's 
art department can create eye-catch- 
ing identification marks for each or- 
ganization * 
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How To Recruit 


Residence Hall Staff 


Administrators would do well to take 


their heads out of the clouds and give 


a second look to staffing the residence 


John M. Yarborough and Mrs. Robert A. Cooper 


irector © ousing anc enor eac esident, espectively 
Director of H is Head Resid Respectivel 


San Diego State College, San Diego, Calif 


STANDS to that on- 


campus housing will be suffering 


I I reason 


growing pains. Educators anticipate 


a tremendous Increase In enrollment 


within the next 10 years, vet no defi 
nite, or at least completely satistac- 


tory, reached for 


solution has been 
finding enough trained and qualified 
persons to staff reside nce halls Some 
administrators are from this 
problem, much as the ostrich does, 


and others, with thei: 


hiding 


heads in edu- 


cational clouds, fail to 


realize the 
very positive attributes of employing 
a trained head resident 


The obtained 


tionnaires sent to 44 public and pri- 


results trom ques- 
vate colleges and universities through- 
out California, Washington, Oregon, 


Idaho and Nevada 


presentation of the wide divergence 


would suggest a 


in methods used in the selection of 
head residents 

There is an amazing range in re- 
quirements of age, scholastic back 
ground, 


counseling 


experience, and 


responsibilities, and even salaries 
There appears to be no definite pat 
tern of procedure, even for the col- 
leges and universities subsidized by 
the same state. Therefore, in light of 
the tremendous increase anticipated 
in enrollment, and subsequently in 
college housing of men and women, 
the great need for trained personnel 


becomes apparent There Was an al- 
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most unanimous recognition by the 
respondents of the urgent necessity 
for an adequate training program 
One conclusion seems to be evoly 
ing. It is the important part played 
hall in the 
total collegiate development of the 
student this 


awareness, college administrators and 


by the well run residence 


Because of increasing 


housing directors 


espec ially where 
new programs are being established 
find themselves faced with an almost 
insurmountable task 

Some of the reasons for this situa- 


tion can be 


explained, at least in 
part, by the answers to the question- 
naire. The areas covered fall into the 
following with 90 
per cent response trom 14 schools® 


with the 


classifications 
attendant figures 


Business Procedures 
A. Selection by 


dents, 45 per cent; director of 


dean of  stu- 


cent; commiut- 


housing, 22 pet 
tee, 22 per cent; others, 1] per 
cent 


Contracts 9 ) 


22 per 
cent; 10 month, 30 pel cent; | 


vear, 45 per 


month 


cent: indefinite, 


3 per cent 


lenure vears, 0: 3. years, 
33 per cent; never 67 per cent 


Annual 


per cent; no, 28 per cent 


salary raise ves, 65 
non- 
spec ific, 7 per cent 

Room and board in addition to 
salary 66 per 
Starting 


month 


cent 
salarv, 9 


$ L000; 


annual cash 
minimum 
maximum, $4500 


Highest 


range, 


annual 
S1000 to 


salat \ 
$6000 


For the most part, there is no slid- 


cash 


ing salarv scale in terms of number 


of students housed. It is also interest- 
ing to note that, although all schools 
head_ residents 
those 


contract, 75 per 


give Christmas 


vaca- 


fon, m 


having a_ nine -month 


cent charge it 
against annual vacation; 56 per cent 
get Easter vacation, and 31 per cent 


have time off between terms 


Considering the wide range in sal- 
that the 
better salaries will attract more qual- 


ified applicants for the 


aries alone, it is 


obv 1OUS 


position of 
head resident. Many students equal- 
lv in need of trained guidance will 
be without it. In some of the low 
salary groups, however, the responsi- 
bilities with the 


pay, as evidenced in college housing 


were commensurate 


for advanced and or graduate 


stu- 
dents, where little or no 


These 


pend upon graduate assistants to as- 


super vision 


was required institutions de- 


71 





the minor custodial 
which IS 
factor tor 


was pre sent 


nt system 
important 
only in 
the schools contacted 


we for hiring was 51 


being widowed 


per cent 


ndatory ive tor 


retirement 
70 vears of age 

ing true in 44 per cent of 

ills The largest pe 


three 


reent 

week vacation but 

were allowed no month 

end tree 

head 
which there 
solution. Al 


allowe d no 


week ends for residents 
" problem for 
be no definite 
+] per 
week end free 
head 
week 


trom 


cent were 
several inst 
permiutte ! residents to 
it ins end but le 
the time innual vaca 


fhirty-three per cent granted 


end free but in several of 
ves ill he ad res! 


lr dy 


issistant 
employed 

m which is so vital to 
constantly surrounded by 
umbers of students, is a major 
ft many idministrators 
head res 


difficult 


compounde d 


only one 


building, an already 
further 
ire used for desk duty 

resident being re 


rvise the office five 


their first, second, third and 
fourth desirability 
4. Demeanor and _ social 
70, 18, 8, 6 
Appearance 
Physical health 
Social background 


66 42 


in order 


prese nce 


All percentages are to 0.5 per cent 
It should be that 


spondents did not complete 


three re 
this 
question because thev felt that indi- 


noted 


must be consid- 
terms of the 
hall, i 


undergraduate 


vidual personality 
ered in respective type 


of residence male, female 
graduate o1 
Since this questionnaire invited 
comments at the conclusion, this par- 
item elicited much interest. It 
might be that 
of the idministrators 


this type ot person but thev also de- 


ticular 


worthy of note mans 


colle ue want 
sire personnel training and adminis 
ability 

B. Educational background col 


le ge 


trative 


none 15 per cent 


vears. 24 per cent } vears 


per cent; degree 51 pel cent 
master s, 5 per cent 
Teaching experience: none, 94 
per cent Yes, 6 per cent 
Previous experience in 


halls: Yes, 16 per 
No. S4 per cent 


resi- 


dence cent: 


Responsibilities 


The responses under the classifica 
tion “Responsibilities 
make them 
to tabulate 


were so varied 
difficult 


supervi 


as to extremely 


House ke ¢ ping 
actual 


sion ranged from time im 


volved, between 10 and 37 pel 


cent 
to preterre d_ time 


Similar 


95 to 75 per cent 
variants were evident through 
out in time spent counseling attend 

v house meetings student discipli 
ind so forth 


l Housekeeping Supervision The 


iction 


range in actual time involved was 
trom 0 to 37 per cent, with a mediat 
figure of 
Preterred 
cent 


ipproximatel 20 per cent 
time 
with a 
5 per cent But the 


preferred 1O per 


had a low of 5 per 
high of 
majority 
cent of the 
devoted to this phase of the work 


corre sponding 
vast 


tin 


2. Basic 


Procedure ) In 


involved varied 


Business 
this area, actual time 
to 35 per 
number ot he id 
r cent of 
Preferred 


ct il practice 
I 


cent The greatest 
residents used about 
their 


in this man 


ded closel 


tinne 


time conn 


This 


divergence in 


3. Counseling area showed 


the greatest actual 


practice, with percentages varying 


from 5 to 55 per cent The median 
figure devoted to this responsibility 
Here, too, the 


age respondent felt that the time was 


was 50 per cent aver- 
inadequate for this phase of work 

$1. Student Wing Government. For 
the most part, 10 per cent was the 
approximate time spent in this area 


his 


the basic 


seemed to correlate well with 


desires of administrators 
5. Campus Functions The median 
this 


Actual percentages were 


figure for activity was 12 per 


cent from 


to 25 per cent with preferred 
time varying from 5 to 10 per cent 


Din 


Nearly all colleges agreed 


6. Decorum and Dress in the 
ing Areas 
a function of the head 
The time 


l and 5 per 


that this was 


resident involved, between 


cent, was considered 
adequate 

7. Proper Dress in Public Areas 
of Residence Halls. A number of the 
respondents stated that this was basi- 
cally a problem of student govern- 
ment. Therefore, the amount of actu- 


al time involved from | to 3 


per cent \ 


varies 
number of individuals 
believed this was adequate 

8. Men 
Social and Recreational Areas 
this 


vealed 1 to 25 per cent in actual time 


Visitors in 
lab- 


area Tre- 


and Women 


ulation of 


figures in 


spent 
stated 


Half of the group replying 
that the 


which was considered sufficient 


average was 5 per 
cent 
\ preference was shown for a greater 
concentration of effort in other fields 
9. Student Disciplinary Action. A 
The dian 
noted 
20 per 


figure of 7 per cent was 


here in a of trom 3 to 


range 
Preferred 


spent was stated to be 


time to be 
10 pel 
Many respondents qualified this fig- 
that, as 


cent 


cent 


student 
he ad 


required to devote 


ure by remarking 


government strengthened resi- 
would be 
to this 

10. Amount of 


di nt 


dents 
less time 
Head Resi 

Judiciary 


Time 
House 
Board. Forty per cent of the replies 
that this 
proper function of a 
resident Che 


0 and 10 per cent on ictual and pre 


Serves on 


consid 
he ad 


between 


indicated was not 
ered i 
figures varied 


ferred time spent 


Inservice Training Programs 


[he data on “inservice training 


programs and status 


proved very en 
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‘While there is a great interest evidenced for inservice training 


programs of a professional nature, there is little being done about it.’ 


lightening, pomting up a major prob 


lem area. For a preregistration pro- 


gram the figures were: two days, 20 
three 
five days, 20 per cent 


Only the 


begin to 


per cent days, 40 per cent 
none, 20 per 

five-day 
scratch the 


and not even then in a 


cent program 


could surtace 
newly estab 
lished program, unless the head resi 
dent had 


Regularly scheduled meetings with 


mitic h pre vious ¢ xperi nee 


resident assistants appeared mor 


adequate and consistent the ma 
jority meeting each week, a minority 
there again 


probably influenced by the scholastic 


met only monthly 


and age of students involved 


~ 


status 
It was a hopeful sign that in 90 per 
head 
attend the 


assistants’ meetings 


cent of the cases the resident 


was invited to resident 


ote 


* Ay 

» 7 

a a 
/ 


» 


, ~ 


¢, 
74 


2 


3 
> ae Ei 


ro 


Only in 16 per cent of the institu 
tions does the head resident have fac 
ulty status, while 18 per cent attend 
faculty meetings An encouraging 
note toward professionalization was 
indicated by the fact that 31 per cent 
of the schools provided one or more 
professional periodicals tor he id resi 
dents 

rhe crux of the problem of getting 
adequately trained residents is prob 
ably best exemplified by the response 
to the question, “Do you conte mplate 


regularly scheduled training classes 


Che 
“no” 78 pet 


for head _ residents?” answers 


ves” 22 pet 


cent It 


cent, and 


would seem 


Impe rative to 


Vol. 31, No. 4, October 196! 


make 


percentages 


effort to thes: 


fecognizing the 


every reverse 
emo 
tional, educational and maturing im- 
pact of a head resident upon the in 
residence student, it is vitally impor- 
tant to have this position filled by a 


back- 
task at 


person whose training and 


ground are adequate for the 
hand 

On the same level of importance 1s 
i close cooperation between the head 
residents and the college authorities 
with whom and for whom thev work 
Some head _resi- 
fact that 
half of the 


introductory 


recognition of the 
dents is evidenced by the 


thev were included, by 
schools, in the 
faculty 
ilso invited to be 
Faculty 
tions in 65 per cent of the cases 
cent of the 


a preference for the 


program 
for new Head residents were 
members of the 
Dames and similar organiza 
In 62 per institutions 
title 
while 28 
per cent thought that “director of XX 
hall” gave more identity and prestige 
Onl\ 


mother 


contacted 


“head resident” was shown 


2 per cent preferred “house 
and 6 per cent “resident 


COUTSE lor 


Miscellaneous Data 


In an attempt to make the position 
ot head 


following items were considered: liv 


resident more attractive, the 


additional 
work 


interest im 


ing areas compensation 


for summet appropriate title 
manifested 1 prote ssional 
and academic program 

One-fourth of the schools provided 
t private entrance to the living quar 
ters. Regrettably, soundproofing the 
head resident’s suite was provided in 
only 56 per cent of the cases. Twenty 
two per cent provided an additional 
bedroom in the 


that the 


liv ing quart rs im 


ordet substitute would not 


have to use the head resident’s bed 
room. Thirty-six per cent of the insti 
tutions favored a 10 month contract 


with additional pay for summer 


work. A number of the 
stated that their 


veloped a program of this type, but 


respondents 
schools had not de 
idea 


believed it an excellent 


(the 


All schools except two expressed 
head 


program 


great interest in having the 
resident attend an academic 
oriented to housing 
that this 
least two 
Only 10 


one-month pro 


professional 
cent felt 
should be for at 


months duri 


Eighty-six per 
program 
the summet 


favored a 


ig 
per cent 
gram believed al 


while 4 per cent 


nine-month course was desirable but 
impractical in terms of time away 
from the job Only three schools did 
not contemplate a summer 
a future date 
interested in such a course being in 
stituted 


It might be 


traming 


course at but all were 


we I] 


constructive 


make 


suggestions tor 


here to 
some 
solving the problem Phe inequities 
found 
following classifications 


hall broad 


narrow back 


for which a solution must be 
fall into the 


Re side nce 


than 


head with 


rather icademit 
ground 

( ompe nsation commensurate with 
qualifications 

Better 


tree time for 


living conditions and more 


counseling is well as 
personal endeavot 


More 


lege faculty activities 


status and inclusion in col 


This data points up the main prob 


lems no trained individual will 





lack of 
working conditions, and 
free time. On the other 


to get support not 


accept a low salary, status, 


poor inade- 
quate hand, 
only in funds 
but also in cooperation from the col- 
administration and faculty it 


hall 


results 


lege 
is necessary for the residence 
program to demonstrate by 
that it is important as a complement 
ind suppl ment to classroom activity 
ind contributes to the development 


f the student as a whole 


A Few Suggestions 

From the group which was asked 
in a letter accompanying the ques- 
solving the 


tlonnaire for ideas on 


problem many pertinent sugge stions 
evolved 

1. Summer courses dealing specif- 
ically with residence hall work also 
include same in general college cur- 


The Sé should be 


Ww ithout ( h irge 


riculums courses 
, 
2. Increase salaries and benefits of 
resice nce hall heads 
hall heads on 


committees dealing with stu- 


3. Include residence 
t ic ulty 


dent personnel services 
i 





} Place 


training programs 


emphasis inservice 


Conclusions 


(Certain conclusions can be 


made 
when the position of the head resi 
dent viewed in relation to the five 
major areas surveyed in this question- 


head to ful- 


fill her responsibilities of implement- 


naire if the resident is 


ing an educationally productive pro- 


within the residence hall 


gram 
1. The selection and business pro- 


cedures involving the head resident 


indicate that there is no conformity 
in the pattern in terms of actual se- 


lection annual 


Contracts, salaries, 
raises, vacation, free time, and retire- 
ment vary from institution to institu- 
tion. 

It would seem apparent that the 
that the 


enjoy the 


conclusion to be drawn is 


head 


same degree of security in relation to 


resident does not 


salaries, annual and 
that are afforded 
ministrators and the majority of fac- 
ulty 


>] 


duties, raises, 


tenure many ad- 


Qualifications of the head resi- 


dent vary in educational require- 
ments, teaching and prior counseling 
experience No basic agreement exists 
in the choice as regards appearance, 
demeanor and Soc ial presence, physi- 


cal health, 


While the median age is 57, this does 


and social background. 


not conform to the basic wishes ex- 
pressed by the respondents, who pre- 
ferred an age range between 40 and 
then, 


that the head resident often is chosen 


55. The obvious conclusion is, 


because of immediate need, with a 


relatively few qualified 
Therefore, it 
that 


have a definite concept of the type 


applicants 
available becomes ap- 


parent most administrators 
ot person who would best serve the 


need, but are unable to hire her 
where there is a constantly expand- 


ing program 


Responsibilities 


3. Housekeeping supervision and 
basic business procedures, in actuali- 
tv, require too large a percentage of 
the head resident’s time. Those who 
replied believe that counseling, stu- 
dent 


dress 


government, basic matters of 


and decorum were being in- 
adequately treated because of an al- 
The 
majority felt that petty details nullify 
time that could be effectively 


utilized for the academic 


ready overloaded daily schedule 


much 
and social 
growth of the individual student. One 
then, that ad- 


must be 


draws the conclusion 


ditional funds obtained to 
relieve the head resident of duties of 
business 


hall student 
personnel program is to be developed 


housekeeping and proce- 


dures if the residence 
to the optimum 

1. The 
and the 


resident 


inservice traiming program 
factor of the head 


is one that area 


status 
reflects an 
of much inadequacy. This is evi- 


denced by very minimal preregistra- 


tion and scheduled 


programs meet- 
ings with administration and faculty. 
It would appear, therefore, that there 
is little recognition in terms of fac- 
ulty status or effort to provide regu- 
larly scheduled programs 
where the head resident might have 
an opportunity 


sionally. 


training 


to improve protes- 


The conclusion drawn is that the 
head resident, who is already work- 


ing at peak capacity, has little oppor- 
tunity for improving her position so- 
cially or academically. With little in- 
centive and little encouragement for 
status improvement, the 
resident will continue to be a 
mobile figure 


successful 
head 
seeking employment 
where the better opportunities are 


While 


evidenced for 


offered. there is a great in- 
train- 
ing programs of a professional nature, 
there is little being done about it at 


this time 


terest inservice 


Miscellaneous Data 
5. Little 


denced in the preplanning of 
halls, 


living quarters of the head resident. 


consideration, as evi- 
resi- 
dence has been given to the 
There is lack of uniformity in terms 
of additional rewards for summer 
work. While the majority of the in- 
stitutions believe that the title “head 
resident” reflects a greater status fac- 
tor, some were reluctant to make the 
change because of campus tradition 
The inference then is that preplan- 
ning both in terms of comforts, edu- 


cational and 


opportunities, recogni- 
tion factors of the head resident must 
be considered if the college hopes to 
academic and 


procure professional 


people. 


Summary 


The with 
his head in the sand, may seem trite, 


allusion to the ostrich, 
but it still points up our problem 
when will the facts be faced and a 
solution found for an ever increasing 
dilemma? 

feel that one of 
the respondents stated the problem 


In summary, we 


from the administrative point of view 
with exceptional clarity: “May I say, 
I do not think of a head resident as 
a ‘baby sitter’ but a with 


charm, vision, organizational ability, 


person 


and wide experience, who can truly 
make housing an educational experi- 
ence in growth and maturity. Such 
people are very difficult to find.” ® 
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What Is Meant by Public Relations? 


W. R. Brossman 


How the union can aid in 


projecting the university image 


Vice President-Development, Colorado College, Colorado Springs, Colo. 


I MIGHT be classified as a mild 
crusader against the Fancy 


guage School which seems to be en- 


| ili- 
jovin;, a vogue in educational circles 

Take the term “student personne Ra 
for example. When I went to college, 
we were students and we had deans 
Now 
directors of student personnel 
to direct 


dent? In the elementary 


we have deans and 
Did 


a colle ge stu- 


ot students 


you ever try 
and high 


schools, we even have directors of 


pupil personnel. We even have 

but let me quote from a note that a 
principal of an elementary school in 
“Our 
chil- 


dren are being hampere | by the reg- 


klorida sent home to parents 


scholarly endeavors to educate 


ular attendance of canine personnel 
book still stu 
dents, pupils are pupils, and dogs are 
I shudder to think 


musquotation could do ‘to that state 


In my students a 


dogs (and what 
ment 


“Image is another one of thos« 


terms, and I am not entirely sur 
about the term “public relations” eith 
er. | am afraid too many people are 
spending too much time worrying 
about public relations and not enough 
about their basic programs and poli 


cies 
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What do we mean by public rela- 
tions? All 


sought to define the term. The 


manner of experts have 


de fini- 
tion which I recall with most acute 
discomfort described public relations 


Pub- 


lic relations to me is nothing much 


as “the engineering of consent 


more than a compound of sound pol- 
icy and program carried ont by peo- 
ple of skill, thoughtfulness and sensi 
tivity 

Like it or not, the college union ot 
campus center is part of the univer- 
sity and should take its public rela- 
tions aims from the public relations 
in terms of the 
Howard Kevo, direc- 
tor of publicity at the 
Maine 
of these 


aims of the university 
total institution 
University of 
has ventured to suggest some 
aims 
1. To promote higher education 
». To build and keep prestige for 
the university. 

3. To reduce misunderstanding 

t. To stimulate interest in various 
enterprises 


». To give an account of steward 
ship 

6. To procure support and cooper- 
ation 

Emerson Reck of Wittenberg Col- 
lege, one of the veterans of the col- 
lege publications field, puts his insti- 
tution’s conventional 


aims mm more 


public relations language “To inspire 


all members of the college team to 
make through words, acts and activi- 
win the 


lead 


v od 


whic h will 


will of all 


those public s to 


ties impressions 
good publics. To 
that 


whic h 


¢ xpress 
W ill 
Wittenberg 


will in words and deeds 


added 


and he I 


give strength to 
program 4 

All this can get highly complicated 
Take the matter of 


check list of publics compiled by a 


“publics.” A 


widely known public relations consul 
70 dif- 
ferent constituencies of the institution 
there | go! 

lations concern 
from the 


come to mind 


tant is terrifying. It lists some 
which merit public re- 

These extend all the 
that 


pare nts 


Way ones normally 
alumni and 
friends to liquor authorities, wid- 
ows and landlords 

But where does the union fit 
all this? Parenthetically 
wrong with the 
which I gather is 
tack by Just 
with a facility which is primarily for 


the benefit of 


into 
I see nothing 
student 


term union 


under strong at- 


some. what 1S 


wrong 
students they are 
paying the way in most cases and 
which is so proclaimed in the name 
of the building? If it is a good facil- 
itv, the staff 


their way in soon enough. But again, 


faculty and will elbow 


where does the union fit into all this? 
The college union, in my view, 
should be a fair reflection of its insti 





ol 


oOo 


the 


institution 


IS 


a play 


union can be a fun house 


i“ other 


hand 


LOLS colle ve 


the institution 


universit 


\ 


the 


ill want to give evidence that 


H ippily 


the 


of the 


is doing a serious educational 


ranks 


play 


schools appear to be shrinking rapid- 


gly 


i day 


once rned 


venture 


ul 


bi 


men 





board 


sone 


education 


be 


men on campus 


made 


questions 


ind age which is increas- 


about 


2) 
uy 


in 


ot course although the 


than 


Ui 


< ampus 


Is 


one 


that I want no responsibility for), o1 
the seek 


and put to work some members of the 


will union deliberately out 
intellectual set? Perhaps an occasion 
al faculty intellectual 
out of place either 
Will the Saturday Review and the 
“little magazines” find places in the 
that 


thing 


would not be 


alongside and 


that 


about rabbits? 


lounge Esquire 


magazine makes a big 
Will the bookstore give prominent 
display to books as it does to stuffed 
animals? 
Will the union serve 


as an ine ubus 








“When you sell a man a book... 


you don't sell him just twelve ounces 
of paper and ink and glue 
sell him a whole new way of life.” 


you 


CHRISTOPHER MORLEY 


Consider, then, your college bookstore. Does it provide adequate capacity 
fully supply and serve all of the cultural material needs your student 
body and faculty require? Is it paying for itself, and contributing worth- 


while financial rewards to your school? 


It should! The many college 


ores designed by Henry Berry are certainly successful in these respects 
Let us give you complete information on the benefits and advantages you 
and your architect will derive from our professional consultation and 


service 


Write today! No obligation, of course 


pt mt 


ASSOCIATES, INC. 


316 East Silver Spring Drive 
MILWAUKEE 17, WISCONSIN 


For more information, circle this page number on card facing back cover. 


for discussion, symposium and healthy 
controversy? 

Will the to 
study be told that this is the union 


and there are other places for that? 


student who wants 


Happy Situation 
Let 


meets 


the 


more, 


that 


and 


us assume untlon 


these tests and is 


making a strong contribution to the 
work of the 
We have then a happy situation in 
the and 
going forward and in which the stu- 
dent for- 
ward too. What, given this idyllic sit 
uation, are some of the little things to 
check for? Perhaps these are a few 


educational institution 


which institution is sound 


union is sound and going 


Can a visitor park within a reason- 
able distance of the building, enter 
along a well kept path, and find him- 
self in a congenial atmosphere? 

Does the 


union, the college 


the 


and the names of 


receptionist know 
the principal members of the faculty 
staff? Is there a guide for those 
who want to see the building? Aside 
from the football stadium 
to 


and 


the union 


Is gong have more noncollege 
Facility 
Is the food service good, clean and 
it to 
the blight of “shovel it on and get the 


tables cleared”? 


visitors than any on campus 


imaginative, or has succumbed 


Is the housekeeping thorough and 
tasteful, or does it show the marks of 
once-a-day attention and faddish cec 


Are the 
exhibit 


oration’ 
the, 


Saturday's dance? 


restrooms clean 
the effects of 


or 


last 


do 


Off-Balance Publicity 


Is the publicity in balance? If th 
public reads onlv about parties i the 
union, the public will think that noth- 
but One of the 
greatest recent times, i 
Life 
decision to drop its feature 
Party.” I 


union directors 


ng parties go on 


idy ances of 


mv estimation, was magaz nes 


“Life 


Coes to a imagine a great 


many been 


the 


neglecting 


live Ss have 


prolonged as a result. I date to 


era when students were 


evervthing else in order to scheme up 
offbeat parties for the benefit of Life 
Are the signs phr ised so as to ob 
do they antago 
with “No Checks 
Admittance” 
lables”? 
Has the union become the province 
the Young Re- 
publican Club dominate the discus- 
sion groups? (A 


I admit 


tain cooperation, o1 
the patron 

Cashed” “No 
“No Sitting on the 


nize 


ot cliques? Does. savy 


hard thing to im 


agine Has the game room 
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What Howell does for waiting. . .. 


ing time count. Every moment a visitor spends in your reception room or lounge, these handsome furn- 


do this: we make that wait- 


ishings communicate their silent message of good taste and good sense 


. So do frames of satin chrome 
Bronztone steel and upholstery ol durable Naugahvde I! 


or 


1 a wide variety of colors. Table and chair units 


can clamp together for modular arrangement. And other, more subtle essentials—welt edges to protect up- 


holstery, self-leveling feet to protect floors, and extended back legs to protect walls—all make the Howell 


contract line easy to do business with. ‘Ha, | Ol | | a [| 


modern metal institutional furniture 


439 South First Street - St. Charles, Illinois 
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ost 
Infections 


can be 
ixpelled 
from School! 


Before they can gather force and cause 
real harm, infectious germs can and must 
be expelled from school! If not, average 
daily attendance is sure to drop, absentee- 
ism is sure to climb. 

Most infections can be expelled from 
school by the Airkem program. Contami- 
nation is hard to prevent—but easy to 
STOP. Put Airkem products to work on 
daily sanitation maintenance jobs. Every 
surface, every wall and floor, every desk, 
every fixture, when cleaned with Airkem 
A-3 is also disinfected. 

Germs haven't got a chance against the 
Airkem barrier set up by the Airkem pro- 
gram. Cross-infection cannot “cross” with- 
out a crossing-place. That's why sneezes 
and diseases are fewer in the healthful 
environment achieved through the Airkem 
program 

Use Airkem products everywhere. 
(Don't forget the school bus!) Clean with 
them, kill germs with them, kill insects, 
kill odors. Only with the Airkem program 
can you do all these tasks without adding 
one iota to daily work-burden. Get full 
details from your nearby Airkem man. 


ES | 
FREE! —o~ 


5-gal. pail of Airkem A-3 | ~ 
Only cleaner-disinfectant (> 
that preduces om 
air-freshened effect! a-3 


Offer expires 60 days after 
publication date of this 
magazine. Offer limited to 
ene per school. 


(Ac 3 john Hulse, Airkem, Inc. Dept. CU10 
= 241 East 44th Street, New York 17, N. Y. 

Send representative to make free survey of | 

our santitation maintenance practice, dem- 


onstrate Airkem procedure and deliver | 
FREE 5-gal. pail Airkem A-3. 


Name 
Title School 


Address. 
City. _Zone__State 


a 
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become the exclusive territory of the 
athletic caste? Has the bridge plaving 
crowd taken over the grill? 

Is the union playing fair, and more 
than fair, with its tax exempt status, 
or is it crowding the line by going 
out for nonrelated banquet business 
or selling 


merchandise that cannot 


possibly be meet the 


construed to 
tests of necessity or convenience? 

But these are the 
symptoms if you please, and only a 


few of them. The list could be 


small things the 


pro- 
longed indefinitely 

I come back to program and peo- 
ple If the program Is sound and in 
balance with the educational aims of 
the parent institution the rest de- 
pends on the people who are charged 


with executing it. One of the 


most 


important appointments the college 


can make is that of its professional 


kind ot 


woman I have in mind. the 


union director. Given the 
man o1 
union will go forward, and the colle ge 
vill have little reason for concern 
ibout its union and its union “image.” 


Ideal Union Person 


How do | see this ice il inion pe! 
| See 


union business He 


sonr First 
track the 
how to select and direct 


guide a 


a man who knows his 
knows 
a staff, how 
to encourage and student- 
faculty stimulate a 
healthy and well balanced 
But I see 

| set a man who know ‘ his cam 
who know 
institution as tew 


board how to 
program 
more than that . 
pus intimately s the history 
of the 
who knows the colle ges benefactors 
faculty 


with 


others do 


who knows 
at home 
knows the 

thinking about the 


members and 1S 
them in am setting 
facult 


about 


who currents of 

curriculum 
about 
ind all the rest 


important to our day and 


experimentation extracurricu- 


iar activities 
More 


ige, I see man who knows i great 


deal about education and who 


recog 
nizes that he will never know enough 
e a man who reads constantly on 
wonders about the 


education who 


implications of teaching machines 
and other recent developments who 
oncerns himself with such questions 


as how and how well the 


great 
numbers of students looming at our 


campus gates are going to be edu- 
cated. It is a student union person 

and staff of these dimensions that 
will help to make sure that “the un- 
ion’s role in projecting the university's 
image” 1S in the best possible 


hands = 


Kverv School 
needs the 


Airkem 
Program 


for 
Environmental 
Health! 


Everybody benefits! Children “do bet- 
ter in school.” Illness drops, attendance 
climbs. Teachers, parents and visitors 
notice a big difference when you put the 
Airkem program to work and bring a 
clean, odorless, agreeable and healthful 
new “climate” into the school. 

Ihe Airkem program gets to the heart 
of the problem. It thoroughly cleans all 
surfaces. It kills germs and other micro- 
organisms. It kills insects. It kills odors by 
counteracting them. And it gives an air 
freshened effect without adding obnoxious 
perfumes or chemical smells. It is the only 
complete program of basic sanitation 
maintenance. 

There’s no mystery about it! All you do 
is make sure the proper Airkem product 
is used in its proper place in the school. 
Procedures are simple—and they actually 
save money and time by combining sev- 
eral housekeeping jobs in one, freeing your 
maintenance staff for other work. Inquire! 


See opposite column for 
one specific Airkem benefit 


AIRKEM 

For a Healthier 

Environment through 
CMa tduy §=Modern Chemistry 


COLLEGE and UNIVERSITY BUSINESS 





when they've finished eating 
they’ve finished the dishes 


"Why don’t you speed your lunchroom service, 
end expensi * 


KEYES FIBRE COMPANY, Dept. CU-10 
Waterville, Maine 


Please send me complete information on Keyes 
Molded Paper Service. 


Name 
THE COMPLETE MOLDED Name of Employer 
PAPER SERVICE 


Address 


Position 
PRODUCTS 
City 
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THERMAL VIGILANCE 
FOR NUCLEAR 








AY 
7 
AS 
* a iw » 
athe eo = 


Nuclear Reactor Building, Kansas University, Lawrence, Kansas. 
Owner: State of Kansas. State Architect: John E. Brink. 

Associate Architects: Horst & Terrill, Topeka, Kansas 
Mechanical Engineer: Moore & Clark, Topeka, Kansas. 
Mechanical Contractor: P. F. Gough Construction Company, Lawre 


Nuclear Reactor Building, the University of Kansas, Lawrence, Kan- 
sas. Year-round thermal control is maintained in laboratory areas and 
classrooms by Herman Nelson air conditioning unit ventilators. Air in 
the reactor area is conditioned by a Kennard/Nelson dual-duct unit. 


For more information, circle this page number on card facing back cover. 





RESEARCH... 


Herman Nelson Year-round system serves 
new University of Kansas reactor facility 


A team of sensitively controlled Herman Nelson air condi- 
tioning unit ventilators works the year-round to maintain 
ideal classroom thermal conditions in the new Kansas 
University Nuclear Reactor Building. 

Temperatures throughout the building must be automat- 
ically controlled on an individual room basis. The air in 
each area must be efficiently filtered. The system must be 
capable of responding instantly to changing thermal require- 
ments. Herman Nelson Unit Ventilators are designed specif- 
ically to meet these needs in classrooms. A Kennard/Nelson 
air conditioning unit provides complete year-round thermal 
control in the area housing the building’s large reactor. The 
unit ventilators are designed specifically for the very special 
needs of classrooms. They provide heating, ventilation, 
ventilation cooling (up to 100% outdoor air, when needed), 
and refrigeration cooling for complete year-round thermal 
control. They can make a temperature adjustment and 
diffuse “new” air to every corner of a classroom in less than 
60 seconds. 

Herman Nelson year-round unit ventilator systems are 
now serving 10,000 U.S. classrooms. . . far more than any 
other system. Investigate the many benefits of Herman 
Nelson systems before your next building project. 


Herman Nelson 


SCHOOL AIR SYSTEMS DIVISION 


TO: Herman Nelson School Air Systems Division 

American Air Filter Company, Inc. 

215 Central Avenue 

Louisville, Kentucky 
Please forward a free copy of your new bulletin “Herman Nelson 
Unit Ventilators for Campus Buildings” (Bulletin No. 600-A15). 
Name 
School 
Address 


City 
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Three 12 Story Apartment Buildings for Cincinnati 
Will House Married Students and Faculty Members 


CINCINNATI Three identical 12 
story apartment buildings for married 
faculty 


structed by the University of Cincin- 


students and will be con- 


nati as part of the Avondale-Corry- 

ville Urban Development Program 
Che Urban Renewal Administration 

in Washington has just given final ap- 


proval for this comprehensive city of 


Cincinnati revitalization project and 
1 $19,128 $27 to the city 
Shown 


of the 


illocate 


he re i a small-s« ile model 


buildings prepared by the 


Houck 


irchitects, Cordes, Pressle1 
ind Associates 
The three 
| of 546 units 


mm ind 


buildings will contain a 


ethic lencies, one- 
two-bedroom Each 
will have two penthouse 
irtments 

Construction 


expected to start 


The group of three build 


next spring 


I] have an estimated cost ot 


Plans Arctic Research 
The 


soon establish an 


accord 


FAIRBANKS, ALASKA Univer- 
sity f Alaska will 
Arctic Research Center ing toa 


William 


president The 


recent announcement by Dr 
R Wood 


university 


Center would unite the university's 


Various Trese arch programs and pre 


82 


$6.5 million, excluding land and fur- 


nishings. Each will have 182 apart- 


ments 
On the ground floor will be office 
facilities, two 


and administration 


lounges, self-service laundry. and 
package and rubbish-collection rooms 
Exterior east and west facades will 


be of panel-wall construction with 


aluminum sash and decorative 


North 


will be solid brick with a panel-wall 


wall 


panels and south end walls 
center section similar to the east and 
west walls 

Paved terraces partly covered, will 
three 


will be 


each 
The three 


connected by 


surround apartment on 


sides buildings 
a covered walk 

Albert Buenger and Bosch and La- 
Tour are associate consulting engi- 
and electrical 


neers for mechanical 


construction and Truman P Young 


ind Associates for structural design 


pare the institution for participation 
in the International Year of the Quiet 
Sun, 1964-65. An 
search program similar to that of the 


recent International Geophysical Year 


international re- 


will be carried on during the sun 
vear. The university's Geophy sical In- 
stitute is an international data center 


for the LG.Y 


College Loans 
Gaining Favor 

New York. — According to a re- 
cent report in the New York Times, 
the increase of loan funds now far 
exceeds the traditional scholarships 
program. Estimates for the past year 
put the amount of money given in 
scholarships from all sources at about 
$160 million; loans made to students 
in the same estimated at 
$430 million. 


Participation by commercial banks 


vear are 


in the matter of student loans has ac- 
counted in large part for the sharp 
rise in volume of funds available. The 
Indiana National Bank, 


in 1958 pioneered in the area of long- 


Indianapolis, 


term, low-cost, unsecured loans for 


higher education. Participation in 
similar programs by banks all over 
the country grew rapidly, accounting 
for almost half the funds loaned in 
1960-61. Statewide 
educational bank loan activitv in New 
York, Maine, Massachusetts, and In- 


rate of 


coordination of 


diana has accelerated the 
growth 
Before the commercial 


the field, the 


loans were provided by private foun- 


banks en- 


tered vast majority of 


dations, organizations and _ associa- 
tions. In 1957-58 only about $20 mil- 
lion was borrowed from colleges and 
universities themselves, the remain- 
der coming from private funds. Under 


National De- 
fense Education Act more than $71 


the provisions of the 


million in student loans have been 


made, these moneys coming from fed- 


eral government sources 


Set $7.6 Million Goal 
for Special Faculty Fund 


Distinguished 


CLEVELAND. — A 
Faculty Fund will be inaugurated this 
fall by Western 
which will make possible higher fac- 
ulty 
W.R.U. President John S. Millis. 

Over the next 10 year period, the 
goal of the Fund is $7.6 million. Of 
this, $5.3 million is required as capi- 


Reserve University 


salaries, it was announced by 


tal for five distinguished professor- 
ships and seven endowed professorial 
chairs. The remaining $2.3 million is 
the amount required for annual ex- 
penses which include salary increases 
in the 1961-62 budget and special 
Merit Faculty Salary Program awards 
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“STO YOUR 


“> MEDICAL 
EXPENSE 
| COVERAGE 








Here’s a plan for helping your faculty and staff to afford realistic protection against the 
smashing financial impact of big medical bills. 

TIAA’s Group Major Medical Expense insurance can pick up where existing “base 
plans” such as Blue Cross and Blue Shield leave off, or it can provide the entire medical 
expense program at a college. 

TIAA’s record of “same day” service would be hard to duplicate anywhere, since 
98% of all Major Medical benefit payments are mailed out to the colleges on the same 
day the bills are received at TIAA. 

More than 250 educational institutions have already made this new form of TIAA 
protection available to their staff members. 





Colleges, universities, private schools and non- 


profit research or educational organizations are 


eligible, whether or not they have a TIAA TEACHERS INSURANC E ‘ 
retirement or insurance program now. Send for AND ANNUITY ASSOCIATION 
full information. 730 Third Avenue, New York 17, N. Y. 
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AT LAST 


a stainless steel 


cleaner and polish! 


_ STAINLESS 


CONVENIENT AEROSOL 
EASY TO USE 
ECONOMICAL 
CUTS CLEANING TIME 
SUPERIOR RESULTS 


1) Simply spray on damp cloth. 


2) Wipe surface clean of dirt, 
fingerprints and film. 

&) Polish easily with dry cloth. 
Surface is left with a protective 
polish which resists staining, 
water spotting ond fingerprints. 
A 10 second demonstration will 
prove the advantages! 


matl today 


MAJESTIC WAX CO. 


1600 WYNKOOP « DENVER, COLO. 


cond demonstra 


stainiess stee 


ts 


For more information, circle this page number on card facing back cover. 
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NEWS .... 


to faculty 


excellence in 


demonstrated 


1962-63 


members of 
the 


ceeding budgets 


and suc- 


Che rank of distinguished professor 


will be established to recognize out- 
standing distinction in teaching and 
faculty 


and to attract additional distinguished 


research of members 


current 
teachers Appointees to professorial 
chairs will be members of the faculty 
in various departments or schools of 
the university who have demonstrated 


excellence ir teaching and scholar- 


ship 
According to Dr. Millis 


must recognize outstanding dis- 


the univer- 
sity 
tinction in teaching and research. The 
first step in this direction came dur- 
ing 1959-60 when the trustees of the 
Leonard ( 


in initial 


Hanna Jr. Fund previded 
grant of $75,000 for the 
faculty salaries in 
The Fund made 
grants of $100,- 
$125,000 for 


These annual gifts have now 


improvement of 


irts and sciences 


for similar 
1960-6] 


provision 
OOO in 
1961-62 
fully 
million made by the Fund last spring 
The Faculty Fund 
will be for use in W.R.U.’s eight pro- 


fessional s< hools and colleges as well 


and 


been funded by a 


grant of $3 


Distinguishe d 


as for the faculty of arts and sciences 


Anonymous Donor Gives 
$100,000 to Carleton 
NORTHFIELD, MINN Carleton 


College a gift of $100 


000 trom a ¢ hicago donor who pre 


has received 


fers to remain anonvmous 
nounced by D 
f the 


it was an 
Laurence M. Gould 
colle ve 


award 


pre sick nt 
The new 


restric ted 


presented for un- 
endowment. is the four- 
teenth gift totaling $100,000 on 
to be 
College Development 
begun in October 1958 

C,itts 


more 


innounced since the 


Carleton 
Program Was 
to the $12 million 


$6 million 


four-vear 


total 


program now 


Index to Volume 30 


The index to the first six issues 
of this year's College and Univer- 
sity Business (January through 
June 1961, Vol. 30) has been 
printed separately. Send a note or 
post card for your complimentary 
copy to The Editor, College and 
University Business, 1050 Mer- 
chandise Mart, Chicago 54, Ill. 


Unique Transition Plan 

for High School Students 
HARTFORD col- 

lege students left the Trinity College 


campus 


CONN Some 67 


and returned to complete 
their high school education 

How’s that again? 

Well it makes when one 
thinks in terms of the 88 high school 


students who completed Transition to 


sense 


College courses this summer at Trin- 
itv College 
this 


colle ve 


Under program all were en 


rolled as students without 
being identified to their professors as 


Plan. Of 
the 88 high school students, 21 were 


members of the Transition 
seniors but still precollege, while the 


remaining were juniors who will re- 
turn for another vear of high school 

As mm the pre vious three yvears ot 
the program, the Transition students 
did better than their col- 


lege classmates. And this summer the 


as W ell or 


number of high school students had 
increased 87 per cent over that of a 
vear ago 

Dr. Robert M 
lrinity’s and 
of the Plan 
“The record established bv the 
last 


lrinity 


Vogel director of 


summer school author 


said 
high 


four 


unique Transition 
school students during the 
summers has convinced to mn 
corporate the plan as a 


We shall, In 


pand our programs for teachers which 


permanent 
program addition, ex 
secondar\ 
introduction of Ad 
Placement their 
able 
Acceptance of the 


lransition 


ure designed to assist 
schools in the 
vanced courses for 
more students.’ 

success of the 
Program as a sound edu 
cational ste p is seen in the number of 
high schools represented Enrollment 


came from some 34 Connecticut high 


and from 


the state 


and schools 


12 se hools 
Che 


study 


schools prep 


trom out of 


plan which began as a pilot 
L957 
outstanding 


make 


time to 


with six students in was 


initiated to 
high 


structive use of 


encourade 
students to 


the iW 


school con- 
tree 
introduce them to college study and 
to enable 


plete their 


who wished to com 


college three 


those 
work in 
yvears 

The 
encourage the high s¢ hool students to 
their 
although a few do. At 
the 88 this 


go to Trinity simply because 


program ts not designed to 
lrinity 


half of 


will 


continue education at 
least 
students summet 


never 


85— 





NEWS .... 


they are girls. Trinity does not award 
bachelor degrees to women. 

Since 1957 the program has grown 
to 15 times the original enrollment 
and the number of courses open to 
high school students has been ex- 
panded. However, one of the values of 
the program, having high school stu- 
dents in the minority with the pace 
set by the college students, has been 


maintained 


Juniata College Has 
Best Year for Gifts 


HUNTINGDON, Pa A record sum 
of $309,547 was contributed to Ju 
niata College during the past year in 
support of the college’s educational 
program 


Commending the “impressive a 





complishment,” President Calvert N 
Ellis noted that the amount in gifts 


and bequests represented the largest 


im one vear in the history of the col 


lege 
eve 


Gifts trom alumni in 1960-61 con 





tinued to make up a significant part 
of the total. A sum of $80,409 was 
contributed to the Juniata Alumni 
Fund by 1408 under the combined 
direction of National Alumni As 
sociation President Paul M. Bechtel 
of Wheaton, Ill., and Alumni Secre 
tarv Harold B Brumbaugh The av 
erage contribution from these givers Th | ° h f ° } 
was $58.06 

This total from alumni excluded € gleaming eauty 0 stain ESS 
the amount given by parents and as < 
cater, fists. recived #47 510 steel provides the modern touch 
from associates and $4292 from the 
parents association 

Notable increases in industry and I 6. 
Siiiiiiietians ahatens eudenniel dindat te Stainless Steel, the modern metal of the six 
vear. Gifts from foundations totaled 


$28,424, and from business and in 


dustrv, $19,636. In addition, the col- fountain by Halsey Taylor. 


ties, is used in this smartly-styled recess 


‘ge received $50,654 in research It is highly favored for installations in 
grants, a good share of which came : pepe 3° 

5 B oyers, corridors : es, providing the 
De ee ete Baa f yer corridors and offices, providing the 
tion lifetime beauty and service of stainless steel 
and the dependability and health-safety of 
Halsey Taylor design. 





Five Colleges Cooperate 
To Improve Standards 


Corsinc, N.Y. — With the grant- The Halsey W. Taylor Co., Warren, Ohio 


ing of a corporation charter by the 
New York Board of Regents to the Here is another Halsey 


newl\ established College Center of Taylor Stainless Steel wall 


: : " type..a semi-recessed unit 
the Finger Lakes in Corning approv- a YE 


al has been given to five colleges in 


Upper New York and Pennsylvania to ( fayl 
work on a cooperative venture to — Write for latest catalog we Sweet's or the Yellow Pages 
ee i MARK OF LEADERSHIP IDENTIFIES THE MOST 


COMPLETE LINE OF MODERN DRINKING FIXTURES 





combine sound economies with high composed of the presidents of the 


academic standards colleges 
The colleges participating in the [The immediate functions of the 
cooperative effort are: Alfred Univer- center will include publication of a 
sitv, Comming Community College, El- joint calendar of events and an ex 
tira College, Hobart and William change program involving faculty 
Smith College, and Mansfield State students and guest lecturers. Out 
College, Mansfield, Pa standing professors, beyond the means 
John |. Wittich, presently dean of of anv one of the institutions, may be 
ssions at DePauw University shared by the colleges 
Greencastle, Ind., has been appointed Cooperative planning includes 
tor of the center. Dr. Wittich 1. A study of the curriculums of 


to an administrative board the colleges with hope of eliminating 
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duplication of costly low-attendance 
courses by locating each such course 
at one of the colleges 

2. Exploration of cooperative edu- 
cational television 

3. Establishment of central library 
for expensive and rare books. 

4. Centralization of expensive 
equipment such as computers and SO 
forth at Corning 

5. Joint purchase of supplies, in- 


surance and printed materials 


Publication Forecasts 
College Enrollments 


CoLumsBus, On10 When children 
born last vear reach college age, high- 
er education in the United States 
will face the prospect of providing 
for an enrollment of more than 9.2 
million students 

This would mean a student body 
some 2.3 times the size accommo- 
dated in the nation’s colleges and 
universities last vear. For some states, 
the increase will be much greater 
Nevada, for example, will nearly 
quadruple its college enrollment by 
1978. And by that time, California 
colleges and universities are due for a 
student body of 1,283,752 by far 
the largest in the country 

These are among the forecasts to 
be found in a new publication entitled 
“Enrollment Projections for Higher 
Education 1961-1978,” issued recent- 


by the enrollment studies com- 


ly 
mittee of the American Association of 
Collegiate Registrars and Admissions 
Officers 

Author of the study is Dr. Ronald 
B Thompson executive dean of spe- 
cial services at Ohio State University 
whose past enrollment projections 
have served to alert the nation to the 
task of educating increasing numbers 
of college students 

Dr. Thompson calculated the size 
of the college-age population 18-21 
from 1961 through 1978 for each of 
the 50 states and the nation on the 
basis of children already born 

[wo estimates were made for each 
state, the first assuming continuation 
of the present percentage of college 
attendance, the other taking into ac- 
count the trends of the last 10 years 
toward increased attendance Dr. 
Thompson regards the second forecast 
as the more realistic “in the light of 
the trends of the last 10 years for an 


increasing percentage of ‘college-age’ 
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youth to attend our colleges and uni- 
versities 
Florida, Nevada 


and Texas, the forecasts took into ac- 


For California, 


count continued migration to these 


states, but in decreasing numbers 


through the next 17 years. 
Chairman of the A.A.C.R.A.O. en- 
rollment 


studies committee is L 


Joseph Lins of the University of Wis- 


consin. Committee members, in addi- 
tion to Dr. Thompson, are Robert E. 
Hewes, Massachusetts Institute of 
Technology; Garland G. Parker, Uni- 
versity of Cincinnati; Nelson M. Park- 
hurst, Purdue University, and Wil- 
Van Cleve, University of Chi- 


A grant from the Ford Founda- 


liam J 
cago 
tion aided the project. 
Largest 1978 enrollment forecasts 
as calculated on the basis of con- 
tinued growth of attendance, with the 
1960 state totals in parentheses in- 
cluded 
California, 1,283,752, (447,995 
New York, 725.935 (351,208): Illi- 
nois, 513,471 (200,152 Michigan 
198.072 160.261 198.036 
185,722 Pennsylvania, 474,368 
191,180), and Ohio, 467,036 (175.- 
139 


Texas, 


Among other states for which large 
increases were predicted by 1978 are 
Florida, 213,993 (67,022 in 1960 
Arizona, 156,077 34.344 
28.693 10.396 Alaska 


2312), and Nevada, 15,523 


Hawaii 
22.178 


t141 


Deferred Admission 
Policy Is a Success 
KENT, On10 Kent State 


sitvy's new deferred admission policy 


Univer- 


for incoming students with poor high 
school records is alre ady be ing score d 


as a success, according to university 


officials 
Under the 


students have 


freshman 
been admitted but will 
until 


policy 175 


( lasswork 
March or 
As a 


W ho 


not begin next Jan- 
next summer 
result, the 2900 


started 


uary 
freshmen 
classes recently per 
formed significantly better on English 
placement tests 

Only 15 per cent of the freshmen 
will have to take subcollegiate re- 


medial English, as compared to 30 
pet cent ot last vear's freshman class 

This vear 74 per cent of the fresh- 
men will take freshman English, as 
compared with 62 per cent a year 


ago. Another 11 per cent qualified 


for advanced freshman English as a 
result of superior test scores, as com- 
pared with 8 per cent in 1960. 


Five Central Texas Cities 
Inaugurate TV Experiment 
Austin, Tex. — The Texas Educa- 
tional Microwave Project, a demon- 
stration educational television _pro- 
gram in the sharing of college and 
university faculty resources, was 
launched September 18. TEMP is op- 
erated under a U.S. Office of Educa- 
tion contract (National Defense Edu- 
cation Act funds), with additional as- 
Ford 


and participating institutions 


sistance from the Foundation 


The closed-circuit microwave net- 
work will transmit eight courses to 11 
cooperating colleges and universities, 
which combined 
of more than 35,000 


ing eight areas of study 


have a enrollment 
Courses cover- 
to be tele- 
vised were selected by a committee 
of administrators representing all the 
s¢ hools 
TEMP’s purpose is 

make available to all the 


classes taught by qualified teachers 


twofold to 


institutions 


whose courses are unique in content 
and to present popular courses from 
a central point, thus relieving a num- 
ber of from the 


necessity of repeating lectures to sev- 


classroom teachers 
eral class sections. The time saved can 
be devoted to other duties, such as 
research or individual counseling 
Savings in time and money are fur- 
ther emphasized by the fact that all 
the T\ 


videotape and can be used again and 


courses are prerecorded on 


again : 
TEMP had a test run last spring 
three Austin 
University of Huston-Tillot 
Edward's Uni- 
Great Plains 


Psychology 


when the institutions 
Texas 
son College, and St 
“The 


and “Introduction to 


versity) shared 
rhe pilot transmission paved the way 
for full-scale operation 

The microwave network, represent- 
ing a geographical spread of about 
100 miles, is composed of two state 
supported four-year institutions, one 
municipally owned junior college, and 
eight church related institutions: four 
Roman Catholic, two Methodist, one 
Presbyterian, and one Lutheran 

Participating colleges and universi- 
Huston-Tillotson, St. Ed- 
ward's, and the University of Texas, 
all in Austin; St. 


tiles are 


Marv’s University, 
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Incarnate Word College, Our Lady of 
the Lake College, Trinity University, 
and San Antonio (Junior 


College, all 
in San Antonio; Southwestern Univer- 
sity, Georgetown; Texas Lutheran 
College, Seguin, and Southwest Texas 
State College, San Marcos 

Six of the 


scribing” to seven of the eight courses 


institutions are “sub- 


offered; two are taking six courses; 
one is taking five courses; one, three, 
and one, two. The number of televi- 
sion receiving sets on the various cam- 
puses ranges from four to about 60 
The autonomy of the participants is 
assured. Local classroom teachers at 
each institution will conduct supple- 
mentary class meetings for discussion 


Eac h 


structor will make and give his own 


ind que stions classroom in- 


ll 
quizzes ind examinations and wil 


grade his own students 


Designate 14 Colleges 
as Culture Centers 
Each of Penn 


colle ges has be en 


hist 0 | 


Hannissurnc, Pa 


svivania’s 14 state 
| 


lesignated i 


“Pennsylvania 


lture center according to 


recent announcement by Dr. Charles 
H. Boehm, superintendent of public 
instruction for Pennsylvania. 

The colleges have been requested 
to develop special “repositories of in- 
formation and materials” on the cul- 
tural and historical traditions of Penn- 
sylvania so that all students in the 
state will have access to sources of 


knowledge about their own state. 


Gifts to Colleges 
Double in Five Years 
NEw 


of the leading colleges and univer- 


York. — Voluntary support 
sities has more than doubled in the 
last five vears, with alumni setting the 
pace, according to a special survey 
by the Council for Financial Aid to 
Educators 
Alumni gifts rose 102.5 per cent, 
representing the largest increase of 
inv source 
The survey covered 1959-60, with 
comparisons going back to the coun- 
made in 1954-55. The 
72 institutions in the study were se- 
lected for their fund 
All of the institutions 


cil's first one 


outstanding 


raising rec ords 
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mechanical drawing, business education .. . 


Toledo chairs and stools are especially designed 
for the unique needs of your special purpose 
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quality Toledo chairs, stools and tables 
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Qunk 
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TOLEDO 


The Toledo Metal Furniture Co 
1310 North Hastings Street 
Toledo 7, Ohio 


is pege number on « 


had reported gifts of more than a 
1958-59. 
The survey does not 


million dollars in 
include as 
voluntary support any money received 
from governments, according to Dr. 
John A. Pollard, vice president of the 
council. 

The study showed that total gifts 
received in 1954-55 amounted to 
$154,348,158, compared with $355,- 
135,317 in 1959-60. In the original 
survey the average amount of gifts 
for each institution was $2,411,690, 
while the average during the vears 
1956 to 1960 was $4,974,640. _ 

The 72 colleges and universities 
reached a new peak in gifts in 1959- 
60 with $355,135,317, or 9.4 per cent 
above the 1958-59 figure of $324.- 
697 ,060 

Alumni contributed $105,090,037, 
or 29.6 per cent. The foundations 
gave the next largest total, $99,264,- 
349, followed by nonalumni individu- 
als and business concerns 

Nonalumni individuals gave $69,- 
$68,394, business corporations $46,- 
361,557, religious denominations $16,- 
269,937, and nonalumni and 
church $13,475,088 


sources gave $4,802,755 


non- 


Other 


groups 


$35 Million Gift Given 
to Princeton University 


PRINCETON, N.] 


versity 


Princeton Uni- 


officials recently announced 
that Princeton has received a gift of 
$35 million from a small group of 
anonymous donors It IS to be used 
“new 


for a and unparalleled pro- 


fessional SC hool : to prepare pe rsons 
of outstanding talent for careers of 
public service. Emphasis will be giv- 
en to government service in interna- 
tional affairs 
According to 
the gift is the largest in Princeton's 
215 ve historv. It is believed to be 


the gest ynonvmous donation to 


officials 


university 


American higher education 


The new Princeton @ riduate 
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Incarnate Word College, Our Lady recent announcement by Dr. Charles 
the Lake College, Trinity University H. Boehm superintendent of public 
und San Antonio (Junior) College, all instruction for Pennsylvania 


in San Antonio; Southwestern Univer The colleges have been requested 


sitv, Georgetown Texas Lutheran to develop special “repositories of in- 
ge, Seguin, and Southwest Texas formation and materials” on the cul- 
State ( ge, San Marcos tural and historical traditions of Penn- 
SIX the institutions are sub svivania so that all students in the 
scribing’ to seven of the eight courses state will have access to sources of 
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had reported gifts of more than a 
million dollars in 1958-59 

The survey does not include as 
voluntary support any money received 
from governments, according to Dr 
John A. Pollard, vice president of the 
council 

The studv showed that total gifts 
received in 1954-55 amounted to 
$154,348,158, compared with $355.,- 
135,317 in 1959-60. In the original 
survey the average amount of gifts 
for each institution was $2,411,690 
while the average during the vears 
1956 to 1960 was $4,974,640 

The 72 colleges and universities 
reached a new pe ik in gifts in 1959 
60 with $355,135.317, or 9.4 per cent 
tbove the 1958-59 figure $324 
697.060 

Alumni contributed $105,090,037 
or 29.6 per cent The foundations 
gave the next largest total, $99,264 
549. followed by nonalumni individu 
I< 


il ind business concerns 
Nonalumni individuals gave $69.- 
S6HS.3594 business corporations S46 


16 +57. religious denominations S16 


ind onalumni md 
church ot UPS S13.478.0SS Othe 
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to governn 
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ow Wilson School 
International Affairs 
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your duplicating needs if you act quickly. 


You'll save up to 20° by combining 
your purchase of any A. B. Dick mimeo- 
graph or fluid duplicator with an A. B. 
Dick photocopier. For example, when 
you buy a versatile Model 215 fluid 
duplicator (or Model 412 mimeograph 
and the Model 103 photocopier you save 
$84.50. You can save up to $150.50 on the 
purchase of the Model 103 with larger, 


more deluxe duplicating equipment. 


Get in touch with your A. B. Dick 
products distributor and discuss your 


duplicating needs. Let him show you Check and mail today! 
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quests tor $1,598,438 trom 2624 stu 
dents. The university was able t 
commodate only 1093 in the ar 
ot S366.445 

The bulk, or $250,000 
States loan funds comes fro 


other $366 tederal government throug! the 


Penn State’s Students hich | " _ 
* ‘ = . ( ( ! ] iSSISTANICE Viiicnh thas Ww erense cducation Act 
Get $1'/2 Million in Aid smiphee tenes Year to vous. Hen SE SP eae ee 


I I 
Park. Pa () i ded 2389. students it} S494..595 short of the need but the student em 
1960-6] lovment office still found iobs which 
for whicl ( mand is turned $545,500 to 2214 students 
The majorit t these worked for 
their meals in university dining halls 
Other jobs were in relatively low sup 


pl 


Stanford’s Campaign 
Passes $20 Million Mark 


STANFORD, Cait Stanford Un 
versit has pas ! } 20) million 
nark in its current SLOO ion fund 
raising ¢ I ‘ co Rilrie if 


the Star 
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Continued From Page 92 


growth rate lagged far behind the na in the West, while three are in 

The general, intensive campaign tional average, amounting to less than the north central region. The “top 10 
ippe to all Stanford alumni an half the California gain. Today, New ie, in order: the District of ( leita 
friends will get into full swing in York has about 27 students for every South Dakota, Nebraska, California 
1962-63. The first phase Is concen LOO people age 18 through 24. The Oregon, Wyoming, North Dakota 


trated on launching solicitations fo state ranks second nationally in total Utah, Arizona and Massachusetts 


the large gifts college enrollment. but has slipped In these states, the individual in 


Phe co-chairmen’s announcement from fourth to fourteenth place in the creases rang from Il to 19 more 
: I 


| o y 
disclosed that twe gifts of more than ratio of students to its colle Fe-age students for ever 100 collec age 


’ on do S cl } 
nillion dollar each are in hand population vouths. For the entire nation, the in 


bi donors ( s S 
but at the donor request their name Five of the 10 states which have crease averag abou eight students 


not announced. Other major 
fitts include a pledge of $400,000 


shown the greatest percentage Vans pel 100 


on this basis during the past decade Pitled“< olleg Enrollment Potential 


from a corporation 








Western States Set 


anette a gape 
College Enrollment Pace —— A) Fi a 
ANN ArnBoR, Micu During the i NM Ff P 


past decack the western and north 


7 LS ee 
central — states generally have ex —— oo 
panded their higher education svs 
asin ee 
tems more rapidly than the south and a eed 
a 














northeast, a new University of Mich 











van study indicates 

Based on data obtained from the 
U.S. census and the Office of Educa- 
tion. the U-M analvsis shows that the 
rising proportion of children attend 
Ing college has replaced population 
srowth as the most dvnamic factor 
influencing enrollment. in ther edu 
ition 

Between 1950 and 1960, total I 
college enrollment jumped 
te 3.6 million. Yet the 


population IS through ~~ 
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ictually dropped f1 
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lly the number it students 
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THEMSELVES. WRITE FOR YOUR 
NEAREST DEALER’S NAME. 


Sattih, Winslade Wie deondie: te 1900 N. Narragansett Chicago 39, Illinois 


1, October For more information, circle this page number on card facing back cover. 





NEW INSTRUMENTS 
PROVE 
HEADSETS 
NEED NOT 
BREAK DOWN 


The 


PROFESSIONAL «= , 


Model LT-100 
4A 
j 


‘ee 


The 


STUDENT 


Model LT.500 


a fi 


DYNAMIC or MAGNETIC 
HEADSETS 


MOISTURE-PROOF 
SHOCK RESISTANT 


Dynamic and Magnetic Headsets are 
rapidly becoming a “standard require- 
ment’ in the original installation of 
language laboratories and as “auto- 
matic” replacements for older, less 
effective, 
headsets. 


erystal and ceramic type 


Now PM & of the Pro- 


fessional Mod ( ynami and 


pert 

Dynamic and Magnetic acoustic 
principles have created headsets imper- 
vious to humidity and guaranteed 
resistant to concussions that normally 
put crystal or ceramic headsets out 
of commission. 


The 


is Dyna 


Hecome 


Feature The Profes- 
sional Model LT-100 features conveni 
ent and time-saving “in the classroom” 


Convenience 


cord set replacement. 


For complete information on these 
new headsets and the name of your 
nearest PM & E supplier, write 


PLASTIC MOLD & ENGINEERING 


a Ao 


Dept. B — P. O. Box 4255 
265 Wampanoag Trail 


East Providence, Rhode Island 


For more information, circle 


NEWS .... 


in Michigan, 1960-1975.” the U-M 
report was written by David Gold- 
berg, assistant professor of soc iolozy 
ind program director in the Institute 


for Public Administration 


Gifts Make Possible 
Many Research Projects 
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ing trom 


» the cr 


Investiga 
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or stability of freeze 

w Rutgers 
pl yiects whic i 
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S21 (MM) for 
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ence 


page number on card facing back cover. 


Bassick nylon glides 


can't stain, even in the rain 


No matter how damp the climate is, 
Bassick nylon-based furniture glides 
can’t rust...can’t corrode...can’t stain 
floors or the lightest colored fabrics. 

They slide more easily, too, because 
of the friction-free, easy-sliding prop- 
erties of nylon. 

Nylon glides are just one of the many 
3assick family. All Bassick 


] 


glides are good for killing clatter, stop- 


glides in the 


ping noise, making classrooms quieter, 
making furniture easier to move for 
teacher and students alike. Try them in 
your school. 135 


Tue Bassick COMPANY, 
Bridgeport 5, Conn. 
In Canada: Belleville, Ont. 








of 


Eacellence 


STEWART-WARNER CORPORATION 
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“Waste disposal is complete, smokeless, odorless, 
with our GAS-operated JOSEPH GODER INCINERATOR” 


Fred Lodes, Stationary Engineer, Leo A. Daly 
Building, Omaha, Nebraska, adds: “Everything 
burnable gets completely destroyed in our Joseph 
Goder Gas Incinerator. We like the convenience of 
no bottom deposit. And the after-burner eliminates 
all smoke and odor.” 

Complete destruction of waste is of special inter- 
est to the Leo A. Daly Co.—a leading firm of archi- 
tects, engineers and planners. They often 
work on classified Government projects. 
Discarded designs must be completely 
destroyed for security reasons. This is 


A patented Foot Pedal Charging Door in the Joseph Goder 
Gas Incinerator insures safer, easier operation. Furnace 
volumes and grate area are accurately proportioned to 
burning capacity, fuel and type of waste. 


Vol. 31, No. 4, October 196! 


no problem at all with the Goder Gas Incinerator. 

A patented Incline Step Grate staggers and 
spreads waste for a clean, smokeless fire. Gas 
flames consume everything burnable. Odors are 
snuffed out in the after-burner. You save money on 
labor, maintenance, refuse storage, refuse removal 
And thrifty gas keeps fuel costs low. 

For complete, smokeless, odorless waste disposal, 
specify a Goder Gas Incinerator. Call your 
local Gas Company, or write Joseph Goder 
Incinerators, 4241 N. Honore St., Chi- 
cago 13, Ill. American Gas Association 


FOR WASTE DISPOSAL 
4 GAS Is GOOD BUSINESS! 


For more information, circle this page number on card facing back cover. 
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Augustine Ascending Elms 
are ideal for your campus 


...and guaranteed! 

THE VERY FINEST GROWN 

FOR MORE THAN 40 YEARS! 
@ RAPID GROWTH 


@ CONVENIENCE 


LINERS as well NOW READY! 


micre. 


niversits 


grat 





OUR GUARANTEE: 











@ WRITE FOR SPECIAL OFFER! 
AUGUSTINE ASCENDING ELM 
ASSOCIATES, INC 


932 East 50th St., Chicago 
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Loeb Student Center on Washington 
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IV hat features of the 
Aieerrechtore. [wancuace leaching System 


smpressed skilled instructors most? 





... Hamilton’s “‘Geographic” Console Switch Position— 
with student switches located in the same console position that 
the student occupies in class. No fumbling, no guessing, no 
numbers to check. Ove switch permits intercom, silent monitor, 
and student record. No annoying row selectors or talk-listen 
switches. Console cabinet desk is designed for comfortable 
instructor seating. A Hamilton Language System offers complete 


flexibility to fit your teaching situation. 
Hamilton’s Ful/ Lear her Control that allows student to 


discuss individual problems by pressing a booth button, activating MAIL COUPON NOW FOR DETAILS <-++> 


light behind 47s console intercom switch Hamilton Manufacturing Company, 
. met ‘ ‘ a Two Rivers, Wisconsin 
Fully Tranststorized 4 Implifers in both student and 
teacher consoles that assure hundreds of hours of maintenance- Name 


free service from Hamilton System. Dynamic microphones that Title 


are built to take vigorous school use. 


mae . School 

More Than 40 Years of engineering and building quality 
Address 

educational equipment has given Hamilton the experience to 

deliver these and many more features that ean most to experi- Zone State 

enced language instructors. 


Atcurrethe lor. PROFESSIONAL AND SCIENTIFIC FURNITURE + Hamilton Manufacturing Company, Two Rivers, Wisconsin 


Photo courtesy Cornell College 
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PASSING GRADES 
AND 
GOOD FOOD 


Undergraduates 
getic and 
years of 


are usually ener- 
hungry. During their 
higher learning they re- 
more than ever, well- 
~arefully prepared and 
in eye-appealing vari- 


quire, 


4 
| 
a 


In every 
food 


college and university, 
for boarding students 
major importance. Only 
professional management 
offered by 
can the best of 
service be obtained. 
Organized Food Services 

im important part in main- 
ing student and faculty health, 
*Il-being and satisfaction in many 


costs 
re ! 
thr igh 
ind operation, such as 
The Prophet Co 
uality and 
phet 


and universities where en- 
inge from only a 
indred to many thousands 


lleges 
6 


iments 1 few 


Prophet Co., after contracting 
i client, establishes inventory 

controls, takes over 
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bookkeeping t 
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scheduling, 
feeding pr 
purchasing. 
anager is assigned 
receives expert assistance and 
from traveling person- 
rained in fields of 

ta j 


od preparation, 


dietetics, 
merchandising, 
employer relations, purchasing, etc. 
Of great importance, in addition 
t regular od services, 
Prophet staffs in colleges and uni- 
trained to prepare, 
set up and serve special menus for 
banquets, dinner dances, cook-outs, 
and for hosts of other food service 
ccasions so popular — and wanted 
by undergraduates and faculties. 


daily f 


rsities are 


Prophet Co. 


services to 


The also provides 
food more than 210 
units from coast-to-coast including 
ndustrial establishments, bank and 
office buildings, department and 
specialty stores, hospitals, military 
establishments, and owns and oper- 
ites 5 distinctive Monte’s Restau- 
rants in Detroit, Cincinnati and 
Chicago 


Write, wire, or phone . 


we'll be glad to tell you more 


THE PROPHET CO. 


95 Fisher 2, Mich 


Building, Detroit 


T18 N. Highland Av ee ee 


For more information, circle 
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chasing agent for Howard University 
Washington, D.( died recent! Hi 
Was 72 
The Rev. 
dent of St 
N.Y for 


centurs 


Brother Columba, presi 
Francis Colle ue Brooklvn 
more than a quarter ot a 
died recenth it the ige oft 
83. Brother Columba, a teacher in the 
Franciscan order for 56 


ociated 


was 


with St Francis Colle ue 


COLLEGE and UNIVERSITY BUSINESS 








DIRECTORY OF ASSOCIATIONS 





National Federation 
of College and University Business 
Officers Associations 


President: Wilbur K. Pierpont, vice presi- 
dent, University of Michigan; secretary: 
C. E. Prothro Jr., Tuskegee Institute 


Association of College and University 
Housing Officers 

President: Fred A. Schwendiman, Brigham 

Young University; secretary-treasurer: A. 

Thornton Edwards, Kansas State University. 


National Association of 
Educational Buyers 
President: Elmer Jagow, Knox College 
executive secretary: Bert C. Ahrens, 1461 
Franklin Ave., Garden City, N.Y 


National Association of College 
Stores 


President: John Galbraith, University of 
Miami Bookstore, Coral Gables, Fla.; gen- 
eral manager: Russell Reynolds, 55 East Col- 
lege Street, Oberlin, Ohio. 

Convention: April 23-27 
Yorker, New York 


Hotel New 


National Association of 
Physical Plant Administrators 
of Universities and Colleges 
President: Richard Adams, Oregon State 


University secretary-treasurer: John WH 


Sweitzer, Earlham College Richmond. Ind 


American College Public Relations 
Association 
President: Lyle M. Nelson, Stanford Uni- 
versity; executive director: Frank L. Ash 
more, 1785 Massachusetts Ave., Washing- 
ton 6, D.C 


Associations of College and 
University Business Officers 


American Association 

President: |. T. Creswell, controller, Fisk 
University, Nashville, Tenn.; secretary: C. E 
Prothro Jr., Tuskegee Institute 

Convention: May 3-5, 1962, Fisk Univer 
sity. 


Central Association 


President: Ralph Olmstead, Evansville 
College, Evansville, ind.; secretary-treasurer 
James J. Ritterskamp Jr 
Technology, Chicago 

Convention: June 13-15, Kellogg Center 
Michigan State University 


Illinois Institute of 


East Lansing 


Eastern Association 


President: Richard D. Strathmeyer, Car- 
negie Institute of Technology, Pittsburgh 
secretary-treasurer: Kurt M. Hertzfeld, Bos 
ton University. 

Convention: Dec. 3-5, The 
Philadelphia. 


Warwick 


Southern Association 


President: Trent Root, Southern Methodist 
University; secretary: Clarence Scheps, Tu- 
lane University. 


Association of College Unions 


President: Floyd |. Brewer, University 
of Cincinnati; secretary-treasurer: Edgar A. 
Whiting, Cornell University; editor of pub- 
lication: Porter Butts, University of Wis- 
consin. 

Convention 1962: 
West Lafayette, !nd. 


Purdue University 


American Alumni Council 


President: Waldo Johnston, Yale Univer- 
sity; executive director: Ernest T. Stewart 
1707 N Street, N.W., Washington 6, D.C 

Convention: June 24-28, Banff Springs 
Hotel, Banff, Alta 


College and University 

Personnel Association 
President: Charles T. Clark, University of 
Texas; executive secretary: Donald E. Dicka- 


son, University of Illinois. Permanent head- 
quarters, 605 S. Goodwin Ave., Urbana, Ill. 


Canadian Association of 
University Business Officers 


President: G. L. Court 
Toronto 


University of 
D. S. Claring 
University of 


secretary-treasurer 
bold, treasurer, Hart House 
Toronto 


SAVE COSTS! SAVE MAINTENANCE! SAVE SPACE! 
STANDARDILE with Wfitchell 





Table Trucks 


Make your table moving 
easier, faster, better 
and save time, labor, 
and money doing it. 


PorTables 


Get versatility and utility with ' 
Mitchell's smooth-sure action 
in this “Fold and Roll" table 
and bench set... at your 
finger-tip command. 


fa 


BANDSTAND 


AND STAGES CHORAL STANDS 


>. — 
v. . 


hte 


Fill your ever) need for 

efficiency, comfort and 

economy from Mitchell's 
complete selection of quality- 
engineered tables, stands, risers 
and stages. Your Mitchell repre- 
sentative will be glad to show 
how you and your budget will 
be ahead. Send coupon for 
detailed information. 


- alla 
Jt i | a0 
7 


Reduce change-over time from minutes to 
moments with this ingenious Mitchell 
“Fold and Roll’’ table. Ruggedly con- 
structed for maximum durability. 


UniTables 


: WALL TYPE 

* a DOUBLER 
SEATING TABLES 
RISERS & BENCHES 


aa | | alt 


MITCHELL MANUFACTURING COMPANY 


2732 South 34th Street 


Send illustrated brochure on 
Mitchell Products as indicated. 


NAME 


[-) Mitchell [_} Mitchell Stands 


Milwaukee 46, Wisconsin 


Tables, Trucks 
[_} Mitchell 
UniTables 
Mitchell 
PorTables 


Stages, Risers 
Mitchell Doublers 


Have Mitchell 
representative 
contact us city ZONE STATE 


— . ie 
Western Association SCHOOL 


President: Robert B. Gilmore, California 
Institute of Technology; secretary: H. S. 
Thomson, University of California, Santa 
Barbara. 

Convention: April 29-May 2 
Thomas Inn, Monterey, Calif 


ADDRESS 


1962, Mark 
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POST 


PHOTO- 


IDENTIFICATION 


OF STUDENTS 
CAN’T MAKE MISTAKES 


(PSR 


THIS IDENTIFICATION CARD 


carries photo of student and pertinent 
data precisely as required by your 
school — all photographed simultane- 
ously during registration. Master (IBM) 
card is your own form, designed by you 
but furnished by us—inserted into Duo- 
Lens camera and reproduced photo- 
graphically. No mistakes or alterations 
possible. Two hundred or even more 
photos can be made per hour with each 
camera. Can be plastic laminated as 
well as embossed for charge-card use 
in library, book store, student center, 
etc. Color codes provide further special 
identification. 

We furnish cameras on your prem- 
ises, all materials and personnel. Serv- 
ice covers late registrations and subse- 
quent registrations, replacement of lost 
cards and duplicates for personnel fold- 
er or Roladex File which we supply free. 

This low-cost ID card is fool-proof, 
simple, and the system is flexible to 
meet every requirement. 


WRITE OR PHONE COLLECT 
EDUCATIONAL DIVISION 


PERFECT PHOTO 


IDENTIFICATION, INC. 


2713 W. Touhy Avenue, Chicago 45, Ill. 
BRiargate 4-4002 


classified 


advertising 





TERMS: 30¢ a word—mini- 
mum charge of $6.00 regard 
less of discounts. (For “key” 
number replies add $1.50 to 
word count.) Ten per cent dis- 
count for two or more inser- 
tions (after the first insertion) 
without change of copy. Forms 
close 8th of month preceding 
date of issue. Send replies to 
“keyed” advertisements c/o 
Box Number, COLLEGE AND 
UNIVERSITY BUSINESS, 
1050 Merchandise Mart, Chi- 
cago 54, Illinois 
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on the 
one hand and on the other 


economy * beautiful 
_ durable floors 


Let the Hillyard ‘“Maintaineer ‘ “’—a trained floor care specialist— 
prove to you that the best floor treatments not only give you 
greater beauty and added years of wear—but in the long run 


save you money! Write us. 


For CLEANING @ SEALING @ FINISHING @ WAXING © SWEEPING 
IT PAYS TO CHOOSE 


ST. JOSEPH, MO. 


PASSAIC N. J 
SAN JOSE, CALIF 





Proprietary Chemists Since 1907 


BRANCHES AND WAREHOUSES IN PRINCIPAL CITIES 


For more information, circle this page number on card facing back cover. 





WHAT'S NEW 


LOOK inside back 


Brackets 
Adapt Screens for Overhead Use 


Kevstone Eliminator 





“a 





t ‘ t Da-Lite 
Warsaw, Ind 


circle 


Co., Inc 


details 


screen 
For more 843 on mailing card 
Expanded Range of Lenses 

for Arc Slidé Projector 


Electric 
Toledo 1, Ohio 
844 on mailing 


t ‘ Strong 
518 City Park Ave 


For details circle 


Corp.. 


more card 


Airkem A-3 Cleaning Solution 


in “Pfsst” Container 


Psst Airkem Inc 44th St 
New York 17 


For more details 


241 | 


circle 845 on moiling card 


Multi-Plane Ceiling Tiles 
Fit All Suspension 


\ | ; } 


Systems 


Tectum Corp., 535 E. Broad 


St.. Columbus 15, Ohio 


For more details circle 846 on moiling cord 
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ling machine 
for 
independet nteg ad with the 


Stapling Machine 
Operates With Collator 


The portabl. sutomatic Thomas stap 


with optional foot switcl 


stop-start control when it is used 


ollator 


1 incte 


‘ | ndently as a hand- 
Thomas Collators Inc., 100 


Church St., New York 7. 


For 


fee 


more details circle —847 on mailing card. 


F4000 Series Electronic Machines 
Speed Accurate Bookkeeping 
The power of electronics is applied in 
ind costly bookke ep 
the S¢ hool offi ( 
F4000 series 
gy its many 
up-to-d ite 


Stripe ‘ 
hack 
inte 


rator ce 


the 


Wi 


machine 


materia! 

bal 

which 

cked and 

the right line 
Bookkeey 
magneti 
so that 


entry 


the 


] 


pecial work, checking or 


without 
Bur- 


and Sys- 


il Vay 
il vy } g figuring 
roughs Corporation, Equipment 
tems Div., Detroit 32, Mich 


For more detoils circle =848 on mailing cord 


Insecticide Spray 
in Handy Aerosol Container 


Developed especially for 
ontro] 


nad 


1 
ul ti 


Edited by Bessie Covert 


cover for Postage Paid inquiry card for more information. 


igainst wasps, roaches and silverfish, Spiy 


Aerosol is a non-toxic, non-flammable ii 


secticide in a handy aerosol container 
The C. B. Dolge Co., Westport, Conn. 
For details >849 on mailing card 


more circle 


Molded Paper Plates 
Have “Plasti-Sized” Coating 

The improved “Plasti-sized” 
Keves Standard ind Royal 
are treated by a method 
the 
ind substantially 


the 
lines that 


pulp fiber rather than the sur 


mw 
coats 
incre sistance 


Keves Fibre Co.. 


ises re 


t mt 
to hot juices ind gravies 
Waterville, Maine. 
For more details circle —850 on mailing card 
Paging System 
Is Easy to Use 

\ new casv-to- 
tem called the 


1 } 
Key pe rsonne! 


tli 


ttomati vViing ind 
Co. 


paging signe! 


construc Edwards Inc 


rugve* 
Norwalk, Conn. 
For more details circle 851 on mailing card 
Lighting and Control Systems 
Now Have UL Approval 
A cr mplete vstem of 
Is for school and colleg 
that 
limmers, now is [ 
ipproval 
unit that « 


utilizes mcon ontroll 
nderwriters 
tories 


ble 


—— 


il part of a 


Vv or as an cont! 
ole or of a lighting cre 
election system Kliegl 
50th St., New York 19. 

more details circle <=852 on mailing 
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integr 
connect 


Bros.. 


For card 
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MR. ENGINEER: 
LET’S FACE THE FACTS... 


Can you be sure your 


underground piping system 


is watertight if 


you cant AIR TEST it? 


Test caps applied to unit ends for air test- 
ing full-welded conduit system. 


During air test, conduit field welds are 
checked with soap solutior 


The Ric-wil method of making full-welded field closures allows 
the installer to AIR TEST the system prior to completion and 
backfilling. This simple 15 lb. pressure test gives greater assur- 
ance of a tight, leak-proof system. It provides the finest prac- 
ticable protection to the owner against an initial system failure 
..and most important, the long range effects of water corrosion. 


Ask a Ric-wil field representative for detailed information 
regarding Air Test procedure or write for catalog covering recom- 
mended field installation details ... and remember, it pays to 
do it RIGHT the first time... 


Quality Piping Systems... 
- of I xceptionally High Thermal Efficiency 


P Ce 


FF E Ric. wiL INCORPORATED, BARBERTON, OHIO 


WESTERN STATES: Ric.wiL INCORPORATED, WESTERN DIVISION, 
NEWARK CALIFORNIA 


IN CANADA: THE Ric-wiL COMPANY OF CANADA LIMITED 


Oct ber 1964! 
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Labor-Saving Device 
Offered in Table-Hop 
in take 


number of tables 


One man < trom storage, set-up 


d pe sition any heavy 


tage sections or choral and band risers 


with th 


The Insured 


TUITION «sis te o sre, wit 
PATA.) Ol 


sters Vogel-Peterson Co., P.O. Box 990, 
Elmhurst, Ill 
For more details circle 


Dry-Type Air Filter 


» Storage 


853 on mailing cord 


Is Compact and Light 
| new leohtwei t Dri-Pak 


\ 


American Air Filter Co., 
Inc., 215 Central Ave., Louisville 8, Ky 


For more details circle 854 on mailing card 
Rovfax Office-€ opier 
Reproduces From Any Color 


Roval McBee 
Chester N.Y 


eon mailing card 


Westchester Port 


For more details circle 855 


( orp 


lable 
for Overhead Projector Use 
WRITE TODAY FOR DETAULS 1) to } rn ft 


Sit Down 


| | \ 
ae} 


H. Wilson Co 106 
Forest il 


For more 


Wilson St Park 


details circle 856 on mailing card 


(Continued on page 106) 


For more information, circle this page number on card facing back 


corer. 


Famous Harco 
Sines een 4 i 
Chairs and Stools 


» *# 


Over 25 styles 
and sizes of 
chairs and 
Stools avail- 
able. Equip- 
ped with the 


famous “Lift. 
| Lok’*® meche 
$1824 - anism, 


MATCHING CHAIRS AND STOOLS 


FOR 
ALL HARCO EQUIPMENT 

The all NEW exclusive ‘‘Lift-Lok”’ 
adjustment automatically adjusts the 
seat for persons of all heights. From 
its lowest position to the desired 
height simply lift up seat and seot 
will automatically lock. 


SIMPLE — INSTANT — POSITIVE 





+ . LIFT-LOK 
— sture Ch Aod 
ar- | ; Stools & 5 
a = «ees 
4 ’ 
4 completely toble che 





Write for Free Catalog and Price List 
FULL 12 YEAR GUARANTEE ON 
ALL HARCO CHAIRS AND STOOLS 


GARRETT TUBULAR PRODUCTS, INC. 


?.0. BOX 237 DEPT GARRETT. INDIANA 


OO Fe FS CR 
fm |lanning and Design 
Consultants 


COLLEGE UNION 
BUILDINGS 
‘rogramming * Planning * Desigr 
lor Studies * Interior Decoratior 
FOOD SERVICE 
FACILITIES 
Cafeterias * Snackbars * Banquet 
and Private Dining Facilities 


RESIDENCE HALLS 
Consultation * Design 
type Room 
Public Space Planning 


COLLEGE BOOKSTORES 
Merchandising * Planning 
Detailing * Graphics 


lor Studies * Prot 


W’ rite for wntormatior 
and a copy of ADVANCE 
the KWA quarterly 
newsletter 
KEN WHET E 
ASSO? el tA. Es 


‘so 


WAY, 


11 Madison Ave., Westwood, N. J. 
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When you buy food preparation o ‘ 
or food service equipment from Un ersity 
DON you have a choice from a pny 
huge variety of nationally known 
is. You get genuine value Center 
satisfaction guaranteed of 


aCK 


EQUIPMENT + FURNISHINGS - SUPPLIES 


Hampden 
Chairs 


irants and various 


Write for a DON salesman to call to be of most helpful 


service. Address Dept 5 can 
enwaro DON «2 company take it! 


GENERAL HEADQUARTERS—2201 S. LaSalle St.—Chicago 16, II! 
Branches in MIAMI . PHILADELPHIA 


to place in your noisiest areas... 
BURGESS-MANNING ACOUSTI-BOOTH 


bee 


STURDY FOLDING CHAIRS 
... LAST YEARS LONGER! 


NO. 522 TABLET ARM CHAIR wherever the 


Hompden sdult nd juvenile 
P. put ting hairs give the best 
way whe 4 ery q ty tyle onstructior 
, a ah ‘ 
re iy noden chai ° he 
. f 
y f { every price ranc 
= ett 
; + 


Phone conversations always private for catalogue: Dept.A-6, HAMPDEN, 


Easthampton, Mass. 
Ideal for Residence Halls. Student Unions. Bookstore 
Field Houses. Privacy and sound-quieting efficiency 


open booths that allow full ventilation— no stale odors 


no hot or stuffy feeling 0 glass doors to get out of order 
ACOUSTI-BOOTH 4 de 
ARCHITECTURAL PRODUCTS DIVISION 

BURGESS-MANNING COMPANY [nines Manufacturers of 


PUBLIC SEATING * OUTDOOR and JUVENILE FURNITURE + BRIDGE SETS 


October 1961 For more information, circle this page number on card facing back cover. 105 





A NEW DESK LIGHT... | Color Slide Rule 


For Physics Instruction 


The new Balinkin-Dwight Filtergrap! 


i 
| 
consisting of a stationary holder with four 


filters, four correspondin color-code 


hold 
yplic demonst1 
it the high school and college physic 
evel. Central Scientific Co., 1700 Irving 


* 4 ® Park Rd., Chicago 13. 
ight " ight For more details circle 857 on moiling card 


. Myco Tri-Poxy Resurfacer 
optical principle! Provides Unusual Durability 
special floor resurfacing product for 

\Ivco iri Poxy Re 


\ 


incorporating the famous 


] 


STUDI LITE Model 0300 .. 


for like anv other hard race. Masury 
Young Co., 76 Roland St., Boston 29, 
Mass 


For more details circle 858 on moiling cord 


Map of Africa 


M. G. Wheeler Co., Inc ae a oe afer Relief 
m of 





The only biology specimen 
cabinets scientifically 

constructed for proper — NEE 
protection of valuable collections <i | a. 


le infraduced ts hae ew At 
» raphical name Acro Service Corp., 210 
JERBARIUM Cabinet E. Courtland St.. Philadelphia 20, Pa 
| , snd ORNITH , aces For more details circle 859 on mailing card 
i Mark ILL Headset 


= ; NSECT-PROOF For Language Labs 
































Chas. J. Lane Corporation 
l hambers Street, New Y 


it especially united to ive te hin 
Telex, Inc., 1633 Eustis, St. Paul, Minn 


For more details circle 860 on mailing card. 
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Modular Components 
in Markette Steam Cooker 
Compartme nt Steam-lIts 10 
and 20-quart tilting kettles and 30 and 

40-gallon tilting kettles 
now be combined to meet kitchen require- 
with the new components 
in the Markette Steam Cooker lin rhe 

Market Forge Co., Everett 49, Mass. 
details =861 


Cookers 


Stationary o1 can 


ments modular 


For more circle on mailing card. 


“No Pour” Fluid System 
For Ditto Machines 

Eliminating tank refilling 
iwav with prol lems of 


1 


r 
i 


Model D 
D-31 14D-70 Duplicator 


For more details circle 862 on mailing card 


SPI 1S01 Professional-Type 
Microscope for Classroom and I ab 


The SPI 


' 


ISOL is rote 
I 


t ent use in the lo 


Southern Precision Instru- 
Tex. 


710 
details 


ment Co., 


For more 


Augusta, San Antonio, 


circle 863 on mailing card 


Floor-Installed Door Mechanisms 
Have Five Built-In Controls 
No. 27 and No. 28 





-~~@ 
, | a 


BACK CHECK CLOSIN 
PEN A MENT ©6SPEED 
aR AD MENT ADI 


{ fir t 


tallat Oscar 


( Rixson Co... 9100 W. Belmont 
Franklin Park, Ill 


details 


Ave 


For more circle 864 on mailing 


Difluser 
in Two by Four-Foot Size 


lhe two by four-foot 


Gratelite Louver 


tized illuminat 
fixtures or o\ 
Co., P.O. Box 7079, St 


For more details circle 


Mo 
865 on mailing 


Louis 77, 


October 196! 


Ditto, 
Inc., 6800 McCormick Blvd., Chicago 45. 


card 


erall ceilin Edwin F. Guth 


card 


Ornamental Grillework 
Now Offered in Colors 
FiliGrille 


now i\ 


D-Tarnish Cleaning Agent 

Restores Luster to Silver 
D-Tarnish 

igent keeps silverware 


cleaning and _ brightening stvrene ornamental grillework 


lustrous and tar- is iilable in a choice of colors 


tew minutes ot 


DuBois 
7th, 


nish-free with onlv a 


Chemicals, 


Cincinnati 2, 


soaking periodic illy 


Inc., Broadway at 


Ohio. 


For more details circle 866 on mailing card 





5 v7, 

Roof-Top Heating and Cooling ott | 
With Pre-Wired Sections 

Model CRU-SOL 7! 


ling unit has tw 


» hep. roe 
Lint n alkvd ‘ I Is, including 


lard 


id 
I 


ind co | 
tions mounted on four-inch cl | t S 
frames enclosed in aluminu yanel & Hoke Mfg. Co.. Dept. 127, 
Westing- Buren St., Indianapolis 7, Ind. 

Va. For 


card. 


Holcomb 
1545 Van 


TT ' 
metally paint ce 


ron 
for easv connectior installation 
details circle card. 


more 868 on mailing 


(Continued on page 108) 


Air Conditioning, Staunton, 
867 on mailing 


house 


For more details circle 


A DOUBLE VALUE! 


Rastetter Chairs that Fold 


What is a bargain? We would define 
it as, “The receipt of more goods and 
services than expected for money 
spent.” That is why the purchase of 
Rastetter Chairs that Fold gives you 
double value in beauty and 
SOLID KUMFORT. 

The Rastetter Chair is 
equally at home in your 
place of business or living 
room 
22 different models in a va- 
riety of styles, finishes and 
luxurious fabrics 


You have a choice of 


The easy 
portability makes Rastetter 
Chairs adaptable for any 
seating need; and they fold 
flat, stack flat and store in a 
minimum amount of space. 

Investigate the use of 
Rastetter Chairs that Fold 
Just fill out and mail the 


coupon today 


LOUIS RASTETTER & SONS CO., 1326 WALL STREET, FORT WAYNE, INDIANA 


Do you wish Free portfolio illustrating all models 


Consultation and demonstration 


ok 
SOLID KUMFORT 


For more information, circle this page number on card facing back cover. 
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One-Fold Table 
Has Height Adjustability 


is Your Student ere oe a 
Food Service 
All That 
You Could Wish? 


If vou have even the 
slightest reservation about 
your student food service. 


nou is the time to dis- 


heyy <t 


cuss lnprovement with a Hamilton Mig. Co., Two Rivers, Wis 


For more detail rele 869 on moiling card 
Slater sper ialist ; ee ° 


Your re quest will receive Architectural Wall Svstem 
our immediate attention. Has Neoprene Weatherstrip 


Fa 


‘ tem wit 


FOOD SERVICE MANAGEMENT 
Now serving 135 schools in 30 states 
PHILADELPHIA 46, PA 
Kingsley 5-4600 
NEW YORK * BALTIMORE * CHICAGO 


ATLANTA + DANVILLE, VA 
SAN FRANCISCO 





Howard Hoyle had a heart at- 








tack. Here he is, with Grandson 


Tommy, back at his job. 
College Revenue Bond 
Fj , , | ge Most heart attack victims now 
N .< Nar 
Inancing with magination ations Ween in. recover. Three out of four who 
shati 1105 Front St., Niles, Mich cove turn to productive 
and Initiative . . . 1105 Front St.,Niles, Mich, recover return to pr 


work because of improved tech- 





We can make available 1 | Electric Unit Ventilators niques in diagnosis and treat- 
Reduce Maintenance Costs 
Mf 


t tt met f 
( olleges and Universities ment and better methods of 


\ | er 


rehabilitation. 

ountry § Proadest and niu 

successful experience in “fe eae ermine Your Heart Fund dollars 
College Revenue Bond Fi- ee on a helped to make this possible. 


nancing 


For medical advice, 
see your doctor. 


For more information, 


\ \ HIT | { ask your Heart Association. 
VW 7 For greater advances 
ELD against heart disease, 
& Co. ik teadiel “oaks Snag a 
30 West Monroe Street, Chicago net % ee aa - se GI VE (1 


ca dhader dani to your 


vot r | ti 


tion and oling. Edwin L. Wiegand Co io) EART FUND 

7500 Thomas Blvd., Pittsburgh 8, Pa 

For more details circle <871 on mailing card i teenie 
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A WHOLE NEW WAY TO CLEAN 
FLOORS: --WALLS 


and hand-dust too with 
Masslinn’ 


CLEANING 
CLOTHS’... 


SWEEPING TOOL 


*FIRE RETARDANT & 
CONTAINS A GERMICIDE 


MASSLINN Cleaning Cloths Are Low in Cost and Easily Disposable 


Chicopée Mills Inc., 47 Worth St., N.Y. 13, N.Y. 


DURABLE and SMART 


furniture 


NO. 577 ’ 
Wall-Saving Side Chair 
NO. 576 arm chair to match 


Wide assortment of chairs and tables. See your dealer 
or write us for our distributor's name 


AMERICAN CHAIR COMPANY 


Manufacturers 


Sheboygan, Wisconsin 
Permanent Displays: 
Chicago * New York * Atlanta * Miami * Boston * San Francisco 


Vol. 31, No. 4, October 196! 





For more information, circle this page number on card facing back cover. 
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BEHIND 


KERN NEW, IMPROVED 
Lasoratory Qafp.Leye GOGGLES 


Not a luxury... A NECESSITY! 
IN LABORATORY, MACHINE & WOOD SHOP 
Meets Federal specifications for optica 
quality and impact resistance 


Meets specifications as prescribed the Pur 

for Programs in Science, prepared by the Couns 

State Officers, with the assistance of Educ: 
Laboratories, Ir as prescribed in Sect 


smuutiendaeuietesseees 


Track Star’s 
Eyes Burned 
In Accident 


What is eyesight worth? 


Flying glass and chemicals are an ever 
present danger in every school, college 
and industrial laboratory. The answer t 
this problem is SAFETY GOGGLES COMPUL 
SORY FOR EVERY ONE PERFORMING AN 
EXPERIMENT“ specifically Kern Lab 
oratory & Shop Goggles because they are 
designed with the student in mind t 
give complete protection in machine 
and wood shop, too! Fit with face-hug 
ging firmness, slip on easily, one size fits 
anyone and they're attractive, too! 
w re M + on 

Check these features... reghemtmeysio trp. 
¢ Optical quality, crystal-clear 
e Thick impact resistant lense 
e Wide viewing surface 
¢ Held securely by adjustable band 
e Air cooled thru ‘fog free” inverted 

vent apertures 


Lets in air, keeps out chemica 
¢ Will accommodate eye-glasses 
e Light weight, attractive 


$1.29 each 


Catalog No. K-9090 


in lots of 72 or more 
$1.19 each 


Individually packaged for 


ALL these many features at this 
low, unprecedented price! 


protection in storage 


Send for catalog depicting the new mplete line of 


Kern Microscopes priced complete from $12.50 to $435 


KERN CHEMICAL CORPORATION °°" 


Laboratory Supply Division REpublic 
P.O. Box 18765, Los Angeles 18, Calif 1-9346 
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Three-Position Switch 
Iwo Light Levels 
} 


} 


Triumph Luminaires 
Produces 
Iw levels t 


Minimize Eve Strain 
hting 


lamp b 


LE”. 
| Co... 
R.I 


cord 


General Electric 
Dept., 


circle 


Providence 7, 
875 on 


Wiring Device 


For more details mailing 


Mobile Coffee Dispenser 
Westinghouse Electric Box Flas Work Table 
». Pittsbu gh 30, Pa | 


872 


( orp 


re tetai circle on mailing card 


Dispe ner 


Recessed Line 


~__ 


lis J 


9 


Bobrick IS3Y 


¢.. Los 


e details 


Dispe nser 
Angeles 39, ¢ 
&73 


circle 


lif 
on mailing card 


IV Svstem 
Blackboard 


| Circuit 


| 
LF lectroni 


Blick 
NJ 


cord 


tilities { , S 
& ae man, Inc 536 ( Weehawken 


For more details 876 on mailing 


sregory 


mailing card circle 


since 1830 makers of furniture for public use 


Stacking Chair 4621 with detachable tabiet 


One Park Avenue, New York 16, N. ¥. 


Rotary Shower Bath Head 
Ejects Swirling Stream 
An invigorating stream « 
supplied with the re 


PS 


let Shower Bath 1 hrome rass 


vhich | t rotatin lati 
Rain Jet Corp., 301 S. Flower St 
bank, Calif. 


details 


Bur- 


For more circle 877 on moiling card 


Zen Liquid Cleaner 
in Polvethylene Bottle 
Now pplied it 


Z | 


J. I. Holcomb Mf Inc 1600 Barth 


Ave., Indianapolis 
details 


Co.. 
Ind 


878 on mailing 


o 
~ 


For more circle card 


Acoustical Ceiling Material 
Has Permanent Vinyl Face 
\ yl | | 


\ it ert 


‘ { ter 


Armstrong Cork Co., Lancaster, Pa 


nore details circle 879 on mailing cord 
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HOW HEAVY IS YOUR TRAFFIC? 


For glowing protection 
that wears and 
wears, use 


DOLCOWAX 


the lustrous 
scuff-resistant 
FLOOR WAX no other 

water emulsion wax . 
will outwear 


STAYING POWER—Under the displays the great 
staying power that makes char Beca keeps its youthful 
elegance longer, rewaxing required less juently 

SPREADS EASILY—LEVELS TIFULLY—DRIES QUICKLY—Doicowax 
forms without polishing. a soft strous film which is safe as well as 
elegant; bears the UL seal for slit tance. Also resists moisture 
TREMENDOUS COVERAGE—Averages 2000 square feet pe lon per coat 

Second coats without crawling 

SAVES LABOR—MATERIAL_-MONEY—Whether your traffic is heavy, mod 
erate or light, extra staying power means a reduction in the number of 
waxing operations per annum. Dc wax gives Satisfaction in every depart 
ment; easier to handle—superior in perf rmance tor in economy 


cpendahte 


wtsTeoet COMMECTICUT 











CHAS. T. MAIN, INC. 


80 FEDERAL ST., BOSTON 10, MASSACHUSETTS 


SPECIALIZED ENGINEERING 
FOR INSTITUTIONS 


PLANNING, DESIGN AND SUPERVISION OF 
CONSTRUCTION OF TECHNICAL FACILITIES, 


AND UTILITY AND SERVICE SYSTEMS 











No. 4, October 1961 


New HOWE Mobil-Matic “12” folds 


and rolls away in 3 seconds 


= seconds ago this 
conference room did not exist! 


You, too, can make a conference room appear or 
disappear this quickly. All you need is this new 
HOWE folding table and a little floor space. 


Ever increasing costs and constantly changing needs have turned 
many efficiency-minded firms to multi-purpose space use. 

The new HOWE folding conference table, the Mobil-Matic 
“12,” was designed with this in mind. The Mobil-Matic “12” is 
functional in every detail. It seats 14 comfortably. The counter- 
balanced spring tension and synchronized action of its patented 
understructure make it easy and safe to open or fold in just 3 
seconds. Folded, the Mobil-Matic “12” is rolled away smoothly 
on 4” swivel casters. Because it measures just 14” folded, it 
stores against the wall, barely protrudes into the room. 

For all its functionalism, the HOWE Mobil-Matic “12” sacri- 
fices nothing in the good looks department. Its top and edge are 
marproof, patterned Formica. (For those who prefer, an ano- 
dized aluminum-edge model is also available.) 

lo keep the unit bright and fresh-looking, the entire under- 
structure is plated with rustproof Cadmium 


Custom Division 


HOWE FOLDING FURNITURE, INC. 
1 PARK AVENUE, NEW YORK 16, N.Y. 


FREE! Just fill in and mail the handy coupon and 
you'll be sent illustrated literature free on the Mobil- 
Matic “12” and other HOWE folding tables. Act now 


Name 


Firm 


For more information, circle this page number on 





G7 CONQUEROR 


h — 


' Aes < gh 


SPIRIT DUPLICATOR 


PRINTS HUNDREDS OF COPIES 
QUICKLY — AUTOMATICALLY! 


H 


FREE! Memo Pad with your name on 


each sheet— Our demonstration by mail 


HEVER INC., 


1851S. Kostner Ave, Chicago 23. Wil 


“ 
COAT and HAT RACKS 


Write for Bulletin CK-16 


VOGEL-PETERSON CO, 


Rr. 83 and Madison St 7 Eimburst, til. 


112 


Color Glass Block 
With Convex Rib Pattern 


d in the color-in- 


featuring a 


Here 


\ new pattern Is ¢ 
lock 


line smooth 

















{ e ty LiSSIOI vit} pri 


Kimble Glass (¢ 
Toledo 1, Ohio 


more details 


wi | 
o.. sub. of Owens-Illinois, 


For circle 880 on mailing card 


Dolanite Floor Finish 
Available in Free Trial Kit 
. Bene 2 Lit bois 
1) rite 1 me er Ge 
D Dry neseaits t re 
tant ng | t. Dolan 
Maintenance Products Co., 805 I 139th 
St., New York 54 
For more details 881 cord 


circle on mailing 


Architectural Steel ¢ anopies 


Provide Weather Protection 
| 


‘ ere ready tor re 
Armco Drainage & Metal Products, 
Middletown, Ohio 


more detoils circle 


Inc 


For 882 on mailing card 


Sectional Floor Matting 
Is Reversible 
De ( f 


‘ , — moplete ly reversible 
American Mat Corp., 1736 = 
Toledo 2, Ohio 


details 


Adams 
883 on moiling card 


For more circle 


Handy Isotope Kit 
Is AEC License I xempt 
NI 


Radionuclide Set 


t t m 


ther material, Nuclear Chicago Corp., 
Ave., Des Plaines, Tl 


circle =884 on mailing 


59 E. Howard 


For more details cord 
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Public Address System 

In Stereo or Monaural Sound 
Useful the 

field, the 80-watt 

ries player public 


auditorium or on the 


dual 


iddress svstem for 


in 


new channel sc- 


ster- 


eo OF monaural reproduction of origu il 


r recorded pr lly 


vgrammnng as 


crams pe rimits Thust 


Hexible pr the 
} 


tl 


ul d 
pe ndent 
ind vive let 
ind cen y Newcomb 
Products Co., 6824 Lexington Ave., 
38. Calif. 


circle 


ASE 


cht 
Audio 
Hol- 


three 1 nputs gin left, ri 


ter 


lvwood 


For more details 885 on mailing card. 


Glass Door Models 
Added To Refrigerator Line 





Refrig- 


rs Pur ( \ hrome 
vire shelve “= I'vler 
eration Corp., Niles, Mich 
circle 886 on mailing card 


For more details 


19 Additional Patterns 
in Textolite Plastic Surfacing 


Rangi tr 


t laintenance are Gen- 


Ohio 
887 on mailing 


eral Electric, Coshocton, 


For more details circle cord 


Lustro-Ware Refuse-Tainers 


Have Handle Locks 


Positive cl ir 1 easier handlir 
stro-W are polyethylen 


w 
tainers provided with the Flip 
wtion” steel handle locks. Columbus Plas 
tic Products, 1625 E. Mound St., Colum- 
bus 4, Ohio. 


For more details circle 888 on mailing card 
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Cater Supreme Trays vibration. Porter Athletic Equipment Co., 

Built for Durability 9555 Irving Park Rd., Schiller Park, IIL. 
Designed  specificall ( in oO For more details circle =894 on mailing card 

trong acids and for . ; , 

asin Widen Wain thane Compact Floor Machine 

LIES ETRE a PES BERS for Medium Sized Areas 

phenol polyester resin ib | rein- =. Phe new ClarkeAmiatic ( 

torced. Houston Reinforced Plastics Co ber-Vac model PS-ISBI 

Inc., 3215 W. Alabama, Houston 27, Tex. yi med 

For more details circle =889 on mailing card Basketball Folding Backstop { =0,000 


: : Has Remote Electrical Operation 

HeyWoodite Study lop Unit Ihe advanced design Porter 100 | 

Is Ruggedly Constructed f haske vad vailabl 

Rugged construction nclutters rn ittached ward foldir back 

d Hev\\ replaceable 1 pad. Clarke Floor Ma 

. 4 chine Co., Div. Studebaker-Packard Corp 

Muskegon, Mich 

For more details circls 895 on mailing card 
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23 Years of Specialized Experience 


and Service To The Educational 

tures of Field in the planning of 
t} new nich top unit | Hevwood- 
Wakefield Co Gardner, Mass 


For more details circle 890 on mailing card 


rte rig Phe COMPREHENSIVE 


Permits Wide Speed Range 
The new Bogen VP 20 Ti 


cheng’ to permit varied sledons © bs TUITION 


plays | | 

mplifier ul spe iker with Boger 
Presto B50 profession | turntable. Bogen- PAYMENT 
Presto Div., The Siegler ¢ orp., P.O. Box i 

500, Paramus, N.J. 


For more details circle 891 on mailing card 


Labconsole Tables PROGRAMS 


Have Unobstructed Knee Space 
Secu nchored t the floor 


once 


the structura land easil iccessible 
to mamtenance i ‘ b M mdular 
Labconsole center and wall tables have 
unobstructed knee space Metalab Equip- 
ment Co., Hicksville, N.Y. 


For more details circle 892 on mailing card. 





SoundScriber Course al es = 
Taught in Five Hours THE TUITION PLAN, INC. 
The new SoundScriber ! | f 
train secretaries In 
hine trans« ription in 
hours includes students 
structor’s manual and prote nally re- 
corded SoundScriber training discs. which 
enable the student to study at home The 
SoundScriber Corp., North Haven, Conn. 
For more details circle =<893 on mailing card 
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lypgrae? 


YOUR 


Maintenance 


with 


BAKER 
Scaffolds 





| 
| 
, 


wheq -4=he 


nd 


BAKER 
SCAFFOLDS 


DESIGNED FOR PORTABILITY * BUILT FOR DURABILITY 


BAKER-ROOS, INC. 


P. O. Box 892, Dept indianapolis 6 


»- ll ¥ 


Premiere Vina-Lux Flooring 
Has Fleecy Cloud Effect 
A new manufac , process developed 
Azrock makes pe ble fleecy cloud 
t which is distributed uniformly over 
rt ind throughout the full thick 
t the Prem invl 
Azrock Floor Div... 
Rock Asphalt Co.., San 
Tex 


turin 


ere Series isbestos 


Uvalde 


Antonio, 


Products 
Box 531. 
For more details circle 


296 on mailing card 


Breading Mix 
In Quantity Container 
\ 


h 


{ { 


ken ther eats. Continental Cof- 
fee Co., 2550 N. Clybourne, Chicago 14. 
For more details circle 


897 on mailing cord 


Lennox All-Season Ventilator 


for Classroom Conditioning 
DVW3-1200 


t ! Lennox 
Industries Inc., Marshalltown, Iowa 
For more details circle 898 on 


mailing card 


Pre-Sweetened Oat Cereal 
Has 


High Protein Content 
‘ : . 


‘ 
nre 


i 
hredd 
Oats Co.. 
Chicago 54 
899 on 


Lif The Quaker 
345 Merchandise Mart 
For more details circle 


mailing card 


felectro Language Laboratory 
Includes All 
1) 


Accessories 


) 00) 


! Telectro 
Industries ( orp 


Island City 1, N.Y 


For more details 


35-16 37th St Long 


circle 900 on mailing card 


For more information, circle this page number on card facing back cover. 


news from Da-Lite’ 


> 


for regular 
or overhead 
| projection! 





2 \t se 
Vidin SCREEN 


with KEYSTONE ELIMINATOR 


America’s finest heavy duty portable 
tripod screen. New Keystone Eliminator 
holds top of screen 2” to 18” out from 


vertical for optically correct overhead 
projection. Sturdy, simple, easy to use 
Only tripod screen that will extend to 
full square size with case in top posi 
tion without bowing 

Your choice of screen surfaces... flame 
and mildew resistant V-3 Mat White or 
V-4 White Magic Glass Beaded in 50”x 
50”, 60”x60” and 70”x70” screen sizes 
Also in 50”x50” size with Wonder-Lite 
silver lenticular surface. Top quality, 
heavy duty construction throughout 


New 
Da-Lite 
Keystone 
Eliminator 
Brackets 


your Da 

an overhead 

old screen case 

» wall to provide 
proje tion sur 


Write for complete information and 
name of nearest Franchise Dealer! 


Since 1909 
Da-Lite Screen Co., Inc. 


Warsaw, Indiana 


COLLEGE and UNIVERSITY BUSINESS 





Drawing Table-Desk Combination 
for Maximum Convenience 

A versatile combination from the Stacor 
Coordinate Group incorporate i “float 


with tool 
1 catalog drawer Stacor Equipment 
Co., 285 Emmet St.. Newark 5, N.J. 


For more details circle =901 on mailing card. 


Heinz Chef-Size Soups 

Have Yield Chart on Label 
Designed to pr vic i 

curate 

othe 

Chef-Size 

chart n 

ber of s« vings in three . pe 

and per case. H. J. Heinz Co., P.O. Box 

57, Pittsburgh 30, Pa. 

For more details circle 902 on mailing card 


Coleo Deodorant Soap 


Contains TCSA Bacteriostat 
Coleo i hich | | 


el hand ! 1 and tel 
( olgate-Palmolive Co., 300 Park Ave., 
New York 22. 


For more details circle 903 on moiling card 


Convenient Table File 
for Filmstrips 


ym the w I ntally or verti v. Jack 
C. Coffey Co., Inc., 710 17th St.. North 
Chicago, Ill 


For more details circle 904 on mailing card 


Valclene Fluid 
for Safe Dry Cleaning 
Valclene | | 
fluot irbon 
le DD | 
irment 1 com-oper tee ary cleaning 
machine n 15 minute E. I. du Pont de 
Nemours & Co., Inc., Wilmington 98, Del. 
For more detoils circle 905 on mailing card 
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14 SECONDS 


ViSirecord'’s Speed, 
Accessibility and Compactness 
add up to... 


Creuler Saige for Schoole 


School officials today have a definite responsibility to keep non- 
instructional costs at the lowest possible levels. V/Sirecord systems 
in schools play a uniqve role in cutting clerical costs, and better 
utilizing existing monies. 


ViSirecord Speed-—means less searching time, fewer 


lines tied up handling phone inquiries. 


ViSirecord Accessibility —one clerk can locate 
any one of thousands of records in 1'2 seconds from 
a comfortable, seated position 


ViSirecord Compactness — thousands of com- 
plete s-holastic or inventory records kept in a space- 
saving desk-high cabinet. 


Your ViSirecord Systems Specialist will be happy to show you case 
histories of other institutions of learning now successfully utilizing 
ViSIrecord, and will be glad to review your record-keeping system 
at no obligation 


ViSlrecord, inc. 


375 PARK AVENUE, NEW YORK 22, N. Y 
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All-Purpose Food Mixer 
For Heavy Duty Use 


Model 


ni 


Mi 


22-quart 


Univex 


I Tu 
mn kite 
tilabl 
Universal Industries, 369 Felsway 


t 


. Somerville, Mass. 


more details circle 


Fo 
floor 


xd Mixer 


model 


ted for 


rucves 


bake 


hen of 


for mobility if 


=906 on moiling 


Functional Duplic ator 


Has Interleaver/Collator 


is a 


bowl 


shop 


| 


ae- 


card 


internal concealed lighting and an inter- 
leaver/collator which automatically col- 
lates the sheet being imprinted. Rex- 
Rotary Distributing Corp., 387 Park Ave., 
New York 16. 
For more details circle =907 on mailing card. 
Chemical Formulation 
Protects Against Dutch Elm 

A new liquid homogenized spray, Mist 
Blo 26C-O} 


is well 


toxicological rating 
“no flash point,” is offered for 
control of dutch 
supplying a_ special 


with safe 


as 


complete elm disease, 


while concentrated 


plant food of nitrogen and salts. Chemical 
Insecticide Corp., 30 Whitman § Ave., 
Metuchen, N.J. 

For more details circle 


=908 on mailing card. 


Liquid Bowl Cleaner 
in Plastic Container 
Huntinet 


eanet 


rt 


1 Bowl 


one- 


re-formulated Liqui 
Sate non-bre ikable 
i plasti ‘ or has oa 
fragrance nd a llowish-pink 


Keel 


Cl 

nl nit 

pt asali 
olor in 

sparkling Huntington 

ies, Inc., Huntington, Ind 

detcils 


. ™ A le 
Laborator 


For more circle =999 on mailing card. 


can be scrubbed, 
scoured or honed 
without harming 


the surface 


ALBERENE STONE_ .., 75 years the only perma- 


nently satisfactory material for chemical laboratory table tops, shelving, sinks, 
splash backs, drain boards and fume hoods. Prompt delivery. For FREE literature 


and techn 


re 


MARBLE 


116 


MPANY 


cal assistance address: ALBERENE STONE (A DIVISION OF THE GEORGIA 
386 PARK AVENUE SOUTH, NEW YORK 16, N. Y., DEPT. vu. 


For more information, circle this page number on card facing back cover. 


Stairmaster Safety Treads 
For Worn, Slippery Stairs 

Developed as an easy method for up- 
dating the new 
Super Stairmaster aluminum safety treads 
are nine inches wide with a beveled back, 


worn, slippery stairs, 


and fit all steps up to 13 inches wide. 
Wooster Products Inc., 1000 Spruce St., 
Wooster, Ohio. 


For more details circle <910 on mailing card. 


Code-Punched Cards 

Simplify Composition of Listings 
Edge Card Punch and Edge 

Reader are ivailable the 

writer tape-operate d compos- 

any 


Card 


now for Justo- 


automat 


ing machine to prepare listings in 


sequence tor duplic itor or offset printing 
library lists 


Humboldt 


cat ilogs 


97 


of records. reference 
ind the like. Friden, 
St., Rochester 9, N.Y. 


For more details circle 


Inc., 


=911 on moiling card. 


Oneida Palisade 
Is Contemporary Sily erplate 
Palisade table flatware in silve rpl ite has 


an asymmetric outline in flowing lines for 


with modern decor and_ tableware. 


Oneida Ltd., Oneida, N.Y. 


For more details 


circle <912 on mailing card. 
Water Drill Hose 

Feeds and Waters Roots 

water drills itself 
ot up to tour teet 
to open a one-inch hole 


into the 
i minute 


A new hose 
soil at a rate 


tor watering and 


of 


use d 


roots trees and shrubs, 
and may also be for setting posts. 
Eynon-Dakin Co., 9900 Freeland Ave., 
Detroit 27, Mich. 


For more details circle 


fertilizing the 


=913 on mailing cord. 
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Improved Product 
Keeps Silver Bright 

Assure, with balanced alkalinity to neu- 
tralize food acids and prevent pitting and 
corrosion, is an improved double-acting 
product which softens crusted food soil 
while it detarnishes and 
steel. Economics Laboratory, 
Park Ave., New York 17. 


For more details circle 


stainless 
Inc., 250 


silver 


=914 on moiling card. 


Health Test and First Aid Needs 
Provided in Clinic Cart 
A compact, mobile first aid unit on rub- 


ber wheel casters, the No. 2018 Clinic 


Cart provides maximum 
beh nad 


that are rT 


space 


locking double doors, on shelves 


movable as compartmented steel 
travs, tor athletic ind other 
departme nts of the colle ue Fleetwood 
Furniture Co., Zeeland, Mich. 


For more details =915 on mailing 


first aid in 


circle card. 
Vivid Colors 
Added in Natco Tiles 

\ ivid sh cle S 


added to the 


of orange na i are now 


several attractive colors al 

offered in Natco g 
clay facing tiles. Natco Corp., 
Ave., Pittsburgh 22, Pa. 

details 


ready ceramic laze 
structural 
Fifth 


For more 


327 
circle =916 on mailing card. 
Decathlon Series 21 Fixtures 
for Classrooms and Offices 
Providing maximum light in the useful 
classrooms and offices, the 
Decathlon Series 21 
Bonderized 


ZO in 
Litecraft 


constructed ot 


new 
fixtures are 
cold-roll d 


steel, die-formed in four and eight-foot 
lengths. Litecraft Mfg. Corp., 100 Dayton 
Ave., Passaic, N.J. 

For more 


details circle =<917 on mailing card. 


Two Versatile Units 
Inspect and Protect Film 

The improved Inspect O-Film 
“| features an all 


and 


Model 
new speed control 
braking system, resulting in positive 
control of operation speed and smooth 
jerk-free stops precisely where a repair is 
Another film unit, the Protect- 


may be installed on the Inspect 


indicated 
O-Film 

O-Film to clean and apply an 
protective coating to 
ture film. Harwald 
Ave., Evanston, Tl. 

For more 


anti-static 
16mm motion pic- 
Co., 1245 Chicago 
details circle 


=918 on mailing card. 
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Compact Systems 
For School Communications 
The DuKane 


School Communications 


line of 
Systems 


new Compact 


consists 


of four models in two styles of metal- 
ware, table top and console, each system 


communi- 
audio educational facilities, utiliz- 
ing a radio tuner or record player, and 
all-call service in time of emergency. Du- 
Kane Corp., St. Charles, Ill. 


For more details circle <919 on mailing 


providing executive two-way 
cation; 


Reach-In Refrigerators 
In Choice of Finish 
New 


in refrigerators are 


remote reach- 
with either 
porcelain or stainless steel exterior and 


self-contained and 


ay ailable 


Harvard Bed Frames 

eliminate floor wear and 

tear. Smooth-turning casters 

and Rug Runners keep carpets 
looking new, or ‘‘walking glides” 
protect vinyl, tile and hard-surfaced 


card. 


interior finishes or with stainless steel ex- 
terior and porcelain interior, in a choice 





= 


arrangements 


‘— 
of door and McCray 
Refrigerator Co., Inc., Kendallville, Ind. 
For more details circle =920 on mailing card. 
(Continued on page 118) 


S1I7Z¢eCsS 


floors. The secret’s in the socket. Our 

EXCLUSIVE Mobilon Caster Sockets are 
the only plastic sockets that work. Resili- 
ent fluted design won't shatter or crack. 
Won't bind, squeak or rust. They deliver 
‘ball bearing’’ action without the extra 
cost. So cut overhead underfoot. If you 
can't get by with hammocks, buy Harvard! 


SAVE ON BEDDING, T00! 


Harvard’s patented Protecto-Caps pre- 
vent rail ends from tearing bedding. 


Harvard. FRAMES 


7619 Grand Avenue « Cleveland 4, Ohio 


more information, circle this page number on card facing back cover. 
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Literature and Services © A comprehensive story of glass and e A series of catalogs on its architectural 
glass-ceramics is told in the revised edi- products, available from The R. C. Ma- 
' tion of “This Is Glass,” a 68-page illus- hon Co., P.O. Box 4666, Detroit 34, 
maple and other hardwood trated booklet reviewing the history of Mich., describes and illustrates steel deck, 
ing from research project glass and detailing the basic types of structural Cel-beam sections, insulated 

the Maple Flooring Manu- glass, offered by Corning Glass Works, curtain walls and fire walls 
5 E. Wacker Drive, Chi- Corning, N.Y The attractive, colorful Fer more details circle £929 on mailing card. 
ema nine-page report 


the contre ot expansion it 


lahy 
ivalabi cover invites a study of the contents 


, ] svste 
Controlling Expansion of Hard Maple which, in addition to factual information, ° How communities and school systems 


Floors through the association ES exceptional photographs of glass Cam use Television Translators to receive 


For more details circle £921 on mailing card. programs from distant educational sta- 


ut and a section on Pyroceram, the new 
tions is discussed in a new brochure pub- 
lished by Adler Electronics, Inc One 
LeFevre Lane, New Rochelle, N.\ 


@® Tested and proved procedures for For more details circle <930 on mailing card. 


®>d v-nine cost-cutting ideas to re- glass-ceramic material 
| maintenan costs. includ- fer mere details circle £925 on mailing card. 


methods for handling tedi- 


how to rate the efhciency 
f : , ad in os stripping, preparing and sealing wood 
( clea I <i ire desc Dec } Li 
handbook featuring Tornado Series 400 S P 
industrial vacuums and prepared bv P8@ge free guide for the care of gymnasium 
‘Whee: ; be . floors prepared by the Holcomb Research 
Breuer Electric Mfg. Co 9100 N. Ravy- pense is discussed in a four-page folder 
1A Cl 40 Laboratory and offered by J. I. Holcomb 
enswo0«t ve icago 


g : available from School Supply Service Co.., 
For more details circle =922 on meoiling card. Mig. Co Inc., 1600 Barth Ave., Indi- 12801 S. Halsted St.. Chi ago 28 


For more details circle =931 on mailing card. 


@ How the “Little Store” school supply 
dispenser makes supplies available to stu- 
dents and instructors without selling ex- 


gymnasium floors are described in a 20- 


inapolis 7 Ind 
eA revised edition of ‘Grounding For more details circle =<926 on mailing card. 
Facts. i i r¢ illustrated booklet ; ; 2 
ow-Hart & Hege- ®@ A Series of posters in Spanish, covering 
( 103 Hawthom St common maintenance situations, is offered Bally Case & Cooler, Inc., Bally. Pa.. 
nn., contains the latest in- by the National Sanitary Supply Assn 
National Electric Code . 159 N. Dearborn St., Chi ago |, to help 
in teaching Spanish speaking custodians 


Supplier's News 


manufacturer of refrigerated display cases 
and walk-in coolers and freezers, an- 


! nounces completion of a new modern steel 
more details circle =923 on mailing card. how to do their jobs effectively 


: 4 “ ind concrete building designed to house 
For more details circle <927 on mailing card. 


Facilities For Your Science Room” is two special manufacturing operations: the 


tit f ew catalog illustrating the @ Three new catalogs are offered by Cut- 
rect” line of lecture ler Metal Products Co., 1925 Pine St., "Sed in the display cases where complete 
demonstration Camden ‘3, N.J., including a 16-page it conditioning, with low humidity and 

} Dress- high air filtering are essential; and a new 


construction of sealed multi-glass units 


other equip- brochure on Toilet Compartments 
Detrex degreasing system, tor processing 


ur) 
H. Sheldon ing Enclosures and Urinal Screens: a six- 
the steel frames of all display cases prep- 


sclence labo- pace She wer ( ibinet Brochure und i 
f ur-page brochure of Cutler Receptors iratorv to finishing with rust-resistant 
more details circle =—924 on mailing card for more details circle =928 on mailing cord. ©” itings 


‘Castom-Bilt bv Southern” 
ao 





FOLDING CHAIRS 


All-stee! Plywood or 


MONROE 
padded seats ont | A SY FOLDING PEDESTAL 


able. Complete line 


counts. See Catag.! \~ TABLES 
OUR DIRECT FROM FACTORY 


Churches, Schools, Clubs, Lodges and all 
7 models and sizes. For trans-| organizations—attention! Direct-from-fac- 
porting. storing. Easy te load | tory prices on famous MONROE FOLDING 
TABLES. Unmatched for quality, durability, 
convenience. Automatic locking legs. 94 
models and sizes. Mail coupon today for 
CATALOG our new 1962 catalog. Color pictures on 
. RS / full line—folding tables, chairs, portable 
inCOLO partitions, table & chair trucks. risers, etc. EMORY UNIVERSITY, Atianta. Georgia 
“Custom-bilt by Southern” Distributor, Whitiock Dobbs, Inc. 
I PLEASE SEND ME YOUR NEW 1962 MONROE CATALOG. WITH FULL Your nearest Southern Equip 


| INFORMATION ON YOUR DIRECT FACTORY PRICES. ment distributor is an expert 
on food service equipment 


Contact him or write us 








NAME OF CHURCH ORGANIZATION 


re | NOuTHERN’ 


cry ZONE STATE 


I eadiestihiemetiatiine taco EQUIPMENT COMPANY 
4534 GUSTINE AVE. + ST. LOUIS 16, MO. 
ETI? 7 Church St. TAT EASTERN DIVISION OFFICE: 125 Broed St., Elizabeth, N. J. 
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INDEX TO ADVERTISEMENTS 


HOW TO OBTAIN ADDITIONAL INFORMATION 
(1) On products advertised in this issue 
(2) On products described in ‘‘What’s New”’ in this issue 


(1) Information on products advertised: 


Each page is numbered or its number indicated on the facing page. On the card below circle the number of the 


page where the advertisement appears. 


Where more than one advertisement appears on a page, indicate the advertisement in which you are interested 
by circling numbers on the card which are followed by letters indicating position on the page as follows: 


T means TOP 
B means BOTTOM 


L means LEFT 
R meons RIGHT 


Cover positions are indicated as follows: 
IFC means INSIDE FRONT COVER 


TL means TOP LEFT 
TR means TOP RIGHT 


IBC means INSIDE BACK COVER 


BL means BOTTOM LEFT 
BR means BOTTOM RIGHT 


BC means BACK COVER 


When circling the designation of an advertisement be sure te use the correct page and position. 


(2) Information on “What's New" items: 


Circle the number on the card below corresponding to the Key number appearing in the item in which you are 


interested. 


Be sure to sign your name and title, with correct address. 


Page 

Airkem, Inc. . 78 
Alberene Stone, A Division of the 

Georgia Marble Company 
American Air Filter Co., Inc. 
American Chair Company 
American City Bureau 
American Gas Association 
Augustine Ascending Elm Associates, Inc. 
Automatic Canteen Company of America 
Baker-Roos, Inc. - 
Bassick Company 
Beckley-Cardy Company 
Berry Associates, Inc., Henry 
Blumcraft of Pittsburgh 
Buckstaff Company 
Burgess-Manning Company 


Carrier Air Conditioning Company . 
Chicopee Mills, Inc. . 
Clarke Floor Machine Company 
Conn Organ Corporation 
Da-Lite Screen Company 
Davenport & Son, Inc., A. C. 
Dick Company, A. B. 
Ditto, Inc. ....... , 
Dolge Company, C. B. . 
Don & Company, Edward 
Du Bois Chemicals, Inc. 
Fiberesin Plastics Company 
Garrett Tubular Products, Inc. 
Gaylord Brothers, Inc. _.. 
Joseph Goder Incinerators 
Grinnell Company, Inc. 
(Continued o: on next page) 
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Hamilton Mfg. Company 

Hampden Specialty Products, Inc... 

Harvard Manufacturing _— nibaipshiice 

Heyer Corporation . ms 

Hillyard Chemical Company 

Hobart Mfg. Company 

Howe Folding Furniture, Inc. 

Howell Company .- 

Hunter Douglas Aluminum Division SAE: / CR 
Huntington Laboratories, Inc. ..... 

Insured Tuition Payment Plan 

Johnson Service Company 

Ken White Associates, Inc. 

Kern Chemical Corporation 

Kewaunee Mfg. Company 

Kewaunee Technical Furniture ee biecoemenitianial 
Keyes Fibre Company 

Lane Corporation, Charles J. i 
Linkletter-Totten Dance Studios onteptitdindediebemcaagl 
8}, PRES (oe ee eet tt 
Majestic Wax Company 

Metwood Manufacturing Company 
Minneapolis-Honeywell Regulator Co. 0... 12, 13 


New Castle Products, Inc. ; 
Owens Illinois: Libbey Glass 0. 
Perfect Photo Identification, Inc. 


Plastic Mold and ere 
Plastic Products, Inc. ............. 
Powers Regulator Company . 
Prophet Company ............. 
Rastetter & Sons Company, Louls . 
Ric-Wil Incorporated .. ve 
Royal Metal Mfg. Company . 


Russell & Erwin Div., American ied Corp. c 


Serta Associates _. 
Simmons oe 
Simoniz Company ... 


Slater Food Service Management 


Sloan Valve Company .............................-.-- Se 


Southern Equipment Company .................... 
ee Se Aare 


T & S Brass & Bronze Works, Inc. 


Taylor Company, Halsey W. ...................... 


Teachers Insurance and Annuity Association .......... 


Thonet Industries Inc. .. 


Toledo Metal Furniture Compeny a 


Tuition Plan Incorporated .. 


Vogel-Peterson ‘Comper . 

Wayne Iron Works .......... ; EE. 
Wear-Ever Aluminum, Inc... 
West Chemical Products, Inc. 0 
Wheeler Company, Inc., M. G. ........ 
White, Weld & Co. .. 
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FOOD FOR THOUGHT 


A 


ITIQUE 


? 


just about, thanks to Automatic Canteen 


Time was when most workers car 
ried a lunch box 

No more—not with Canteen food 
service on the job. 

Now they can get a complete 
and completely automatic 
service right where they work. Hot 
meals, hot and cold beverages, sal- 
ads, sandwiches, pastry—even soups 

any hour of the day or night, at 
the drop of a coin. In factories and 


food 


offices, in schools and colleges, in 
hospitals, institutions, governmental 
agencies 


A major reason for the increasing 


CANTEEN MACHINES serve 


r 74 ) 
veals or delicious snacks 2 nour; aay 


“= 
-__. 


aie 


AUTOMATIC 


AUTOMATIC CANTEEN COMPANY OF AMERICA 


popularity of Canteen food service 
is the high quality of the food served. 
And this, in turn, is due to many 
factors: 

Modern test kitchen; master chefs 
and graduate dieticians; 
commissaries; high standards in the 
selection and preparation of foods: 
most important, the desire to serve 
the best food at the lowest possible 
price to the most people. 

How can you enjoy delicious Can 
teen food? Easiest way we know is to 
go to work in an office or plant that 
enjoys Canteen service . . 


spotless 


. or have 





CANTEEN 


eens | 


Canteen service installed where you 
work. 


NOTE TO EMPLOYERS: Antique 
in-plant feeding methods can be 
costly in time as well as money. 
Canteen completely 
modern, completely integrated food 
service—manual, automated, or a 
combination of the two. For further 
information, call your local Canteen 
representative. You'll find his name 
listed in the Yellow Pages. Or use 
the convenient coupon. 


offers you a 





Editorial Department 
University Microfilms 
513 N. First St. 

Ann Arbor 13, Mich. 


At the new University of Hartford... 


it’s JOHNSON PNEUMATIC CONTROL 


An especially fine example of modern school architec 
ture, the General Classroom Building is the first struc- 
ture at the new University of Hartford. A community- 


sponsored project, it is expected eventually to require 


is many as 20 buildings 


In keeping with today’s standards of comfort and effi 
ciency, the General Classroom Building is completely 

ir conditioned. A specially planned Johnson Air Con- 
ditioning Control System with individual room controls 


provides personalized, year ‘round comfort in every 
classroom and office 


or centralized supervision of the central fan air con- 

ioning systems and related equipment, there is a 

hnson Control Center in the engineer’s office. This 

vides continuous visual indication of fan and 

mp operations and of air and water temperatures at 

control points in the system. Selected data can be 
matically recorded at the cente1 


Such precise supervision and control assure a consist- 
ently ideal thermal environment for teaching and learn- 
ing — as well as making possible operating economies 
that substantially reduce air conditioning costs. 


For 76 years Johnson Pneumatic Control has been first 
choice among leading colleges and universities for 
buildings of every type and size. When you build or air 
condition, be sure to investigate the advantages of a 
Johnson System. Johnson Service Company, Milwau- 
kee 1, Wisconsin. 110 Direct Branch Offices. 


JOHNSON g, CONTROL 


PNEUMATIC 


SYSTEMS 
DESIGN * MANUFACTURE + INSTALLATION «+ SINCE 1885 





